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LEONIBEN 
DESIRED POSITION:

1. Document Controller
2. Assistant Safety Officer
CAREER OBJECTIVES:

· Obtain a position in a growing company where I can maximize my skills.
· Take up new challenges as a good opportunity for self improvement and become a valuable employee that has the desirable talents and skills to support in reaching the company’s goal.
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Computer Engineer with formal knowledge, training and experienced in the field of Construction as a Document Controller and Assistant Safety Officer in the Philippines and in the manufacturing company abroad(ACER) as a Preventive Maintenance(PM). Hardworking, flexible, enjoy challenges, good interpersonal and organizational skills, meticulous worker, good team player, and open to both routine and diversified workload. Efficient and productive worker with excellent timekeeping and attendance record. 

                                                   Bachelor of Science in Computer Engineering





                  June 1996 – May 2002
                                                                            University Graduate




         UNIVERSITY of SAN JOSE – RECOLETOS






                  Cebu City, Philippines

                                                              HSE DOCUMENT CONTROLLER
                                                                  Nov. 08, 2015 – May 07, 2016



                   INTERNATIONAL LIMITED


                      JEBEL ALI, FREEZONE, DUBAI, UAE
JOB DESCRIPTION:

· Coordinate inspections and surveys and track hazards and problems, including resolutions.
· Collect data, analyze data and create reports, recommendations and communications.

· Work with safety officer to implement and audit procedures.
· Document and investigate environment, health and safety complaints.

                                               EHS ASSISTANT SAFETY OFFICER 
                                                                  Jan. 29, 2010 – Feb. 20, 2015
                          CIVIL & GEODETIC ENGINEERS  CONSTRUCTORS

                             800 EDSA, Quezon City
PROJECT DESCRIPTION:

· Construction of G+4 Factory and Office Building substructure and superstructure (KNOWLES ELECTRONICS COMPANY) at Cebu Light Industrial Zone, Philippines. (Project Cost: AED 10million)
· Construction of G+8 PAG-ASA RADAR WEATHER SYSTEM, office and tower. Guianan, Eastern Samar, Philippines. (Project cost: AED 15million)
JOB DESCRIPTION:
· Monitor and inspect health and safety of the surrounding and on the construction site.  
· Monitor, update and comply with the new legislation of health and safety program and practices. 

· Identify and implement accident prevention programs. 

· Coordinate and maintain equipment, tools, vehicles and lifts meet all safety requirements.

· Assist safety officer on all other duties.

                                                                                PREVENTIVE MAINTENANCE
                                                                                                         Oct. 29, 2003 – Aug. 29, 2008
 www.auo.com
·  Execute all duties responsibly in accordance to the company procedures and to immediately report all observations of the equipments.
· Performs effective preventive measures to maintain higher equipment reliability and process stability.
· Responsible for exercising of maximum care of the equipment during and after the maintenance.
· Assist Engineers in providing technical support during maintenance and troubleshooting.
· Performs Preventive Maintenance (PM) on timely basis.
· Performs good housekeeping in the production area and safekeeping of tools and equipment.
       
                                                                  ASSITANT DOCUMENT CONTROLLER

                                                                          Aug. 08, 2002 – Aug. 18, 2003

                                                                                     Pulp Mill Department
                                                      PAPER INDUSTRY CORPORATION OF THE PHILIPPINES

                                                                          Bislig City, Surigao del Sur, Philippines
           PICOP

· Maintain a computer database of all filed documentation that ensures fast retrieval of documents.
· Review, print and timely distributes the latest revision level documentation to all appropriate users and ensure removal of obsolete documentation from distribution.

· Correspondence/handling customer issues including distribution and resubmitted of revisions. 

· Seek out and complete methods to continually improve process.

· Perform related duties as assigned by supervision

· Perform safety and good housekeeping.

· Construction Safety and Health Training (COSH)
Department of Labor and Employment, Occupational and Health Center

Regional Office No. VII, Cebu City, Philippines

· BASIC SAFETY TRAINING, PERSONAL SURVIVAL, FIRE PREVENTION and FIRE FIGHTING, BASIC FIRST AID and PERSONAL SAFETY & RESPONSIBILITY
University of Cebu, Cebu City, Philippines
· NETWORK ADMINISTRATION
Technical Education and Skills Development Authority (TESDA)

Region VII, Cebu City, Philippines

· IN HOUSE TRAINING & SEMINARS : PREVENTIVE MAINTENANCE, ELECTRONIC OPERATION & TROUBLESHOOTING
AU OPTRONICS

· PRODUCTION MACHINES :
ROBOTICS OPERATION   : Maintenance Cell Tester & TEG Machines

SOFTWARE

    : Orbotech Microsystem and Eyes 20/20 Software Application
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