To     

The HR Manager,
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Euro Emirates Co.,

Dubai.

                                           Attn: HR Manager

Dear Sir,

                Re: Application for the position of  Camp Manager 

 I hereby take this opportunity to forward my Curriculum Vitae for your kind consideration

Give an opportunity; I shall make it my earnest endeavor to discharge my duties to the entire satisfaction of my superiors. I have enclosed a copy of my Curriculum Vitae (CV), which will allow you to review my background and qualifications. I thank you for your time and look forward to hearing from you.

Please feel free to call me on 0091 9495523946  if I can provide you with any additional information.

Again thank you for your consideration.

Best Regards

SAMSON.K.VARGHESE

SAMSON.K.VARGHESE


OBJECTIVE IN LIFE -

To be a contented and successful person with a “Vision”, giving my best in any situation.

CAREER OBJECTIVE –

Enthusiastic, innovative, reliable & hardworking individual, with ‘drive’ and confidence seeking an opportunity to obtain a challenging position in the fields of Administration, Accounts, Catering and HR which will enhance and help me exploit my skills and experience.

HIGHLIGHTS-
· Over 20Years experience in a cross section of fields such as Accounts, Sales, and Administration and catering in 3 countries in G.C.C and Qatar driving license(Expired).

· Excellent ability to interact with different nationalities and day-to-day Human Resources functions.  

· Strong   planning, development, organizational & people management skills.

· Ability to work under pressure, good team player, meets deadlines and well versed in working in a computerized environment.

· Ability to develop communicational & promotional concepts. Good correspondence skills. 

· Able to represent a company with professionalism and confidence.

· Excellent communication and public relations skills.

· Flexibility and initiative through adapting to different cultural environments.

· Fluent in all 5 Languages – English, Hindi, Malayalam, Tamil and a fair knowledge of Arabic  
CAREER OVER VIEW

2011- 2014 


   
   - Project Administrator







Kentz Engineers and Constructors, Abudhabi

2010 -
2011  


               - Site Manager






           National Catering Company, Abu Dhabi
2008-2010 (March 2008-March 2010)
    -Camp Manager






           Geosan/Construction Dynamics, Qatar


2007-2008(May 2007-March 2008)
    - Office Manager 

                                                                     - MLSS for Overseas Recruitment – Dubai

2003 – 2006 (2003 – April 2006)           - Branch Manager   






           Ali Shaihani Food Stuff Trading, Sharjah

1997 – 2003



    - Area Manager






           M/s Al Jufair Food Industries, Oman

1992- 1997



    - Accountant (Sales)


                                                                      M/s Al Jufair Food Industries, Oman

WORK EXPERIENCE  

1. EMPLOYER
:  KENTZ ENGINEERS AND CONSTRUCTORS, AD,U.A.E

Designation
: Project Administrator

COMPANY PROFILE:

Kentz Engineers and Constructors  is one of the International Engineering companies in U.A.E and having engineering works specialized in oil fields. Presently carrying out engineering works in GASCO AND ADCO.They  have high reputation in engineering works in offshore and onshore. 

JOB PROFILE:

Reporting to Site Manager and Project Manager.

· Responsible for smooth functioning of the site and Camp with full responsibility of food and accommodation for the staff and clients.

· Responsible for Time sheet preparation and submission to accounts.

· Handling of petty cash.

· Document Control at site.

· Preparation of weekly and monthly reports to HO.

· Attending weekly management meeting with GASCO officers and proper reporting of the location and rectification measures required.

· Arrangement of vehicles to site from camp and to sites.

· Timely renewal of oil field passes(CNIA) and plant access cards for staff.

· Control of support staff at site.    

2. EMPLOYER
:  NATIONAL CATERING COMPANY,ABUDHABI,U.A.E

Designation
: Site Manager

COMPANY PROFILE:

NATIONAL CATERING COMPANY is one of the leading catering companies in U.A.E and having high reputation in catering and serving wide range of clients and serving more than million customers. N.C.C is mostly engaged in camp catering and offshore catering.

JOB PROFILE:

Reporting to Operations Manager and Facility Manager.

· Responsible for smooth functioning of the location with full responsibility of food and accommodation for the staff and clients.

· Responsible for accommodation and catering to the required mandays as per the menu.

· Responsible for cost cutting without affecting the client satisfaction and consulting with Chef for cost reduction and reducing wastage.

· Implementation of IMS as per QHSE standards.

· Rectification in the location as per QHSE survey.

· Evaluation of staff for grading and increment. Controlling the staff and verification of Duty roaster.

· Timely submission of periodical reports to management.

· Verification of stock movements and verification of daily reports from storekeeper.

· Verification of camp control reports and manday cost.

· Attending weekly management meeting and proper reporting of the location and rectification measures required.

· Conducting customer satisfaction reports and customer feedback reports and implementation of remedial measures.

· Timely modification of menu with clients.

· Evaluation of HACCP programmes.    

        
2.    EMPLOYER
             :GEOSAN/CONSTRUCTIONDYNAMICS, DOHA, QATAR

       Designation

: Camp Manager

       Period


:        2 years

COMPANY PROFILE:  

Geosan/Construction Dynamics is one of the leading construction companies in Qatar and presently working for Qatar Foundation and Qatar Petroleum Company projects. This company is a joint venture between Czech Co., Geosan and British company- Construction Dynamics. Presently constructing prestigious project, General Electric Advanced Technology and Research Center (GEATRC) for QP and Cultural Village Project for Qatar Govt. 
JOB PROFILE:

            Reporting Directly to HR Manager

· Fully responsible for arrangement of accommodation for Senior Staff and labours.

