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CURRICULUM VITAE 
NAME

:
BAYIGA 
Location
:
Dubai UAE

Nationality
:
Ugandan

Sex

:
Female
Passport id          :             B1076168
Date of birth
:
21/march/1989
Marital status 
:
Single32q21``
Visa status       :             visit visa
POSITION       :  HUMAN RESOURCE MANAGER/RECRUITMENT,
PERSONAL SUMMARY
A human resourceand pay roll manager  with over years of progressive augmented by a strong post-secondary back ground in human resources, accounting and business administration .Experienced in pay roll Administration,benefits/compensation administration, talent/performance management, recruitment/selection, Training/Development, Talent / performance HR policy and Organization design, Contract Negotiation, Job costing Analysis, People management, Progress improvement, and strategic planning.Sound knowledgeoflabour relations, occupational health and safety, pay equity and other related labour laws.
 Creative and innovative presentational skills and lam self-motivated with the ability to excel in in a fast -paced environment thinker with effective human resource s management and goal setting abilities combined with superior leadership , team building, communication, interpersonal.
Professional Profile

Experienced, practical and outcome-oriented human resources specialist with a proven track record in delivering a diverse range of human resources functions that support management and staff in achieving organisational goals

Key Skills and Abilities
Recruitment, training and mentoring
Extensive experience sourcing, hiring and retaining high-performing individuals by implementing a thorough selection process, high-quality training and an ongoing mentoring system. Ability to identify highly motivated, results-driven staff members and provide professional development for leadership positions.

Ability to manage organizational change
Proficient at managing existing day-to-day processes while developing and implementing new business strategies in dynamic and high-pressure environments, requiring the ability to multi-task and effectively manage staff relationships
Understanding of industrial relations and OH&S
Ability to remain abreast of constantly evolving industrial relations and Occupationall Health and Safety laws.Highly skilled at processing this technical information and advising businesses as to their obligations and responsibilities.
        AREAS OF EXPERTISE
· Financial administration.
· Office procedures.
· Typing and word – processing.
· Keyboard skills.

· Pay roll administration.
· Strategic planning skills.

· Recruitment skills.

· Contract negotiation and  drafting them.
· Customer relation skills.

· Office management.

WORK  EXPERIENCE
RECRUITMENT COMPANY – UGANDA
HUMAN RESOURCE MANAGER
 FEB 2014-JAN 2015
Reporting directly to eleven partners and the General Manager, I was responsible for the day-to-day management of all Human Resource functions for over 120 employees in three locations, national and international.

Achievements:
· Responded to organisational change and provided support to Managers in effectively executing change management plans.

· Managed the coordination of six-monthly reviews of all staff and conducted salary benchmarking and training needs analysis for each review period.

· Designed, implemented and monitored marketing strategy, encompassing print and online media to boost graduate recruitment.

· Developed and implemented processes for a mobile workforce, which was required following interstate and overseas expansion.

WORK EXPERIENCE 
ROOFINGS ROOLLING MILLS LIMITED 

HUMAN RESOURCE MANAGER 2012 -2014
Supported the director and senior leadership of the business by providing administration support for their roles. This included completing staff roles, as well as working with management team on ad hoc tasks as required. 

Responsibilities:
· Developed and maintained the induction program for all Management and Head Office employees, as well as the human capital program for Head Office

· Undertook administration duties and data capture

· Coordinated and reported on internal training

· Implemented and administrated the e-recruitment system

· Directed the brand management of HR processes both internally and externally

ACADEMIC QUALIFICATION

	YEAR
	SCHOOL/INSTITUTION
	AWARD

	2009-2013
	Bugema University Kampala campus
	Bachelor’s Degree in Human Resource Management.

	2008-2007
	Brethren memorial college matugga.
	Uganda Advanced Certificate of Education.

	2003-2006
	Paul Mukasasecondry school
	Uganda certificate of education.

	1996-2002
	St Augustine Primary School
	Primary Leaving Examination


LANGUAGE                           SPOKEN                                   WRITTEN
English                                    Excellent                                  Excellent
Arabic                                    Fair                                             Fair
REFERERENCES
Available on request.
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