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	Career Objectives
	
	
	
	

	         To implement, whatever I have achieved, studied or learned in my life, in a better way, I would like to seek an opportunity with an organization where I can fully utilize my potential as well as experience in an environment, which can be challenging & progressive. Being an experienced professional in the Interior Design Industry, I focus myself, in planning, implementing, and executing strategies resulting in greater customer confidence and strengthened business results.
Education Summary

· B.Tech in the year 2010 from JNTUK University, Andhra Pradesh, India.
· Intermediate in the Year 2006 from Board of Intermediate, Andhra Pradesh, India.
· SSC in the Year 2004 from Secondary Education Board, Andhra Pradesh, India.

	
	
	


	Technical Qualification
	


· Diploma in Computer Hardware Engineering.
· Diploma in Computer Applications.

· MCSE & MCITP Courses.

· RedHat Certified Training Course.
	Operating Systems
	


· Microsoft Windows 2003/2008 Server.
· Microsoft Windows XP Professional/Windows 7 Ultimate.

· Red Hat Enterprise Linux 5.0 & 6.0.
	Professional Experience
	


·    6 years of experience as Purchase Manager.

	 Work Experience
	   

	Dar Al Zakhrafa Décor (Interior Decoration Co.) 


                       Oct’ 2013 to till date
Abu Dhabi, UAE.

 Working as a Purchase Manager 
 Duties and Responsibilities :
· Researched market to gather information related to raw materials available as well as substitutes and their costs.

· Preparing Material request upon the foreman's requirement, sending price inquiry to different suppliers and getting quotation from them, analyzing bid analysis and creating purchase orders with necessary follow-ups.

· Prepares technical specifications for request for proposals, including terms and conditions and evaluation criteria.

· Prepares and develops bid documents and supplier bid lists to obtain competitive quotations on commodities and services.

· Analyzes current procurement activities and recommends improvement through more efficient procurement methods, quantity discounts, standardization, value analysis and cooperative purchasing.

· Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.

· Prepares and maintains accurate records and documentation on all purchases, contracts, correspondence and related follow up.
· Prepare suppliers statement and payment records.
· Represented the firm on the market while purchasing materials, bargained with suppliers to attain best purchase price.

· Expedites outstanding purchase orders to ensure delivery requirements are met.

· Maintaining the stock of material without any variance by conducting stock verification and documenting and Implementing Standard Operating Procedures within the warehouse.

· Maintains confidentiality of purchasing and financial information and ensures compliance with standard practices, regulations and statutes.

 Projects Accomplished :
· Presidential Palace – Package 2, Abu Dhabi

· H. H. Sh. Nahyan Bin Zayed Palace, Abu Dhabi

· Saadiyat Island Beach - 77 Villas – Phase 2, Abu Dhabi

· Saadiyat Island Beach - 355 Villas – Phase 1, Abu Dhabi

· Hidd Saadiyat Beach Villa
· Javaheri Villa 

· Private Villa Fathima Al Jaber

· General Women Union

 Performance Competencies and Criteria :
· Building Rapport – developing good relationships; getting along well with people and putting them at ease.

· Listening Skills – attentive hearing; demonstrating understanding from what has been expressed.

· Organizing/Planning Ability – problem solving and time management skills; meeting as well as working under deadlines; goal setting based on priorities.
· Personal Work Ethic – meeting as well as working under deadlines; setting high standards                   for oneself.

Past Experience 
JK Builders (Construction Co.)                                          


   Jul’ 2010 to Aug’ 2013
Andhra Pradesh, INDIA.



	Worked as a Purchase Officer 
	

	Duties and Responsibilities :
	


·    Researched market to gather information related to raw materials available as well as substitutes and their costs.

·    Preparing Material request upon the foreman's requirement, sending price inquiry to different suppliers and getting quotation from them, analyzing bid analysis and creating purchase orders with necessary follow-ups.

·    Prepares technical specifications for request for proposals, including terms and conditions and evaluation criteria.

·    Prepares and develops bid documents and supplier bid lists to obtain competitive quotations on commodities and services.

·    Analyzes current procurement activities and recommends improvement through more efficient procurement methods, quantity discounts, standardization, value analysis and cooperative purchasing.

·    Planning and budgeting of purchase functions, involving cost estimation, contract negotiations.

·    Prepares and maintains accurate records and documentation on all purchases, contracts, correspondence and related follow up.

·    Represented the firm on the market while purchasing materials, bargained with suppliers to attain best purchase price.

·    Expedites outstanding purchase orders to ensure delivery requirements are met.
·    Maintains confidentiality of purchasing and financial information and ensures compliance with standard practices, regulations and statutes.
	Projects Accomplished :
	


·    JK Paradise Dwelling Apartments.

·    JK Residency Commercial Complex.

	
	
	

	
	
	

	Sex
	Male
	

	Marital Status
	Unmarried
	

	Languages Known
	English, Hindi, Telugu.
	

	Nationality
	Indian
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