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DANIEL 

====================================================================

	Objective
	I desire a challenging position that will explore my competencies, knowledge, skills, capabilities, education, Local and International experience to enhance and add value to the company and career prospects. Also to be a solution provider and not a part of the problem to be solved.

	Experience
	NOV 2015 TILL MAY 2016 :

Post: Projectionist/Technician
Cinemas, Nigeria
Responsible for the effecting running of the cinema shows in the cinema. Sets up, adjusts, operates, tests, and maintains projection equipment including video and digital projection systems, 35mm, 16mm, and other motion film projectors, integral parts of projection system, and double system sound dummies. Sets up and synchronizes any additional audio and /or visual plaback machines.
Main job duties :

1. Receiving and checking the movie DCPs

2. Ingesting the Movies and Trailers onto the projector in the right order

3. Making sure that the features runs smoothly through the projector.

4. Checking that sound is operating properly.

5. Joining (‘splicing’) lengths of film together if they break.

6. Storing the DCPs safety.

7. Sending on the DCPs to other cinemas.

8. Looking after the projection equipment and organizing services.

9. Being responsible for heating, lighting, ventilation and alarm systems in the cinema.

10. Coordinating online delivery of the movie KDM with the distributor.
MAY 2015 TILL NOV 2015 :

Post: Executive Assistant to Chairman
Company: Bolton Group of Companies
Responsible for the organization and coordination of office operations and procedures to facilitate organizational effectiveness and efficiency.
Main job duties :

11. Manage multiple projects as assigned by the Chairman related to diverse lines of business, community, and personal interests with inter-related activities and relationships.

12. Coordinates calendar, travel, meeting, and schedule arrangements for the Chairman, staff, business partners, and customers. Includes initiating contact and securing appointments, equipment, and facilities as appropriate.

13. Works closely with other team members to assure the Chairman’s preparation for meetings, presentations and other engagements. Administrative  and functional activities include but are not limited to:

· Taking phone calls

· Maintaining personal and business files;

· Corporate record keeping for multiple entities;

· Support marketing and strategic planning activities

· Note taking & creating documentation

14. Prepares and sends business and private correspondence.

15. Carries out responsibilities with professionalism, respect for others, in accordance with the organization’s policies and applicable laws.

16. Supported the organization with my IT skills

JAN 2015 TILL APRIL 2015:

Post: Cashier.
Company: Finger Licking Restaurants
Responsibilities:
1. Take customer orders at the counter

2. Receive payments and present change to customers

3. Pack food items, make coffee, and fill beverage cups

4. Make reservations for customers

5. Receive food checks from waiters or customers

6. Appeal to impatient or irritated customers, especially during rush hours

7. Manage the register, including all credit card and cash operations

8. Ensure a balance of the register at the end of the shift or working period

JUNE 2007 TO JUNE 2008 :

Post: OPERATION MANAGER
Company: : Achievers Computer Center 
Responsible for ensuring the efficient and optimal day to day operation of the Cyber Café. Handles all internet revenue-generating activities in house, for both guests and staffs while working closely with other staffs and management.
Main job duties :

1. Serves as the Manager and Operator of the Internet cafe.

2. Daily balancing of revenues.

3. Running day-to-day events of the cafe.

4. Maintain respectful and courteous relations with passengers and crew.

5. Provide basic internet orientation for new guests

6. Follow and abide by the rules and regulations of café

7. Provide customer service in a professional and satisfactory manner.


	Education
	2013: Joseph Ayo Babalola University, Nigeria.         (jabu.edu.ng)
· Bachelor of Arts
2007: Ibadan City Computer College, Ibadan, Oyo State.
· Computer Science and Engineering (Honor-Class (I))

2006: St Davids High School (English school).
· WAEC Certificate


	LANGUAGES
	1. Fluent English (spoken & written)

2. Arabic (mother tongue)

	SPECIAL SKILLS
	1. Very good communication/coordination skills.

2. Strong negotiation skills.

3. Ability to work independently while reporting to higher managements, or as
a part of teamwork.

4. Experienced in multi-nationality environment.
5. Great IT Skills

	IT SKILLS
	1) DOS, Windows, Basic.
2) Cad & Graphics: Photoshop, Corel Draw up to release 2013.
3) Management: TAPOS
4) Multi- media & Animation: Power point, Movie Maker.

5) Spreadsheets: Microsoft excel, 

6) Databases: Access.

7) Word processing: Microsoft word.

	HOBBIES
	Reading, listening to music, swimming, playing football & traveling.

	TRAVELS
	Traveled to Ghana twice while in school during summer vacations.

	PERSONAL DATA
	 Date & Place of birth: September 1987, Isarun
 Marital Status: Single
 Nigerian Driving license: Available 
 State of health: excellent
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