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CURRICULUM VITAE OF

ROGER 

E-mail: roger.295541@2freemail.com 
Position applying: Data Controller-Validation/ Customs Import/Export Coordinator/ Logistics / Warehouse in-charge
WORK EXPERIENCES

Export Coordinator
       Analog Devices Inc.



           June 2006-June 2016




       Gateway Bussiness Park Bgy.




       Javalera Gen.Trias Cavite City


                              Philippines

Job Description:

· Coordinates with various forwarders for shipment booking and assigned waybills. 
· Read emails and instructions from the CSR.

· Prepares proforma and commercial invoices thru SAP on shipment to sites.

· Prepares Gatepass, Export Tally, Export declaration,8106 and 8101 for local shipments.

· Inform and update ‘internal and external customers’ on status of expedite shipments.

· Prepare monthly Summary of Exportation for review by the Supervisor prior to submission to accounting.

· Maintain records and files of all shipments dispatched monthly.

· Routinely follow up agents/forwarders to return export documents and or locking/missing documents.

· Check and verify original airway bill prior to submission to accounting department.

· Checking of boxes transfer from packing area using master packing list.

· Double checking of boxes against documents before dispatch.

· Dispatch shipments on time thru designated agents/forwarders.

· Assist the supervisor in sending pre-alerts through email to the customers representative from time to time.

Logistics Assistant            Airlift Asia Inc. 




      
 June 2005-June2006




      Cavite Office   

       Project-Based for Analog Devices

Job Description:

· Receive and pack physical units endorse by various production units of ADGT

· Checking the number of boxes against the “Request for Shipment”.

· Preparation of shipping documents such as Boatnote, PEZA Tally, Export Declaration,8106 form

· Local shipments and AEDS.

· Do all manual documents for shipments.

· Process the all local shipments to PEZA.

· Assist transport in the pick up of cargo for out bound shipments.

· Responsible in the systematic filing and sorting of Air waybills, Invoices, Packing list, PEZA Tally,

· Export Declaration and Boatnote. Comply with ADGT’s filling method.

· Prepare report as required by Customer Service Officer and/or VP Business Development & logistics.

· Perform customer service function parallel to the activities of Sales and Customer Service Department.

Impex Processor        
       Airlift Asia Inc. 




          March 2005-June 2005




      Cavite Office   

   


      Project-Based for Intel Tech. Phils. / Maxim Philippines

Job Description:

· Coordinate and secure shipping documents from PEZA.

· Coordinate with Cavite office regarding the shipment for documentation releasing and booking purposes.

· Assist customers with preparation of all documentation for import, export brokerage and local distribution.

· Process the documentation requirements of shipment for export, import brokerage and local distribution.

· Liquidate expenses with Petty Cash Custodian daily.

· Assist in collection of payment.

· Report to Cavite office and assist the Supervisor in terms of processing of documents, if required.

· Prepare reports as required by management or superior.

· Participate, cooperate and comply with all requirements in the documentation, training,     

Implementation and maintenance of the company’s Quality System and other activities related to ISO Certification and Total Quality Management (TQM).

Import Processor
       Airlift Asia Inc. 




           Oct.2004-March 2005 




      Main Office, Paranaque City

Job Description:

· File and process import entries at Bureau of Customs.

· Accomplish shipments history report form daily.

· Advise Import Supervisor of status and irregularities of the shipments in process. 

· Participate, cooperate and comply with all requirements in the documentation, training, implementation and maintenance of the company’s Quality System and other activities related to ISO Certification and Total Quality Management (TQM).
      

· Receive and/or pre-alert on incoming shipments.

· Secure required documents from customer in case the messenger is not around. 

· Pay duties and taxes to Authorize Agent Bank. 

· Release cargo from Bureau of Customs and endorse it to Transport Department.

· Prepare Expense Report using FN-07 and submit to Import Supervisor or Manager for approval.

· Secure Bad Order Report from customs warehouse in case there is a damage cargo.

· Witness in checking of cargoes at customs warehouse and fill up Inbound CargoTally issued by

     Transport Assistant or Driver.

TECHNICAL PROFILE

EDUCATIONAL BACKGROUND

College

Bachelor of Science in Customs Administration


      2000-2004




Philippine Maritime Institute




Sta. Cruz, Manila

High School

M.B. Asistio High School

      



      1996-2000




Caloocan City

Elementary

San Policarpio Elem. School



       

      1991-1996




Calbayog City, Western Samar

SEMINARS/ TRAININGS ATTENDED

Security Manual and Procedures
Airlift Asia, Inc.


  
         March 04, 2005





       Paranaque City

PQA Orientation

Airlift Asia, Incorporated



         March 21, 2005 





Paranaque City

Code of Business

Airlift Asia, Incorporated


                         July 21, 2005

Conduct and Ethics

Paranaque City


Corporate Social

Airlift Asia, Incorporated


    

 July 21, 2005





Paranaque City

ISO/5S



Airlift Asia, Incorporated


                         Nov. 12, 2004





Paranaque City

PERSONAL PROFILE

Provincial Address 
: Calbayog City, Western Samar
Height 

     : 5’7
Birth Date

: January 16, 1983


Weight

     : 188 lbs.

Birth Place

: Western Samar


Citizenship
     : Filipino

Civil Status

: Married



Language Spoken: English, Filipino, Bisaya

 

