                 EKPO 

Personal Data

Date of Birth:



16th September, 1976
Sex:




Male
Marital Status:


Married

Nationality:



Nigerian
CURRICULUM VITAE DETAILS
POSITION WANTED:

 Legal

                                                             Administration

                                                             Human Resources
                                                             Business Developer

                                                              Contract Administrator
JOB CATEGORY:


 Legal

                                                              Administration

                                                              Human Resources

                                                              Marketing

                                                              Contract Procurement/Administrator
CAREER OBJECTIVE
To work in a challenging/ highly professional merit driven, result orientated and leading organization where my strong business culture and social values can be applied and add value, where there is team spirit, passion for learning, professional training, desire, to innovate and great work challenging opportunities translating to job satisfaction, professional group ad excellence.

To apply my training to improve accountability, efficiency , good public relation, high level of management information confidencality and facilitate human and material development in the organization.

I have managerial ability and capability that covers effective Legal knowledge, good management implementation and application with good interpersonal ability, computer literate with excellent communication ability. I can work under pressure with little or no supervision

SKILLS
· Fast learner and result oriented

· Excellent communication and interpersonal skills

· Flair, energy and sustained capacity for hard work, 

· Strong ambition and desire to succeed in an environment with a culture of team work and meritocracy

· Strong Commitment of learning and self development

KNOWN LANGUAGES AND LEVELS

English
Very good

Igbo
Very good

Yoruba
Good

Hausa
Below Average

TYPE OF EMPLOYMENT WANTED: Full time

Minimum Yearly Salary in Numbers: Unspecified

CURRENT RESIDENCE: Nigeria, Port Harcourt

EDUCATION AND QUALIFICATION
INSTITUTION:

      - Nigerian Law School, Lagos                                                                   2003- 2004

     - Nnamdi Azikwe University Awka

        Bachelor of Law (LLB)

      - Second Class Honours Lower Division                                                  1997- 2002

       -Technical School Amoli Agwu Enugu                                                     1992- 1997
Other Qualification:

        -Nigeria Institute of Safety Professional

         General & Level 3Safety Certificate                                                             2009

         - Trido Computer College PH

           Diploma in Desktop Publishing                                                                 2007
WORK HISTORY AND EXPERIENCE
     Position: Company Attorney/ Admin. Manager                                           2015 – To Date
      SYNOPSIS OF JOB DESCRIPTION

As the Administrative Manager, I am responsible for leading the operations to transform the Company into the local focal point for our clients by setting an example in building relationships, learning clients need and matching the company’s products and services to their needs to generate business.
Provide a safe and secure working environment for all employees and interested parties. 
Take full responsibility for profit and loss of the Company. 
Lead the Company to ensure achievement of stated/agreed targets and standards for 
financial performance, quality, and legislative compliance. 
Develop and lead the implementation of the Company strategy aligned with it clients business Strategic Plans. 
Maximize the realizable value of the Company’s physical assets through marketing of the Company’s assets and services, and optimizing operational planning and performance. 
Identify and develop new business opportunities, new markets and new clients for the Company. 
Manage and develop employees of the Company in line with the company Values and Strategies. 
Establish and maintain alliances, and strategic relationships with clients, partners etc. 
Ensures the Company is compliant with all legislative and regulatory requirements. 
Protect and develop the company reputation in the industry and local communities within which it operates. 
Exercises effective control over all aspects of Business Operations, and provide effective
Reporting for all aspects of Business Performance.
Attain number 1 rating from a Client’s View Point.
Control Operational Expenses to be within budgeted expense/turnover ratios.
Plan, implement, monitor, and evaluate inter business processes.
Build and maintain a competent team.
Paying close attention to daily operations, recommending and creating improved courses of action where necessary.
 2.  Fairway Offshore Limited Port Harcourt
      Position: Company Attorney/Administrative Manager                              2012 – 2014
      SYNOPSIS OF JOB DESCRIPTION

