CURRICULUM VITAE
(Shall be available in Dubai on visit visa in the last of July, 2016 In Sha ALLAH)
	Nasir 

Retired JCO of Pakistan Air Force

Email :  nasir.296432@2freemail.com 
Skills
· HR/Office Management /Administration / Time Managenet
 

· Security & Crisis Control/HSE
· Trainer

· Shopkeeper / Marketing  
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Work Record

· Pakistan Air Force  
          25 Years
      


 [image: image2.jpg]


                  

· Operations & Occupational Safety


     

10 Years

· Work Procedures, Ethics, Safety of Equipment & personnel.
· In-charge (HR / Administration, Office Management, Documents Cotroller) 
10 Years
· Filing System.

· Handling of Daily correspondence.  

· Personal folder.

· Arrangement & distribution of Documents.

· Circulation & implementation of new policies / procedures.

· Management of Manpower.
· Ensure implementation of all SOPs and Procedures with true letter and spirit by the users. 
· In-charge (Training / Monitor / Evaluator / Instructor & Safety)

06 Years
· Supervision of the induction training program.
· Ensure implementation of Training Policies & Procedures with true letter & spirit. 
· Maintenance every Trainee’s record. 

· Conducted the courses of “Management and Supervisor”, to train the Trainers. 
· During training and coaching classes, educate the trainees to adopt the occupational safety rules and regulations in their practical life.
· In-charge (Security & Crisis Control)




02 Years

· Formulation of SOPs for any contingency / emergency.

· To ensure assets secure by detailing of Guards on 24 hours basis. 

· Ensure serviceability of all security related equipments.

· Coordination with all agencies in case of any contingency / emergency.

· Make arrangements to promote the culture of safety for health of human beings and handling of weapons / equipments)
· Flood Relief Camp Pakistan Air Force

-
2010
· HR Management & Overall Supervision including their residence, health care, food and security for about 300 family members.
· Student Advisor
-
Punjab Group of Colleges     
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· Maintain discipline & Keep up-to-date record / action taken of student’s violence/in-disciplined cases.
· Monitoring & Ensure Implementation of College Rules and Regulation.

· Counseling with students and Parents.
· Handle student complaints and problem.
· Regional Security Supervisor (Allied Bank Limited Pakistan).   [image: image4.jpg]AlliedBank




· Ensure availability & serviceability of security equipment like CCTV Cameras, Metal Detector, Emergency Alarm system etc.
· Monitoring of security related issues in the Area of Responsibility and take immediate action as and when required.  
· Coordination with law & enforcement agencies, rescue services and security agencies. 

· Marketing / Shopkeeper 

· Marekting experience for distribution of Surgical Instruments.
· Have an experience of shopkeeper (Super store, Electric Items).
Professional Courses
· Military Leadership & Command   Pakistan Air Force   -  Jul to Sep, 2009
· Management & Supervisor
     Pakistan Air Force   -   2005
· Military Training
    

     Pakistan Air Force – Jan,89 to Mar,91
· IOSH Managing Safely

     IOSH    -
 August, 2015
· Safety Inspector             DESCON Technical Institute, Lahore   Mar-Apr, 2014
Qualification
· Master of Arts (Political Science) 
University of Punjab
2011 - 2013
Military Awards
· Sector Commander’s Commendation (Administration / Operations)

· Base Commander’s Commendation (Outstanding Instructor)
Computer Skills
· Trained for MS Office.

· Can supervise and operate the different software of daily uses like: Microsoft Office (Word, Excel, Power Point, Access etc) and Internet (Browsing, Downloading and uploading, e-mailing). 

Other Skills
Able to handle the situation in any stressed or time compressed circumstances with confidence and ease. 

More about me:-
· DOB


:
17 Dec, 1968

· Marital Status
:
Married

· Nationality

:
Pakistani

· Province

:
Punjab

· District

:
Gujranwala

· Religion

:
Islam
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