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 Key Skills

General Accounting
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Accounts Receivable
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Fixed Assets Management
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Financial Operations Management
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Liaising & Coordination
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ERP Implementation
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Documentation & Reporting
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Reconciliation
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Team Management
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	An enterprising leader with over 26  years of successful experience in Accounting; offering strong analytical skills that contribute to company objectives
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 Profile Summary

	
	· Successfully planned and executed monthly / quarterly / annual closure schedules; provided monthly financial statements; administered the monthly closing process. 

· Expertise in preparing and explaining weekly profit & loss projections; establishing product line profit & loss statements to identify opportunities and risks.
· Proficient in supervising operations of the Accounts Receivable (AR) section with focus on ensuring efficient processing (payment allocation, reconciliation and month-end reporting) of company receivables through ERP (Oracle 12R) and timely collection in accordance to company policies.
· Skilled in coordinating and following-up with customers and sales teams for the collection of overdue / long outstanding accounts.
· Excellent in evaluating over/underpayment; initiating return of overpayments and issued letter requests/inquiries to customers with underpayments or those with unauthorized deductions.
· Competent in preparing reports and analyses on compliance and adverse trends along with appropriate recommendations or conclusions.
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 Career Timeline
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 Education


	· MBA from Bombay Institute of Management Studies (B.I.M.S), Mumbai in 1997
· DBM from B.I.M.S, Mumbai in 1996

· B.Com. from Bombay University in 1992
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 Work Experience

	Jun’97-till date with Qatar Steel Co. Ltd., Qatar as “Accountant”
Key Result Areas
AR and AP

· Entrusted with the responsibility of managing accounts receivable & part of accounts payable in Oracle12R application (ERP) and making all reports in Oracle Discoverer.
· Maintaining monthly accounts receivable balance / customer balance and preparing required resources efficiency reports.
· Conducting review of letter of credit documents to determine compliance with international standards (UCP 700).
· Liaising with intra and inter-departmental team to provide support in general accounting and related functional areas for the Oracle12R accounts receivable module; identifying and resolving unusual variances caused by complex Oracle Financial Systems.
· Extending support in ensuring timely billing; making freight payments through accounts payable module.
Fixed Assets

· Managing fixed assets in Oracle 12R application (ERP) and making all reports in Oracle Discoverer.
· Formulating and monitoring a system of controls, procedures, and forms for the recording of fixed assets.
· Supervising recorded fixed assets acquisitions and dispositions in the accounting system, as well as the fixed assets subsidiary ledger.
· Conducting reconciliation of : 

· Depreciation for all fixed assets
· Balance in the fixed assets subsidiary ledger to the general ledger.
· Identifying areas of opportunity to increase automations within the current processes.
· Tracking company expenditures for fixed assets in comparison to the capital budget and management authorizations.
Highlights:

· Successfully initiated and implemented Oracle (ERP-Accounts Receivable Module) when the company introduced Oracle into its system in 2003.
· Worked as the main representative of accounts receivables section for coordinating with internal and external auditors and maintaining various schedules of accounts, based on trial balance for audit purposes.
· Facilitated in monitoring all purchase and expense accruals that had aged more than 60 days and ensured timely reversal of over accruals.
· Played a pivotal role in automating the preparation of 4 reports using Oracle Discoverer that had previously required 8-10 hours of effort per week.
· Successfully worked as Focal Point Member and coordinated with the IT department to develop functional specifications for approved enhancements in Oracle, document changes, update the system and resolve technical problems for greater efficiency.
Sep’94 - Jun’97 with Uniplas India Ltd.,  Mumbai as “Accounts cum Administration Officer”
Key Result Areas
· Worked as the In-charge of accounts and administration covering three branches in Mumbai along with acting as the signatory for payments, liaising with banks, stock exchange and SEBI, accounting and related reconciliations.
Mar’91-Sep’94 with TATA Consultancy Services, Mumbai  as “Secretary and  Shares Coordinator” (Shares Department)
Key Result Areas
· Provided administration support to the management of the shares registry line of business of Tata Consultancy Services in Mumbai and handled queries from the investors (shareholders in the client companies).
Jan’90-Feb’91 with Sangli Bank Ltd., Mumbai as “Clerk / Data Entry Operator”
· Microsoft Word, Excel, PowerPoint, Access

· 11i Oracle Receivable – Oracle 

· 11i Cash Fundamentals - Oracle 

· 12g – Discoverer Report End Users - Oracle

· MS Access – Microsoft

· MS Windows 2000 Professional & Server -2000 – Microsoft

· Windows Network Fundamentals-NIIT

· Cisco Systems – CISCO

· Advance Programming with Access – NIIT

· UCP -500 (Negotiation of Export and Import Lc’s) 

· English Typing @ 50 w.p.m.
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GOPAL
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