· Responsible for ensuring good discipline among staff and workers.

· Responsible for safety and welfare at all times of staff and workers.

· Responsible for making day-to-day activity report on all issues of the camps and staff accommodation.

· Responsible for maintenance of camp facilities and mess facilities for all staff.

· Supervising mess kitchen and assuring maximum hygiene and timely delivery of food to workers in camp/site.

· Listening to workers problems and reporting to management for timely action.

· Supply of items to new workers and keeping proper records and accommodating them in the best possible manner.     

     3.  Employer                  
:     M L S S for Overseas Recruitment, Dubai  

            Designation                  :    Office Manager
            Reporting To                :    Managing Director

            Period                           :    2007-2008(May 2007-March2008) 

COMPANY PROFILE: 

MLSS is one of the leading recruitment companies in UAE. Based in Dubai and associated offices in different countries like India, Nepal, Philippines, Sri Lanka, and Bangladesh and contacts with more than 35 sub agencies and dealing with many companies in UAE and Oman.

JOB PROFILE:  

· Coordinating with all clients local and overseas as well as customers.
· Communicate with local clients directly in the capacity of marketing.
· Arranging meeting with clients and handling clients.
· Negotiation of financial matters with clients and agents.
· Handling confidential correspondence and other administration duties.
· Screening and short-listing potential candidates.
· Co-corresponding with all associated offices (Bangladesh, Nepal, Sri Lanka, Philippines, Indonesia, and India) and Screening & Short listing Potential candidates.
4. Employer: Ali Shaihani Food Stuff Trading, Sharjah  

COMPANY PROFILE:

Ali Shaihani food stuff trading is one of the leading distributors of potato chips and corn curls and are having branches in all the emirates with wide coverage of entire U.A.E. market and has its own distribution channels 


Designation 

            :   Branch Manager   

       Period



:   (02 1/2 Years)

    JOB PROFILE:   

    Handling the branch independently, reporting directly to the Regional Manager and G.M 

 Managing Area Sales Managers and sales man and Asst Salesman. 

Verification of daily and monthly target achievement

Corresponding with all Branch offices, Clients, Agents and maintaining cordial relationship.

Introducing new products into the market and interaction with dealers.

Checking competitor’s activities and product movement in the market.

Sending periodical reports to the management.

Setting up a client base and servicing their needs and collection of outstanding payments. 

5. Employer: AL Jufair Food industries, Oman

COMPANY PROFILE:
This is one of the leading Snack food manufactures of potato chips and corn curls and soft drinks based in Oman with 5 Branch offices in Oman and have a large fleet of vehicles for distribution of their wide range of products all over Oman.

Designation 

             :   Area Sales Manager 

       Period



 :  (06 Years) 

JOB PROFILE:

Reporting directly to the Sales Manager and Regional Sales Manager 

Managing a team of sales man. 

Verification of daily and monthly sales and collection of each sales man.

Correspondence with customers, Agents and responding to their complaints and maintaining cordial relationship.

Guiding salesman for introducing new products into the market and evaluation of product acceptability.

Checking competitor’s activities and product movement in the market.

Sending periodical reports to the management.

Giving orders to store keeper for required products and verification of products expiry report.

Verification of invoice issued by salesman and collection of outstanding payments.

6. Employer

:
M/S Al Jufair Food industries, Oman (Mfrs: snacks foods)

Designation

:
Accountant

Period


:
6 years

 JOB PROFILE:

· Daily settlement of Salesman

· Collecting cash & cheques from Salesman

· Preparing debit vouchers and salary statement

· Scrutiny of debtors and creditors ledger

· Preparing deposit slip and depositing cash at bank and maintaining zero balance.

· Follow up of pending payments and preparing monthly statement of account and Bank reconciliation.

· Handling petty cash.

COMPUTER LITERACY

· Thorough knowledge in operation of e-mail and Internet & with normal and accurate typing speed.

· Excellent knowledge in MS Office/Excel

EDUCATIONAL QUALIFICATIONS

· B.Com from M.G.University, Kottayam, Kerala.

· M.Com from M.G.University, Kottayam, Kerala. (ATTESTED IN U.A.E)

COURSES ATTENDED

·  BASIC FIRE FIGHTING

·  BASIC FIRST AID

·  CHEMICAL HANDLING BY ARPAL GULF

PERSONAL DATA

Age and D.O.B


:
49 years / 1-06-1966

Languages Known

:
English, Hindi, Malayalam, Tamil and Fair knowledge of Arabic 

Nationality


: 
Indian

Civil Status


:
Married

Passport. No.


:           H 1113271 
Exp Dt. 29-12-2018

Driving License


:
Qatar Driving License- Exp on 22-10-2013

Permanent Address

:
Samson Cottage,






Angadical South.P.O.,






Chengannur,






Alleppey (DT),






Kerala, INDIA.689122  
Tel: 00914792453317
PRESENT CONTACT ADDRESS
:          0091 9495523946.
Email



 :         samsonvrm@gmail.com,   samsons_sams@yahoo.co.in  

Posting preference

  :
Anywhere in G.C.C/Outside G.C.C

Able to join 


  :         Immediately
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