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	RAKESH                                                                         

E-mail id: rakesh.295542@2freemail.com 

	


Carrier Objective          
Experienced Accounts Payable/Receivable Analyst , in shipping and Logistics Industry with specialization in finance section seeking a placement, where I can utilize my skill to reach the organization goal.
Professional Experience 

Organization
: 
Sharaf Shipping Agency LLC, Dubai

Period 

: 
Aug 2011 to Till Date.

Role

: 
Accounts Executive
Job Responsibilities ( last 5 years )
· Proficient in Management of Accounts Payable, Accounts Receivable, Party and Supplier account  Reconciliations.
· Consistently maintained accuracy in calculating figures and amounts such as discounts, interest, commissions, proportions and percentages.

· Assist in maintenance and compilation of General ledgers
· Reconcile vendor statements and make corrections of discrepancies

· Handling the process of distribution and maintenance of invoices, interfacing extensively with a nationwide network of vendors and suppliers for vessel Disbursement account.
· Preparation of Disbursement account and Follow up for the recovery  of dues from Principal(s).

· Reconciling Statement of Account balance with Principal’s books
Academic Profile
Masters in Business Administration (MBA)
Specialization in Shipping & Logistics and Finance            61%             2009 -2011
  (AMET University, Chennai, Tamil Nadu, India)
Bachelor of Commerce (B.Com)                                               
  (University of madras, Chennai, Tamil Nadu)

      60%             2005-2008
Computer Proficiency

· Applications
     :   Ms-Office [MS Word, MS Excel, MS PowerPoint ,& MS Outlook]
· Operating System  :   Windows XP/ Windows 2000 &2007
Accomplishments
· Participated in various events in the inter college sports meet festivals
· Participated in National Service Scheme during collage day
Personal Profile 

Date of Birth


      
    : 06th Jan 1988
 Gender


     
    : Male
 Nationality                                   
    : Indian

 
           
            
 Language Known
                  
    : Tamil, English 
Notice Period with Current employer      : One month
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