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Jayasree 
Seeking assignments in Retail/ Corporate Sales & Marketing, Business Development with a growth oriented organisation of repute

Synopsis

Around 11 years 6M Presently . Proven track record of overachieving assigned targets and covering areas of Pathanamthitta. Excellent relationship management skills and proficiency in servicing retail & corporate clients. Skilled communicator with exceptional interpersonal skills and proven organizational abilities. 

Areas of Expertise & Exposure 

Marketing/ Business 

· Conceptualizing sales strategies for building good customer relations and achieving the assigned value and volume targets.

· Framing & implementing budgets and objectives and ensuring adherence to them. 

· Identifying and developing high net worth clients for achieving profitability and targets. 
Customer Relationship Management

· Identifying & networking with prospective clients, generating business from the existing human resources and achieving targets and increased sales growth.

· Building and maintaining healthy business relations with major clients, ensuring customer satisfaction by achieving delivery & service quality norms.

· Providing high standards of service delivery to the customers, build up strong and continuous relationship.

People Management

· Recruiting right kind of people required for achieving the company objectives.

· Managing all requirements inside the company, related to people associated with me in terms of target planning, allocation, motivation etc., and ensuring achievement of pre-set targets for associated people’s satisfaction.

Description of my 11 years 6 Months experience
· Presently Working as Admin cum Accountant from March 2016 to till date.

· Worked as Admin cum Receptionist in Caweri Trading Dubai - from Mar-2015- Feb 2016.
· Worked as Administrative  Receptionist in Dynamic Management Consultancy, Dubai – Auguest 2014 – Feb 2015.

· Worked as Admin cum Reception in Eye Gulf LLC Kuwait from May 2009 –March 2010.
· Worked as a Unit Manager in ICICI PRUDENTIAL from.2005 to 2008
JOB RESPONSIBILITIES
· Handle customers through tele phone.
· Preparation of statements of accounts.
· Prepare daily report to the Managing Director
· Handle the front Office desk,
·  Maintaining files and records.
· Arranging Courier services.
· Prompt reply to the customer through phone,e-mail or fax.
Educational Credentials
             B.A. (LIT) from Gandhi University Kerala
· M.S. Office, from Surya Computers Ranny.

· Teachers Training Course from Marthoma Training   Institute, Tiruvalla.

· Software Accountings-Tally ERP9 & wings(Version 16)

Personal Details

Passport Details 
Date of Issue    : 18.12.2008         
Date of Expiry   : 17.12.2018        
Visa Status       :  Husband Visa      
Languages        : English, Hindi, Telugu, Tamil & Malayalam
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