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Palak 
Email: palak.3295639@2freemail.com 
Objective:_-________________________________________________________________

To join the organization for a long sustained progress in order to attain good position along with the growth of the organization's interest and making motivation play the prime factor so that everyone may mark my performances.

	Professional Summary

	· Total 4.5 Years of experience as an Accountant.

	· Currently working as temporary Accountant in Gulf Marine Maintenance & Offshore Service Company – Dubai – (GMMOS) -Oil & Gas Vessels Manufacturing Co.

	· Previously associated with Finecure Pharmaceuticals Ltd., Ahmadabad.

	· Proven ability to work with senior management.

	· Highly Adaptable in all Situations & Always Ready for Effective Work.

	· Hard Working and Dedicated Towards Responsibilities.

	· Goal Oriented & Willingness to Learn & Ground Break Thinking


Employment Profile :-___________________________________________________

Organization
:  Gulf Marine Maintenance & Offshore Service Co.(GMMOS) 

Designation

:  Accountant 
Location

:  Dubai  

Duration

:  Nov, 2016 to Present 
Work Profile:-_______________________________________________________________

1. Preparing Project Milestone Invoices

2. Regularly Costing Analysis

3. Verification & reconciliation of ledgers periodically 

4. Handling petty cash

5. Handling Export LC 

6. Preparation of Monthly reports

7. Over all data entry
8. Scrutiny & managing query 
9. Periodic cost controlling
Organization
:  Finecure Pharmaceuticals Ltd.

Designation

:  Account Executive 

Location

:  Ahmedabad  

Duration

:  May, 2014 – May, 2016
Work Profile:-_______________________________________________________________

1. Assisting accountants & Tax manager in variety of Business roles

2. Handling full accounts till Finalization

3. Reconciling petty cash

4. Balance sheet reconciliations

5. Dealing with statutory returns - TDS, Service Tax, Sales Tax 

6. Handling payroll, salary entry & reconciliation

7. General ledger entry including accruals & prepayments

8. Assisting internal/external auditors with queries

9. Monthly/quarterly management accounts preparation

10. Periodic Cost Accounting& cost analysis

11. Assisting management of Cash flow Statement

Organization
:  Tims Foods Pvt. Ltd.
Designation

:  Accountant 

Location

:  Ahmedabad  

Duration

:  January, 2013 to April, 2014
Work Profile:-_______________________________________________________________

1. Working on ERP Tally 9

2. Reconciliation of Bank Statements

3. Preparation of Sales Invoice

4. Chasing outstanding customer accounts

5. Preparation of voucher and Bookkeeping

6. Send Daily Report Cash Balance

7. Working in Word & Excel

8. Preparation of Vat Statements

9. Taking reporting from marketing persons &regularly follow-up

10. Analysis of Monthly Costing

Organization
:  Divyesh Industries Ltd.
Designation

:  Accountant 

Location

:  Ahmedabad  

Duration

:  February, 2012 to November, 2012
Work Profile:-_______________________________________________________________

1. Work on tally 7.2

2. Preparation of sale invoice

3. Handling Foreign Department

4. Detail of cash & cash voucher

Academic Qualification:__________________________________________________

	Qualification
	University/Board
	Year 
	Percentage

	ICWA (CMA)
	The Institute of Cost Accountants of India
	June-2013
	51.13

	M.Com
	Gujarat University
	April-2010
	56.63

	B.Com
	Gujarat University
	April-2008
	67.00

	H.S.C :-12th
	G H S E B
	March-2005
	83.33

	S.S.C  :-10th
	G S E B
	March-2003
	78.00


Holding all India 56th rank in ICWA Inter Examination.

Extra-Curricular Activities:-_______________________________________________
1. Basic knowledge of computer fundamentals.

2. MS-office.

3. Tally 7.2, Tally 9.
4. Sun Tech, Win Gold 

Personal Profile:-________________________________________________________

	Date of Birth
	:
	19th Jul 1988

	Gender
	:
	Female

	Marital Status
	:
	Married

	Visa Status
	:
	 Husband Visa 

	Language Known
	:
	English, Hindi & Gujarati

	
	
	

	Hobby
	:
	Reading, Singing & Traveling 


Declaration:-____________________________________________________________

I hereby declare that the information furnished above is true to the best of my knowledge.

I assure you that if I am awarded a chance to work under your kind control, I would work to the satisfaction of my superior and would not allow them any chance of complain.
Please note that currently I’m on Husband Visa & able to join immediately. 

Place:
Dubai 









(Palak)
