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PASSPORT DETAIL:
PASSPORT’S NUMBER     A06393195
VISA STATUS                                       TOURIST -LONG
PLACE OF ISSUE                   LAGOS,NIGERIA.
DATE OF ISSUE                6th FEB,2015
DATE OF EXPIRY               5th FEB,2020.
BIO DATA:SEX                                 MALE.DATE OF BIRTH                7th MAY,1973STATE  OF BIRTH            APANA-UZAIRUE, NIGERIA.NATIONALITY                   NIGERIAN.MARITAL STATUS           MARRIED.LANGUAGE SPEAKING /WRITING  ENGLISHHEIGHT                       1.8MWEIGHT                       80KG
EDUCATIONAL BACKGROUND
Govt Technical College, Igara, Edo State, Nigeria1990-1994
WORKING EXPERIENCE
COMPANY NAME:OASCO SAFETY AND SECURITY SYSTEM.
POST HELD: SECURITY OFFICER2009-2016
RESPONSIBILITIES:
· PROTECTING OF LIFE, PREMISES AND PROPERTY.
· ACCESS CONTROLLING AND SEARCHING ON REQUEST.
· OPERATING OF CCTV CAMERA FOR SECURITY PURPOSE.
· PATROLLING OF THE PREMISES, FIRE ALARM OPERATING INCASE OF EMERGENCY.
· CALLING OF GOVERNMENT AGENCIES INCASE OF EMERGENCY.
· CONFLICT AND CRIME SCENE MANAGEMENTS.
· FIRST AID SERVICES.
· DAILY  REPORTS AND VEHICLES PARKING ARRANGEMENTS.
· OTHER DUTIES ON REQUEST.
COMPANY NAME: DELTA KITCHEN HOTELS NIGERIA LIMITED.
POST HELD: STORE/COMPANY ACCOUNTANT                      2004-2009
RESPONSIBILITIES:
· INVENTORY, STOCK TAKING AND RECONCILIATIONS.
· DAILY COMPANY PETTY CASH DISBURSEMENT.
· HANDLING OF COMPANY FINANCIAL ACCOUNT AND BANK RECONCILIATIONS.
· SERVED AS COMPANY REPRESENTATIVE TO THE GOVERNMENT AGENCIES IN TERMS OF TAXES.
· DEPOSITING AND WITHDRAWING OF COMPANY CASH, CHECKS AND BANK DRAFTS.
· PREPARING OF WEEKLY AND MONTHLY COSTS AND FINANCIAL REPORTS.
· WRITING OF MEETING AGENDA FOR MANAGEMENT USES.
· SERVED AS A COMPANY REPRESENTATIVE TO THE CUSTOMERS.
· MARKETING AND WRITING OF COMPANY PRODUCTS PROPOSAL ON REQUEST.
· •RECEIVE MERCHANDIZE AND COUNT IT PHYSICALLY AND ELECTRONICALLY IN ORDER  TO ENSURE ACCURACY OF INFORMATION.
· •INSPECT THE QUALITY OF THE RECEIVED PRODUCTS LOOKING FOR DAMAGED OR WRONG ITEMS AND REPORT DISCREPANCIES TO THE HIERARCHY.
· •CLASSIFY AND STORE ITEMS IN THE WAREHOUSE ON A DAILY BASIS AS PER SHOP PROCEDURES IN ORDER TO ENSURE TIMELY FINDING AND RELEASE OF PRODUCTS.
· •ORGANIZE AND ARRANGE MERCHANDIZE ACCORDING TO ITEMS CHARACTERISTICS AND SET STANDARDS, AND TAG NEWLY ARRIVED AND/OR RETURNED ITEMS AS INSTRUCTED.
· •COORDINATE THE CLEANSING OF THE WAREHOUSE WITH DESIGNATED CLEANING AGENTS.
· •WHEN REQUESTED, PARTICIPATE IN THE INVENTORY OF PRODUCTS AND REPORT THE END-OF-DAY INVENTORY STATUS TO SHOP MANAGER 
· •ASSIST SALES ASSOCIATE IN REPLENISHING STOCKS ON THE SHELVES IN ORDER TO ENSURE AVAILABILITY OF PRODUCTS AT ALL TIMES.
· •REPORT ANY SUSPECTED THEFT OR LOSS PREVENTION ISSUE TO THE LOSS PREVENTION DEPARTMENT.
COMPANY NAME: BEMIL SECURITY AND SAFETY LTD.POST HELD: SECURITY SUPERVISOR.                                   1994-2004
· SUPERVISING SECURITY PERSONNEL.
· CARRYING OUT CLOSE SUPERVISION OF ON-SITE SECURITY PERSONNEL.
· SCHEDULING THE WORK AND DUTIES OF INDIVIDUAL SECURITY OFFICERS.
· HELPING OUT THE HR DEPARTMENT IN THE RECONCILING OF STAFF WAGES AND PAYROLL ISSUES.  
· IMMEDIATELY RESPONDING TO ANY PROBLEMS.
· PROVIDING LEADERSHIP, GUIDANCE AND SUPPORT TO SECURITY STAFF.
· WRITING CLEAR REPORTS AND LOGS.
· OPERATING CCTV CAMERAS.
· CHECKING AND SETTING ALARM SYSTEMS.
· CHECKING FIRE SYSTEMS AND FIRE EQUIPMENT.
· COMPLETING REPORTS OF ALARMS, INCIDENTS, AND COMPLAINTS.
· OVERSEEING THE INSPECTION OF ALL PACKAGES ENTERING AND EXITING THE BUILDING.
· ENSURING THE SAFETY AND SECURITY OF GUESTS AND EMPLOYEES.
· ENSURING THE PROTECTION OF PROPERTY AND ASSETS.
· LOOKING FOR LOST ITEMS BELONGING TO STAFF OR MEMBERS OF THE PUBLIC.
· CHECKING DOORS AND WINDOWS.
· PROFESSIONALLY HANDLING ALL SENSITIVE AND CONFIDENTIAL INFORMATION.CARRYING OUT PHYSICAL INSPECTIONS OF PEOPLE AND BAGS.                                                                              HANDLING COMPLAINTS IN A DIPLOMATIC MANNER.                                                                                                                                 
OTHER SKILLS:
· GOOD KNOWLEDGE OF MICROSOFT OFFICE, INTERNET AND OTHER OFFICE TOOLS.
· TEAM WORK , ABILITY TO WORK WITHOUT SUPERVISION.
· ABILITY TO WORK UNDER PRESSURE
· EXCELLENT ACCURACY AND CALCULATING SKILLS.
· EASY ADAPTATION TO NEW ENVIRONMENTS.
· EXCELLENT WRITING AND COMMUNICATION SKILLS.
REFERENCE: WILL BE PROVIDED ON REQUEST.
CONCLUSION &DECLARATION: I here by certify that the above mentioned Statement is correct & true to the best of my knowledge.


STEPHEN
CV NO: 1773984
Click to send CV No & get contact details of candidate
 [image: image2.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




