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To

The personnel Manager (HRD)

Sub: Application for the post of :…………………………… 

Dear sir,

            I am an ambitious Diploma holder in Mechanical Engineering with 17 years experience in production , production planning control (PPC) ,Purchase and stores fields.

           I hereby submit myself as a potential candidate for the above post and I hope the curriculum

Vitae enclosed here with will entirely meet your requirement.

          I would like to take up more challenging and a rewarding career in a reputed concern like

Yours.

         If  I am given a chance,  I assure you  Sir, I’ll discharge by duties entrusted on me with full

enthusiasm and dedication up to the satisfaction for all my superiors.

Thanking you,

Yours Faithfully,

(BRIGHT)                                                                                                                                            

CURRICULAM VITAE

J.BRIGHT 
PERSONAL DETAILS:

Age & Date of Birth



:
  years & 21.01.1974

Sex





:
Male

Marital Status




:
Married

Nationality




:
Indian

Language Known



:
Tamil & English

QUALIFICATION DETAILS:

Discipline




:
Diploma in “Mechanical Engineering”

Institution Studied



:
Meenakshi Krishnan  Polytechnic

                                                                   

Pammal, Chennai-600 075.

Year of Passing



:
October- 1998

Other Qualification



:
Diploma in Computer Aided Design

 Auto Cad R- 14

Computer Basic , Ms.Office,ERP
Typewriting




:
Junior Grade (English)

Driving Licence



:
06274/NL/MVO/93

Passport No




:
L6806920
SELF PROFILE:
    Affinity towards Mechanical Engineering in me is here by nature and hence, I get involved in the job very easily and quickly. I believe in hard work, sincerity and never hesitate to work

harder with single minded devotion to devotion to complete the task within the time  schedule.   

 EXPERIENCE:                                                                                                                                                

Name of the Employer
:
HYDRAULICS LTD. (ARMSTRONG)   

                                                            38,A&B, MORRISON STREET

                                                            ALANDUR,CHENNAI-600 016

                                                                                                                                                                                                                                                                                                                                                                                                                                                                             Company Profile

:
Manufacturers of SHOCK ABSORBERS AND STRUTS    

                                                            A TENNECO AUTOMOTIVE  Joint Venture

                                                            ISO 9001 Certified Company.

Position Held


:
 SUPERVISOR – PRODUCTION

Nature of Job


:
Line incharge- Involved in shop floor planning so as to

                                                            Achieve the day’s target.

Working Period

:
15/03/1999
To
31/12/2000

Name of the Employer
:
RENOWNED AUTO PRODUCT MFRS. LTD.


No.122, Sipcot Industrial Complex,

                                                            Hosur-635 126, Tamil Nadu, India.

Position Held


:
SUPERVISOR- PRODUCTION &PPC activities

Working Period 

:
26/02/2001
To
10/07/2002

Name of the Employer
:
ALPUMP (PVT) LIMITED
                                                            171-172, Industrial Estate,

                                                             Perungudi, Chennai-600096.

Company Profile

:
Manufactures of Water Pumps, Oil Pumps and Brake parts to

                                                            All OEM’S.(ISO 9002 Certified).

Position Held


:
Purchase and Stores Assistants.

Working Period

:
01/08/2002
To
31/05/2004

Name of the Employer
:
RAMBAL LIMITED

                                                            TS 16949 Certified Company

                                                            Tiruporur, Kancheepuram Dist.-603110

Company Profile

:
Manufactures of SHOCK ABSORBER and TURN PARTS

Position held


:
Purchase Engineer

Bought out  components , sub-contracting follow up

                                                            Vendor development (new product & sourcing)

Working Period

:
01/06/2004
To
08/12/2010

Name of the Employer
:
M/s AUTOMOTIVE  ANCILLlARY SERVICE  (P) LTD.,
                                                            TS 16949 Certified Company

                                                            Vanakaram, Chennai – 600 095.
Company Profile

:
Manufactures of  Automobile Press Components, precision                

                                                            Products.

Position held


:
 Engineer-Purchase & Stores 

Raw Material, Bought out  components , sub-contracting ,                    Consumable Items   Follow up Vendor development 

(new product & sourcing) & Stores

Working Period

:
09/12/2010
To
31/05/2012
Presently working in

:           

Position held


:
Executive-Purchase & Stores

Working Period

:
01/06/2012  To Till Date


RESPONSIBILITES:

#  Purchase :
· Analysis and balancing of supply / demand,

· Management of suppliers to ensure timely material availability

· Management of optimum inventory levels to achieve business plans and objectives

· Material management data accuracy.

· Facilitate close co-operation with the supply base through regular communication and feedback.

·  Purchase order management including order placement, confirmations, overdues, reschedules etc.

·  Material Master Data management.

·  Invoice query clearance and tracking of supplier payments.

· Support supplier performance monitoring, evaluation and improvement plans

· Close co-operation and communication of material constraints with planning department.

·  Optimises inventory levels whilst assuring sufficient days of supply.

·  Shortage Risk Reporting and Status

·  Material availability reports

· Manage safety stocks

· Follow ups with the suppliers in accordance with Material delivery dates
· Vendor development (new product & sourcing)
· Maintaining records of Material, Reliable source of Supplies
· Preparing Purchase budget.
#  Stores
· Material receipt (spare parts/raw Material, Packing material received from vendor
· Material inspection as per invoice
· Making GRN
· Line Feeding / Co-ordination with manufacturing team
· Follow-up with vender for Material discrepancy.(for any damages / shortages)
· Material storage planning as per movement of Material .(moving /nonmoving)
· Follow up FIFO system, 5 –S,
· Inventory checking.
· Planning of dispatch on daily basis for customers as per order. 
· Managing Logistics
· Monitoring transporter performance monthly basis.
· Transporter bills checking.
· Preparing of Delivery Challans as per Customers requirement and picking up of spare parts as per our schedule.
· Verification of Parts Quantity, Quality, Carton and price labels.
· Preparing invoices for parts, etc
# Production:

· Effective utilization of all available man power and machine.

· Preparing schedule for line wise planning based on material availability and dispatch plan.

· Monitoring the line then and there for and breakdown complaints of machineries and taking

              necessary steps for immediate remedy  along with the help of maintenance.

· Recording all statistical date, in connection with breakdown reports so as to analyses repeated failures and taking necessary corrective action to reduce the breakdown time of the machine.

· PPC , Preparing schedule, Pre-Planning, Routing,  Dispatching and Controlling.

DECLARATION

          I hereby declare that the above information particulars given above are true to the best of

My knowledge and belief.

Place  :  Chennai

Date   :                                                                                           (BRIGHT)
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