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CURRICULUM VITAE
SHRIDATTATRAY
	OBJECTIVE


Leverage on the superior professional training and hand on exposure in any industry to seek a challenging assignment. To work for a progressive organization, this could provide me with the opportunity of having a continuous growth and achieving company’s objectives. 
	WORKING EXPERIENCE


1. Experiencing as a Purchase Officer / Category Supervisor & Marketing Supervisor in a Arabia L.L.C . (From 23Nov 2015 till Date)

2. Over two years of experience as a Purchase Executive & Marketing Coordinator in a Convenience Arabia L.L.C (CircleK). (From 16 Nov 2013 Till 22Nov 2015)
3. In Year 2010 (April) to 2013 (October) experience as an Inventory Controller, Entry Operator, super market section in charge and store in charge in a leading multi national retailer in Dubai, T. Choithram and Son’s, noted for a unique of retail operations and business development skills and an understanding of the general business environment.

4. 2 Year experience as Sales cum Mobile repairing in a Devi Enterprises Satara, India (June 2003 to June 2005)
DUTIES PERFORMED (Arabia L.L.C)
Purchase Officer (Completed Probation 16Nov 2015 till Date)
· Periodically Supplier Evaluation / Analysis 
· Category Management 
· Annual Trade Agreement (BDA)
· New Listing Meeting / Presentations

· Listing Delisting Products (Regularly reviewing performance indicators, such as sales and discount levels)
· Finalizing Category Budget 
· Analyzing consumer buying patterns and predicting future trends
· Managing plans for stock levels
· Writing reports and forecasting sales levels
DUTIES PERFORMED (Arabia L.L.C)
Purchase Executive till 15 Nov 2015
· Worked on Store Layout Accordingly Designed and suggested new display(Planograms) ideas to improve accessibility to merchandise, which increased sales Resolved product issues and shared benefits

· Recommended, selected and helped locate merchandise based on customer needs and desires

· Taking care for BD Agreements and review for monthly.

· Creating manually delivery reports for more than 150 Suppliers & discussing with individual supplier how to come over the issue to avoid non delivered Products Margin, 
· Monitoring daily branch wise sales and GP calculating.

· To avoid excess stock informing supplier about the stock movement & reducing returns, Wastages  
· Preparing comparison statement of monthly and yearly sales
· Maintain accurate Product master creation, supplier/vendor creation, preparing inventory report,

· Reports to management about the performance on monthly activities.

· Making price amendments as per request by the Buyer, Preparation, follow-ups and maintaining of supplies contract and agreements.

· Control of stock levels, stock turnover, ageing, monitoring margins.

· Making a monthly summary report of shelf rental, display and listing details, Also Coordinating to Area Coordinator to follow & get monthly feedback on same
· Maintaining good relationship with existing suppliers through proper monitoring of agreements and related issues.

· Coordinate to the Accounts department for timely payment to the suppliers.

· Assist with creation of flyers, special event notices, tickets, press releases etc. (Marketing)
· Assist with all promotional activities. (Marketing / Purchasing)
· With Understanding the situation of Low Avaiblity & Out of Stock Situations trying to resolve it to avoid operations issue.
	DUTIES PERFORMED (T.Choithram and Son’s)                                           Inventory Controller


· Under the general direction, provides administration to store managers to maximize the sales

· Clear definition on stock loss to reduce

· Inventory control accounts receivable and payable functions

· Monitoring of goods receipt notes, credit notes, purchase returns, L.P.O and L.P.A etc

· Trouble shooting at POS (point of sale)

· Preparation of daily sales statement / monthly reports

· Receiving & distributing local and imported items, providing reports to management with regards to purchase/sales/brand/payment details etc. as in up to date manner

· Checking invoices and process for payments to head office through centralized system

· Negotiating and finalizing with the local suppliers for delivery

· Maintaining up-to-date stock levels of import & local lines

· Updating products availability for day to day requirements

· Monitoring and controlling half yearly stock taking 

	PERSONAL PROFILE


· Possess highly polished communication, interpersonal and leadership skills

· Ambitious, career driven, innovative and have the ability to stimulate new ideas.

· Flexible and thrive in atmosphere demanding excellence, autonomy and string in team building skills.

· An Individual committed to sheer hard work
· Enthusiastic and energetic at all phase of life
· Willingness to learn and keep myself ahead with the latest skills in my field

	EDUCATIONAL ATTAINMENT


American Purchasing Society - Certified (CPP & CPPM) (January 2016)
· CPP Module 1-8
Role of Purchasing in supply Chain Management, Legal Aspects of Purchasing, Supplier prequalification, Assessment & Approval, Purchasing Process-RFQ/Counter Offer/Order, Spend Management & Strategic Planning, Supplier Performance Measurement & Evaluation, Relationship Management, Purchasing Vision & Mission. 
· CPPM MODULES
Essentials of International Trading, Purchasing and Strategy Development, Purchasing Management, Management, Strategic Management.
· F.Y.B.C.A
· Certified Retail Course (3 Module)

· Module 1 – Management (Organizations at work, Principles of Accounting & Finance, Team Building & Motivation, Computing Skills, Business Environment)
· Module 2 – Retail (Principles of Retailing, Cost management in Retail, Inventory & Operations Management, Principles of selling & Customer Service, Hands-on with retail software)
· Module 3 – Soft Skills (Managing self, Communication skills, Business & Social Etiquette, Language skills)
	INTERPERSONAL SKILLS


· Knowledge in Hardware & Networking

· Knowledge in programming languages (vb,c,cpp,html,java) 
· Knowledge in MS_WORD, EXCEL, DOS, WINDOWS & INTERNET

· Patience, creative, dedicated and innovative thinker

· Good relationship builder and good at man management

· Sense of responsibilities, Honesty, Self confidence 
COMPUTER KNOWLEDGE

· Hardware & Networking Essentials Skills

· Operating Systems knowledge

· Knowledge of open source operating systems like Red hat

· Design & troubleshooting a simple LAN & Wan.

· Linux Server Knowledge

· Microsoft Server Configuration Knowledge Service

Personal Details

Date of Birth 
               :
                  19-03-1987
    

Nationality

:
Indian

Religion


:
Hindu




Sex


:
Male





Marital Status

:
Single



Languages Known
:
English, Hindi & 
Place


: 
Dubai



Visa Status

:   Employment
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