	MR. MANOJ 
PROCUREMENT OFFICER 
(11 years of experience as a Purchase Officer in Aluminum Façade Industry).
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Seeking assignments in Procurement, with an organisation of repute where my experience, technical expertise and affinity to aluminium & glass industry may be regarded as an asset.
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M/S. SOBHA GLAZING & METAL SYSTEMS FZCO

(Division of Sobha Group, Dubai engaged in design, engineering, fabrication and installation of Curtain Wall and other Façade system.) Working Since September 2014 as a Senior Procurement Officer.

Job Responsibilities: 

· Identifying key Suppliers / dealers / Service providers for the purpose of procuring & hiring raw materials, machinery, spare parts, tools, safety items & Services etc. 

· Well versed in sourcing of rare grade sheet metal including Aluminium, mild steel, galvanized steel, stainless steel, Fasteners and Consumables.

· Examination and pre selection of potential suppliers while considering earlier experiences and available capacities with regard to quality, budget & scheduling.

· Conduction of price negotiations regarding project specific purchasing processes with new and known suppliers.

· Good rapport with senior officials of the industry.

· Handling enquiries, Negotiations and Purchase orders. 

· Coordination with Design, Store, Production, Accounts, Estimation, Site & other Depts.

· Payment follow-ups with accounts.
· Review of Suppliers based on their payment, delivery, quality & Services.

· Planning and organizing Purchase from foreign as well as local suppliers. 

· Well versed with different modes of purchases eg. LPO, TT, and Letter of Credits (L/C).

· Monitoring L/C documentation.

· Liaisoning with suppliers for claims due to rejections / breakages & other reasons.

M/S. MULTIFORMS LLC, DUBAI-UAE 
(Joint venture of Acwa Holding KSA and Emmar properties, Dubai engaged in design, engineering, fabrication and installation of Curtain Wall and other Façade system.) Working since August 2008 to August 2014 as a Procurement Officer.
Job Responsibilities: 

· Identifying key Suppliers / dealers / Service providers for the purpose of procuring & hiring raw materials, machinery, spare parts, tools, safety items & Services etc. 

· Well versed in sourcing of rare grade sheet metal including Aluminium, mild steel, galvanized steel, stainless steel, Fasteners and Consumables.
· Examination and pre selection of potential suppliers while considering earlier experiences and available capacities with regard to quality, budget & scheduling.

· Conduction of price negotiations regarding project specific purchasing processes with new and known suppliers.

· Good rapport with senior officials of the industry.

· Handling enquiries, Negotiations and Purchase orders. 

· Coordination with Design, Store, Production, Accounts, Estimation, Site & other Depts.

Payment follow-ups with accounts.
· Review of Suppliers based on their payment, delivery, quality & Services.

· Planning and organizing Purchase from foreign as well as local suppliers. 

· Well versed with different modes of purchases eg. LPO, TT, and Letter of Credits (L/C).
· Monitoring L/C documentation.

· Liaisoning with suppliers for claims due to rejections / breakages & other reasons.

M/s. ALICO ALUMINIUM LLC, SHARJAH-UAE 

(Design, Fabrication & Installation of all façade related systems.)
September 2005 to July 2008 as Purchase Officer.

Job Responsibilities:
· Identifying key Suppliers / dealers / Service providers for the purpose of procuring & hiring raw materials, machinery, spare parts, tools, safety items & Services etc. 

· Handling enquiries, Negotiations and Purchase orders. 

· Coordination with Design, Store, Production, Accounts, Estimation, Site & and other depts.

· Payment follow-ups with accounts.
· Review of Suppliers based on their payment, delivery, quality & Services.

· Planning and organizing Purchase from foreign as well as local suppliers. 

· Well versed with different modes of purchases eg. LPO, TT, and Letter of Credits (L/C).
· Monitoring L/C documentation.

· Liaisoning with suppliers for claims due to rejections / breakages & other reasons.

· MS-Office 
· Completed basic course in computer application
· English, 
· Hindi 
· Malayalam

B.Com Graduate 
(University of Kerala – INDIA)
Date of Birth

: 26th May 1971
Marital Status         
: Married.
Nationality

: Indian

Hobbies

: Traveling, Photography & Listening Music.
Job Seeker First Name / CV No: 1766394

Click to send CV No & get contact details of candidate
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