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FREMINIE 
OBJECTIVE: To obtain a position that will enable me to use my strong organizational skills,educational background and ability to work well with people.
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SUMMARY OF QUALIFICATION:

· Knowledgeable in Microsoft Excel,Word , Powerpoint

· Have Communication Skills,demonstrated through good customer service,and positive interaction with individuals at all levels.
· Work well independently and as part of a team.

· Able to give Accurate and detailed information to visitors


RELEVANT SKILLS

· Computer: Knowledgeable in MS Excel,Ms Word, Ms Powerpoint, and Internet

· Good Customer Service 

· Knowledgeable in using POS

 EDUCATIONAL BACKGROUND:

College : Talon Dos Institute of Technology                              High School   :  Taal High School

                 BFRV , Las Piñas                                                                                          Bocaue Bulacan

                 (2007-2009)                                                                                                (2003-2

Course: Information TechnologyElementary    :   Pabahay 

                                                                                                                         2000 Elem. School
                                                                                                                        San Jose Del Monte Bulacan

                                                                                                                         (1996-2002

 PERSONAL INFORMATION

Birthdate                    :   September 10,1989         
 Nationality                   :              Filipino
Birthplace                  :    Kalookan CityReligion                        :              Christian
Gender                       :    FemaleLanguage                     :               Tagalog and English
Civil Status                 :    SingleHeight and Weight     :               5’4 ft./ 48 kgs.
EMPLOYMENT HISTORY
· April 2014 - Present
Cashier

Position Description: Smile and greet the customers. Receiving payments thru cash,check,credit cards and all kind of Vouchers gift cards cash back from different establishment etc. Count money in cash drawers at the beginning of the shift to ensure that the amount is correct and that there is adequate change. Maintain clean and orderly checkouts area. Can answered customer’s question about the store or promotion.
· NOVONE company                                                           March 2010 – April 2014
Office Staff

Position Description: Handle accounts receivable, payable, and maintain all accounting reports for bookkeeper, Balance checking accounts  for the target sales of each agents and make daily check to be  deposits for each supplier,  Effectively manage customer service, and administrative assistance. Answering phone calls, Making monthly income and outcome report,daily summary sales of each agent, computing incentive of each agents per week. Organize and encoding all the papers submitted by the agent area manager.
· Landmark Trinoma

Sales Lady

Position Description:Work with customers with the most cheerful and pleasant disposition.Give answers to customers’ questions or concerns related to the product they are charged to sell and demonstrate good knowledge of the product.Communicate and assist customers in any way possible and as the customers may require.Deal with customer’s complaints professionally and with restraint. Assist the customer until they are finished to the department that I assign. Promote the item and make an attractive display to the manikin.
SM Marilao  Department Store

Cashier

Position Description: Smile and Greet the customers. Receiving payments thru cash,check,credit cards and all kind of Vouchers gift cards cash back from different establishment etc. Count money in cash drawers at the beginning of the shift to ensure that the amount is correct and that there is adequate change. Maintain clean and orderly checkouts area. Can answered customer’s question about the store or promotion.
· Jollibee

Cashier 

Position Description:Smile and Greet the customers, take the orders and repeat all their orders,process the payment in cash or card, assemble the order in the fastest time, should be complete all the orders if not should forward it as pending in pending board and after that let be informed the customers how many minutes there are going to wait for their orders. Can answer the question of the customer,promoting new product and do a suggestive selling. And let the customer be satisfy all kind of services.
                    I declare under oath that this has been accomplished by me, and is true, correct and complete statement pursuant to the provision of pertinent laws, rules, and regulation of the Republic of the Philippines.
                                                                                                                                      ________________________
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