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OBJECTIVE


Seeking a challenging opportunity where I will be able to utilize my organizational skills, educational background, and ability to work with other people who will allow me to grow personally and professionally.

SKILLS

· Computer Literate, proficient at MS Word, MS Excel, MS PowerPoint and Publisher.

· Good communication and interpersonal skills.

· Have a healthy attitude towards work.

· Friendly, helpful and patient

· Costumer fulfillment

· Able to project professional manner

PERSONAL INFORMATION

Date of Birth

: 
April 12, 1996

Place of Birth

:
Daraga, Albay
Gender

:
Female

Height


:
5’3

Religion

:
 Roman Catholic

Civil Status

:
Single

Citizenship

:
Filipino

EDUCATIONAL ATTAINMENT

Primary

:
Rawis Elementary School




S.Y. 2008
Secondary

:
MABA Computer Oriented High School and College





2008-2009

Daraga National High School





S.Y. 2012
Tertiary

:
Bicol University




BSBA in Marketing Management




2012-2013
Mariners Polytechnic Colleges and foundation Inc.
BSBA in Hotel and Restaurant Management




2013-2014
EMPLOYMENT HISTORY

CSIA SECURITY AND INVESTIGATION AGENCY

Encoder

2011

MAGAYON FESTIVAL trade fair

Saleslady

2012

Jobscontaq Recruitment Agency
Makati, Metro Manila Philippines
Liaison Officer

 May 2015- December 2015

Oro Site Legaspi City

Secretary

December 2015- March 2015

I hereby certify that the above statements are true and correct to the best of my knowledge and belief.
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