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FAZIL 
FAZIL.294091@2freemail.com 
  

PERSONAL SUMMARY
An adaptable, resourceful and enthusiastic Accountant who has extensive experience of having a wide level of general responsibility for monitoring and reconciling of companies accounts. A strong communicator with excellent inter personal skills and assisting in the production of monthly management accounts. 

Now looking to establish further an already successful career by working in the finance department for an ambitious and expanding company.

WORK EXPERIENCE
BAWADI GROUP , DUBAI, UAE
Accountant (11thJune-2010 to  5th  November 2015
Duties
· Processing of  Creditor payments and Accounts Receivables  
· Preparation of sales invoices and PO’s  
· Posting month end journal entries.

· Preparation of cash flow forecast on a weekly basis.

· Bank and GL reconciliations
· Accounting of Contract Works  

· Daily monitoring Of Petty cash in outlets and timely Replenishing
· Assisting the Manger  Accounts  for  interaction  with the statutory and Internal auditors for their Requirements
· Preparation of  Pay roll and WPS Salary Transfers  and distribution  of the  salary to The staff

· Liaising with the bank for the   requirements of the Company, including daily deposits to the bank.
· Preparing Cash Online Deposits for Visa purposes and Accounting there on   and Reconciliation of Credit   card collections
  ACCODAT, BUSINESS CONSULTANTS 

     Audit Assistant (Sept 2008- – Dec 2008) - 
Duties

· Conducting financial audits, compliance audits, fixed assets audits, statutory audits on behalf of various clients.

· Preparation of financial statements and management reports for various clients.

· Preparation of tax returns for various clients.
· Prepare audit reports with audit findings and recommendations. 

· Assist in developing budgets and timelines for upcoming audits. 

· Evaluate current audit procedures and recommend improvements. 

· Discuss with management about audit observations, recommendations and actions to be taken 

· Prepare clear and complete audit work papers and store them in department repository. .
KEY SKILLS AND COMPETENCIES
· Proficient  in MS Excel  and MS Word

· Excellent Communication Skills
· Expert Knowledge in Tally ERP 9,   and Peach  Tree
ACADEMIC QUALIFICATION
· B.Com. Accounting & Finance 2005-2008 (MAHATMA GANDHI University of Kerala)

· Grade 12 (STATE BOARD) 2005 from KERALA BOARD OF EDUCATION 2003-2005
PERSONAL DETAILS

Date of birth.    
: 25th  May 1988
Marital status.  
: Married
Residential status
: Visit  Visa
Nationality:                     Indian
UAE Driving License NO  

