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· To work hard and give all the dedication to the company. To be able to contribute for the success of the organization. Dedicated and focused; able to prioritize and complete multiple tasks and follow through to achieve project goals. Looking for a new opportunity to reach my dreams and for my family.


· Almost 7 years of professional experience in Gulf countries.

· Keen interest in languages and fluency in English.
· Excellent knowledge of data processing, analyzing and coordinating skills in Warehouse Management System and Logistics & Marine System with database and software proficiency in:


 

Occidental Petroleum of Qatar Limited (OXY)                                                 May 07, 2011 – May 06, 2014     
Sponsorship: Venture Gulf Engineering

Logistics and Marine Department

Ras Laffan, Qatar
Logistics and Marine Materials Clerk / Controller

  Job Profile

· Developed, implemented and monitored of performance of the company field logistics and marine organizations and collaborate all aspect of logistics and marine onshore, offshore and heliport operation.
· Monitored 6 Day Operational Look ahead and plan for all deliveries, noticed the contractor in advance through a smooth manner of transporting cycle. Managed the transportation requirements and priorities for loading materials, tools and equipment to supply vessels, work boats, heliport and pick up materials from contractors & sub-contractors in timely manner. 

· Performed minimum supervision and coordinated logistics and jetty port team, implemented safety culture, procedure safe loading and unloading, lifting arrangement at the port services, bunkering issue and crew changes to ensure smooth operation of the supply vessel routine, cargo operation in jetty port and logistics yard are in good scenario.
· Verified the delivered materials, tools and equipment are match against PO or delivery note with valid certificates and good shipping condition. Ensure smooth functioning of the materials movements with the given specifications and make certain the availability of all information concerning supply improvement that can be functional for the accurate application against any delays and prepared manifest for shipping.
· Liaised all drilling areas, operation, maintenance, facilities engineering construction department, contractors & sub-contractors and provide recommendations to support any material, equipment, transportation and others to minimize cost. Assisted project offshore installation material movements and reflect best management principles. Generate (MR) Material Requisition for Purchase Order and Service Order if require.
· Gathered technical documentation for essential recording in system and maintained accurate reporting of logistics and marine vessel consumption and distribution of fresh water and fuel, on-hire and off-hire ROB soundings details, vessel berth residency log and service contracts in line with supply chain management strategy. Analyzed and prepare logistics & marine draft presentation for (KPI) Key Performance Indicator reports, (PSV) Platform Supply Vessel utilization & Drilling scorecard and other routine reports for daily, weekly and monthly logistics and marine reports. 
· Reviewed invoices regarding logistics and marine contract charges and other payments. Answered all calls and emails regarding the daily transaction of logistics & marine operation and inquiry. Performed documentation tracking, proper filling and other document management system.


Daewoo E&C Co., LTD           
    


                       September 2006 – Sep 20th-2010
State of Qatar Material Storekeeper 
  Job Profile

· Coordinate with import and export client.

· Coordinate with forwarding companies and custom officials for clearing purposes.

· Follow up and expedite day-to-deliveries as per schedule.

· Update stock quantity through internal and external system transfer.

· Receiving and countercheck incoming stock based on packing list against the physical quantity.

· Assist in weekly, monthly and year-end inventory.

· Facilitate and prepare incoming orders and samples from the outlets to be delivered to the customer.

· Submit to the head office invoice received and mark as delivered for the day.
· Coordinate to the outlets about their pending transfer notes prior to stock adjustment.

· Coordinate with the sales team (indoor /outdoor).


· Occupational Health and Safety Training (OSHA)-Basic safety first Training.

· Total Quality Management Symposium (TQM).

· Career Development Seminar.



Shree Seti Devi secondary school Salu-5
 School Year


(2005)
Bachelor of Business Administration (2011) From Purbachal University 


 Birthdate
:
September 8, 1987


Height

:
5‘1 ”

 Birthplace
:
Nepal




Weight
:
:
53Kgs.                              

 Age

:
28




Religion
:
Nepali
 Civil Status
:
Married          



Citizenship
:
Nepalese                   


             

Nepali, English,Hindi


 I’m a personable but firm professional with a good sense of humor and strong sense of commitment toward success. Am a hard worker, trustworthy and willing to learn new procedures and able to work alongside with multi nationalities and accustomed to a fast-paced environment where deadlines are a priority and handling multiple jobs simultaneously is a requirement. I enjoy challenge and work hard to attain my goals. Constant communication with all levels of management has strengthened my interpersonal skills. 
Ganga 





Mobile #  : C/o 0503718643


Email       : � HYPERLINK "mailto:ganga.294541@2freemail.com" �ganga.294541@2freemail.com� 





Objectives








Skills and Qualification








Oracle 11i and 12i			Microsoft Visual FoxPro and Access


	Java HTML	        			Microsoft Word, Excel and PowerPoint


	Internet		        			Microsoft Outlook








Professional Experience
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Training Courses











Ganga 
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Educational Attainment








Personal Information





Languages       








Personal Statement











