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Senior Academician/ Translator Profile
Snapshot: Qualified senior academician/ translator with nearly 21 years of experience across diverse educational institutions, seeking challenging academic/ translator assignments with a reputed organization. Core competencies include…

Performance Evaluation of Students ~ Counseling & Administration ~ Development/ Evaluation of Educational Programs ~ Translation ~ Website Management ~ Curriculum Development ~ Reporting & Documentation

Academics

· Proven ability in conducting workshops for students/ teachers; adept at dealing with difficult students and evaluating examination procedures
· Self directed, enthusiastic educator with a passionate commitment to student development and the learning experience. Possess outstanding communication skills; present information in a variety of ways

· Adept at dealing with difficult students and evaluating examination procedures. Demonstrated ability in conducting workshops for students/ teachers based on academic requirements. 

Translation

· Skilled in facilitating effective communication between two parties not speaking similar language by converting one spoken or written language to another or relaying concepts and ideas between languages

· Adept at developing new text in the target language reproducing the content and style of the original; editing and proofread text to accurately reflect language
· Proficient in reading through original material to be re-written in the target language retaining the meaning of the source text

· Adroit in using specialist dictionaries, thesauruses and reference books to find the closest equivalents for terminology and words used; researching legal, technical and scientific phraseology to find the correct translation

Personal Attributes

· Possess excellent academic credentials like Masters in English Literature (IGNOU, India), Masters in English (Mangalore University, India), Bachelors of Commerce (Osmania University, India) with flair for teaching & learning
· Rated high for providing clients with a grammatically correct, well-expressed final version of the translated text, usually as a word-processed document
· A personality with valuable insights, keen analysis & team approach to implement best practices, adept at working in high pressure environments with strict deadlines and multiple deliverables

Professional Experience
College of Arabia & Arabic Studies, Dubai - UAE │ English Language Lecturer │ Aug 2003 till date
Accomplishments:
· Acknowledged for initiating program  “Adopt a friend” enabling good students to assist weaker peers in coming up the learning cur in helping a weak student
· Distinguished co-author for academic syllabus book of year 1, 3 & 4
· Produced & screened a short movie about Dubai and its financial contribution to the world, for the National Day Celebration in the college in Dec 2012

· Staged drama on the occasion of silver jubilee function of the College of Islamic and Arabic studies in 2011

· Collaborated with live characters in making short movie ‘world tourism’ in 2011

· Instrumental in designing/ implementing new English Application course to prepare students to learn English using two pronged approach
· Conducted & collated feedback from survey in the college; participated in events like World Health Day, Blood Donation, Heritage Week, Charity drive, Talent contest and old home visit

· Rated high for translating/ editing college website and booklet (Hadith Symposium) as an active member in the Committee for translation
· Appreciated & commended on multiple occasions for providing exemplary service
Job Profile:
· Conduct classes in English Language for students from GCC and Arab countries

· Prepare schedules for delivering course programs and conducted other assessments
· Evaluate students using tutorials and formal evaluations (monthly quiz, half yearly exams and final exams), produce evaluation summaries and provide feedback to the senior management team
· Design/ implement tools to evaluate individual student’s requirements based on identified weaknesses
· Organize discussions and debates for students; assist in presenting ideas using Power Point and Moviemaking
· Compile and maintain updated documentation related to teaching on modules or courses
· Collaborate with the teaching fraternity in design the course description for each year (1-2-3-4)
Al Mawarid International School, Jeddah - KSA │ Supervisor │ Jan 2001 – Nov 2002
Job Profile:
· Coordinated activities related to planning, monitoring and implementing monthly academic goal
· Evaluated teachers, prepared assessment reports and examination timetable
· Organized parents’ teacher meetings to update parents on performance of their wards and recommendations on improvement

· Maintained regular interaction with other departments and key decision makers in the ministry based on business as well as operational requirements
Earlier Experience
· Maghraby Hospital, Jeddah – KSA ~ Translator & English Course Instructor ~ (2 years)
Credentials
Education

· Masters in English Literature, IGNOU, India 







2015

· Masters in English, Mangalore University, India 






2005

· Bachelors of Commerce, Osmania University, India






1990
Professional Development

· Diploma in ICDL (Cambridge)
· Certificate from Chamber of Commerce

· Hadith Symposium every 2 years.

· E- learning (Certificate)


Date of Birth: 01st August 1965; Languages Known: English, Hindi, Urdu and Arabic; Nationality: Indian 
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