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Jade 
PERSONAL DATA
Nationality

:
Filipino 

Visa        

:
Visit visa

Date of Birth

:
24 August 1993

Sex


:
Male


Status


:
Single

Height


:
5’ 6” 

Weight


:
120 lbs. 

Religion

:
Roman Catholic

Language Spoken
:
English, Tagalog, Visayan 

CAREER OBJECTIVE
To be connected with an established institution where my potentials, skills and abilities may be harnessed to gain professional growth as I venture into working with persons of the same line on discipline and interest.

SKILLS

Interpersonal Skills: Can communicate English both oral and written


Able to coordinate several tasks simultaneously


Can work with minimal supervision in a highly pressure environment.




Computer Skills: Proficient in MS Office Applications (MS Word 2007, MS Excel, etc.)

ELIGIBITY 

CAAP (Airframe and Power Plant Rating) - 

WORK EXPERIENCES

Passenger Service Agent, Ground Crew

Topserve Manpower Solution, Inc., Cebu Pacific Air

Mactan International Airport Lapu-Lapu City, Philippines

January 23, 2015 - February 15, 2016
DUTIES AND RESPONSIBILITIES:
· Match manifest to on-board count 

· Assists with baggage tagging and bagging claim reports. 

· Maintain current knowledge of all flight times during shift. 

· Provide information to customers. 

· Maintain liaison with Airlines and Customer Representatives and Ground Handlers. 

· Is able to meet the Station’s attendance standards.

Aircraft Maintenance / On the job training
Cebu Aero Flying Club Inc.

Pajac, Lapu-Lapu City, Philippines

April 2011 – May 2013

DUTIES AND RESPONSIBILITIES:
· Assistant Store man.

· Proper Refueling of Cessna 152 & 172 

· Inventory all the supplies of the aircraft.

· Checking all the equipment to maintain its good condition.

· Checking the tools if it is in proper condition.

· Checking the flammable supply and temperature at the storage room and maintain its cleanliness.

· Ground handling. 

TRAININGS/SEMINARS ATTENDED
C-130 Hercules Ground Handling

Advance Institute of Technology Function Room, Sangi St. Brgy.Pajo, Lapu-lapu City 

         March 10, 2012


UPDATES on Boeing Fleet

Advance Institute of Technology Function Room, Sangi St. Brgy.Pajo, Lapu-lapu City

          March 11, 2012

UPDATES on Airbus Family Airplanes
Advance Institute of Technology Function Room, Sangi St. Brgy.Pajo, Lapu-lapu City
 March 11, 2012
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