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FLORENCE
_____________________________________________________________
OBJECTIVE:
         To be of service to an institution by rendering more than what is expected or asked of me.  Contribute on its success and share concept that could enhance its productivity.
SUMMARY OF QUALIFICATION:
            Can work in a fast paced environment. Effective under extreme pressure. Very willing to learn any task. Degree  Holder. Mature. Personable. Sociable. Flexible. Cheerful. Of good disposition. Computer Literate.
WORK EXPERIENCE:
Products Company
Cashier/Sales Assistant
January2003-January2010

Render good customer service with speed, convenience and value.

Handle  cash and credit sales transaction and prepare daily sales report.
Merchandise products according to standard operating procedures and maintain proper
sanitation  of the work place.
RD PAWNSHOP, INC.
Bacolod City, Phillipines
Appraiser
2001-2003

Appraised gold, jewelries and other valuable things pawned by customers.

Prepared daily loans extended and loans paid summary report.
New Loan/Redemption Teller
1998-2001

Handle cash and received payment from the customer

Hand over the pawned jewelry to the customer.

Prepared daily loans extended and loans paid summary report.
SHARP PHILIPPINES CORP.
Bacolod City, Phillipines
Product Specialist/Promodiser
1997-1998 

Introduced and demonstrate new product to customer.

Collected payment from the dealer, prepared daily sales and monthly sales 
summary report.
JALTAS AGRO IND’L. CORP.
Bacolod City, Philippines
January1997-April1997
Accounting Clerk Trainee

Cash encashment and bank deposits.

Prepared daily credits sales report.

Updates all the employee record.
EDUCATION:
College   University of Negros Occidental-Recoletos (UNO-R), Bacolod City, Philippines
                Bachelor of Science in Commerce major in Management- SY 1993-1997
	Graduated as scholar (Student Assistant  assigned in Accounting Office  for 2yrs. And Engineering Offfice for 2yrs. UNO-R.)


PERSONAL PROFILE:
Sex 

: Female
Civil Status          : Single
Date of Birth       : May 10, 1976
Place of Birth      : Mansilingan, Bacolod City, Philippines
Nationality          : Filipino
Height                  : 5’6”
Language             : English, Tagalog, Ilonggo,and basic Arabic
Visa Status            : Visit Visa 
CAPABILITIES
           Typing, Bookkepping, Encoding, Merchandising, Appraising Jewelries, Computer Literate with ICDL certificate, Strong communication and interpersonal skills.
SEMINARS AND TRAINING ATTENDED
Advance customer service training

Dubai, U.A.E
Quality,Environment Health and Safety
Dubai, U.A.E
Basic Food Hygiene


               Dubai, U.A.E
Customer Service Training


Bacolod City, Philippines
Appraisal of Gold and Diamond Semina
Bacolod City, Philippines
Management Training and Seminar

Bacolod City, Philippines
REFERENCIES: This will be made available upon request.
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