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Objectives

I envision to be a productive asset of the institution and to contribute in the growth & success of the business. In addition to that, I am looking forward to learn also from the institution and colleagues. I am more than willing to share the experience I have and to further explore the PR & Marketing division as well.  
Educational Background
Graduate School
Masters of Arts in Public Administration
Don Honorio Ventura Technological State University

Bacolor, Pampanga

September 2011- March 2013
MASTER’S DEGREE  
Civil Service Licensure
Grant of Eligibility Pursuant to Presidential Decree No. 907
Philippine Eligibility
Bachelor’s Degree
College of Arts & Sciences and Education
A.B. Communication Arts with Area of 

Specialization in Broadcast/Journalism
Holy Angel University 
Sto. Rosario, Angeles City 

2005 – 2009
MAGNA CUM LAUDE
Secondary
Pampanga High School
City of San Fernando, Pampanga

2001-2005

Primary

Calulut Elementary School

City of San Fernando, Pampanga

1995-2001
Achievements
· Dean’s Lister



Eight Consecutive Semesters

College of Arts & Science and Education
Holy Angel University
Honor Student when graduated for baccalaureate degree

 MAGNA CUM LAUDE
· The Angelite
     The Official Student Publication of Holy Angel University

     Managing Editor

     2007-2009
     Staff Writer

     2006-2007
Seminars Attended

Sustainability of the Industry by iComply Sustainability

April 27, 2016

Doha Exhibition and Convention Center, West Bay

Doha, State of Qatar

Welcome To Our World Training
April 26, 2016

Millennium Hotel Doha

Doha, State of Qatar

Basic Mobile Applications Development using Android

February 27, 2015

Don Honorio Ventura Technological State University

Bacolor, Pampanga, Philippines

Action Script 2.0 for Beginners in Flash 2D Animation
February 26, 2015

Don Honorio Ventura Technological State University

Bacolor, Pampanga, Philippines

Department of Environment and Natural Resources (DENR)

February 24, 2011


Fonatana Leisure Parks, 
Clark Freeport Zone Pampanga, Philippines
Strategic Campaign Seminar

January 2010

HQ MOVE, Quezon City, Philippines
How to Handle People in the Workplace

October 8, 2008

Holy Angel University, Angeles City, Philippines
12th National Press Congress
December 14-16, 2007
Oxford Hotel, Clark Freeport Zone, Pampanga, Philippines

Inkblots

The 9th National Journalism Fellowship

St. Thomas Aquinas Building, University of Sto.Tomas, Philippines
October 22-24, 2007

AFFILIATIONS

I. Entertainment editor 

luzon prime news

          
August 2010- january 2011

          
Local newspaper central luzon


Philippines
II. Contributor 

The voice, angeles city, philippines
     

October 2010 – december 2010

Special Skills
1. Advanced knowledge in producing corporate and legal papers;
2. Experienced in event hosting and organizing;
3. Advanced knowledge in Public Relations & Marketing related job; 

4. Advanced knowledge in news writing, feature writing, story board, advertising concepts and script;
5.  Has knowledge in using ADVX100B 3CCD Panasonic Camera and photography; and
6.  Experienced in teaching English Language (Grammar, Writing, World Literature, and Speech Communications).
RELATED EMPLOYMENT

Executive Secretary 




(August 20, 2015 – June 30, 2016)
Marketing Administrator


        (December 15, 2015 – June 30, 2016)
Hotel Doha, Qatar

English Teacher




(June 19, 2013 – May 29, 2015)
Don Honorio Ventura Technological 


Cabambangan, Bacolor, Pampanga

State University
 
Executive Secretary




(November 2009- November 2012)

EagleSky Technologies Amusement 


Clark Freeport Zone, Pampanga
and Gaming, Inc. (ESTAG)




Membership Officer




(July 2009- November 2009)

Fontana Leisure Parks




Clark Freeport Zone, Pampanga

Chief-of-Staff                 



(January 2008- June 2009)                     

Sangguniang Kabataan Federation


Angeles City
(SKF – Angeles City Hall)                   
WORK EXPERIENCES AND DESCRIPTIONS
	1.
	Position:

Duration:            

Company:

Company Industry:

Location:

Department:

Job Description:

2. Position:
	Executive Secretary – Marketing Administrator
Aug 20, 2015 – June 30, 2016
Hotel Doha

Hotel / Hospitality

Al Jawaan Street., Doha, State of Qatar

Executive Office / PR & Marketing

1. Tasks to do all documentations during meetings of the General Manager.

2. Safe keeps all legal documents of the company.

3. Handles the administration of PR & Marketing of the hotel such as advertisement on print and online.
4. Attends all the work related needs of the General Manager of the hotel (e.g do the basic power point presentation and prepare all documents needed for meetings and seminars)
5. Sets business travels of the General Manager and all collaterals related for the travel.

6. Writes for the PR of the hotel.
7. Handles guest complaints and comments in TripAdvisor and Booking.com
English Teacher

	
	Duration:
	Jun 2013 - Jun 2015 (2 Years)

	
	Company:
	DON HONORIO VENTURA TECHNOLOGICAL STATE UNIVERSITY

	
	Company Industry:
	Academe / Education

	
	Location
	Bacolor, Pampanga, Philippines

	
	Department:
	English Department / Management Information System Unit 

	
	Job Description:
	To handle classes of 36 units per semester under the department of English and Languages; and
To write for the university website and cover for local and national events.


	3.
	Position:
	Executive Secretary

	
	Duration:
	Nov 2009 - Nov 2012 (3 Years)

	
	Company:
	Eaglesky Technology Amusement and Gaming, Inc.

	
	Company Industry:
	Hotel / Hospitality

	
	Location
	A. Bonifacio Ave., Clark Freeport Zone, Philippines

	
	Department:
	Office of the President

	
	Job Description:
	1. Tasks to do all documentations during meeting and other talks of the President of the company. 

2. Safe keeps all legal documents of the company.

3. Organizes events for the company.

4. Do public relations related job like advertising and promotions of the company.

5. Attend all the work related needs of the President of the company (e.g accompany the boss in out of town meetings, do the basic power point presentation, and prepare all documents needed for meetings and seminars)


	3.
	Position:
	Membership Officer

	
	Duration:
	Jun 2009 - Nov 2009 (0.4 Year)

	
	Company:
	Fontana Leisure Parks

	
	Company Industry:
	Hotel / Hospitality

	
	Location
	Clark Freeport Zone, Philippines

	
	Department:
	Membership Office

	
	Job Description:
	1. Responsible to handle clients' queries and guests’ complains.
2. Handle payments or the monthly dues and privileges of the members.

3. Assist in the reservations of the members.

4. Handle the PR of the parks such as doing the advertising and promotions for the members and interested clients.


I do hereby certify that all information stated above are true and correct to the best of knowledge of the undersigned.
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