As the Administrative Manager, I am responsible for leading the operations to transform the Company into the local focal point for our clients by setting an example in building relationships, learning clients need and matching the company’s products and services to their needs to generate business.
Provide a safe and secure working environment for all employees and interested parties. 
Take full responsibility for profit and loss of the Company. 
Lead the Company to ensure achievement of stated/agreed targets and standards for 
financial performance, quality, and legislative compliance. 
Develop and lead the implementation of the Company strategy aligned with it clients Offshore Marine Strategic Plans. 
Maximize the realizable value of the Company’s physical assets through marketing of the 

Company’s assets and services, and optimizing operational planning and performance. 

Identify and develop new business opportunities, new markets and new clients for the Company. 
Manage and develop employees of the Company in line with the company Values and Strategies. 
Establish and maintain alliances, and strategic relationships with clients, partners etc. 
Ensures the Company is compliant with all legislative and regulatory requirements. 
Protect and develop the company reputation in the industry and local communities within which it operates worldwide. 
Exercises effective control over all aspects of Business Operations, and provide effective
Reporting for all aspects of Business Performance.
Attain number 1 rating from a Client’s View Point.
Control Operational Expenses to be within budgeted expense/turnover ratios.
Plan, implement, monitor, and evaluate inter business processes.
Build and maintain a competent team.
Paying close attention to daily operations, recommending and creating improved courses of action where necessary.
Coordinating regular meetings with the head of each department to ensure their profitability and efficiency.

3. Fairway Offshore Limited Port Harcourt
     Position: Head of Legal and Business Development Manager          2008 – 2011 
     SYNOPSIS OF JOB DESCRIPTION

Responsible for the Negotiating and Conclusion of new business contract for the company.

Bring a network of potential contacts in target client companies, and maintain a close     professional relationship with key players in the Industry.                                               Ensure all business opportunities for the company are identified, followed up and converted to new business.
Identify, qualify and follow up on contracts and opportunities which may arise from existing clients and projects, 
Identify and follow up on new contracts and opportunities from potential clients.
Present the company’s services to prospective clients who will include oil and gas companies, consultancy companies, construction companies and project management companies working on offshore projects.
Preparation of client proposals documents, scopes of works and tenders for contracts.
Build good relationships with the oil and gas companies that will raise the profile of the 

company and lead to the identification and development of new business.
Drafting of Contract Charted Party Agreement, Vetting of Contract Clauses,


handling and advising company on Legal issues.
Coordinate and collate contract progress reports on on‐going contracts.
Monitor adherence and implementation of contract terms & procedure by
parties.
Company Representative on community relations and matters.
Filing, registering any document including forms, returns and applications by and on behalf of the company as an authorized representative.

5. OKEY WALI (SAN) & CO Port Harcourt                 
 Position; Head Litigation and Cooperate practice                2006 – 2007
    SYNOPSIS OF JOB DESCRIPTION
General Litigation(Civil & Criminal Litigation)
Drafting of Deed of Conveyance
Company Incorporation and Registration of Business Name at the Corporate Affairs Commission
Conduct of Corporate Affairs Commission Incorporation and Business Name Search
Aviation Law Practice
Drafting of Joint Venture Agreement
Registration of Trademarks and Patents Right
Conduct of Ministry of Lands Search
Contract Negotiation
Environmental & Petroleum Litigation
Maritime Law Practice

4. CHIEF AKIN OLUJIMI (SAN) & AKEREDOLU ESQ (SAN) Law Firm Ibadan
Position: Litigation Officer                                                    2004 – 2005

SYNOPSIS OF JOB DESCRIPTION
Handling of Civil & Criminal litigation cases
Drafting of Deed of Conveyance
Drafting of Joint Venture Agreement
Company Incorporation/Registration
Probate
Conduction of Cooperate Affairs Commission Incorporation and Business Name Registration Search
Conduction of Ministry of Lands Search
Registration of Land stamp duty
Contract Negotiation
Environmental & Petroleum Litigation
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