LEENA 
Application
To,

Sub : Application for the post of……………….

Dear Sir/Madam,

This is to express my keen interest in pursuing a career opportunity in your organization. I believe that your organization value initiative, teamwork, competitive excellence innovation and provides a good work environment fitting with my skills and aspiration.

This coupled with my everlasting desire to learn would enable me to perform towards the organization objectives in today`s challenging environment.

Please find enclosed herewith my resume for your kind perusal.  I would be happy to meet  you and provide further details, if my profile matches your requirements.
Looking  forward to build a fruitful career with your organization.
Thanking you,

Yours sincerely,

LEENA 
Encl : Resume
LEENA 
Objective :


To make the best use of skills, knowledge for betterment of an organization and own career growth and to devote myself through my sincere effort in a professionally managed organization for the mutual benefit of myself and company.

Educational Qualification :

	Qualification
	Year
	University
	Institution

	S.S.C
	March 2005
	Mumbai
	J.R.H KANYA SCHOOL

	H.S.C
	February 2007
	Mumbai
	J.R.H KANYA SCHOOL


Other Achivement :

· MS-CIT
· ENGLISH TYPEING SPEED @30 W.P.M
LEENA 
Knowledge  About :
· MS-WORD
· MS-EXCEL

· POWERPOINT

· INTERNATE
Personal Details :
Date of Birth : 9th Dec, 1989

Gender : Female.

Nationlity : Indian.



    Height : 152cm




   Weight : 52 kg


Passport Details : expires on 02/03/2024.
Hobbies : Meeting new people interacting with them,                    Listening Music,Travelling.
Declaration :
I hereby conform that above information is accurate and true to the best of my knowledge.
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