
JULIET 
NATIONALITY:


Kenyan
LOCATION:


DUBAI
VISA STATUS:


Visit Visa
	BCOM GRADUATE WITH EXPERIENCE IN ACCOUNTS PAYABLE, BILLING,  PROCUREMENT AND INVENTORY MANAGEMENT
· Experience: Commercial Executive with WPP-Scangroup
· Improved relations with suppliers, ensuring timely invoicing, resulting in increased billings
· Helped establish an effective inventory management system
· Native English and Swahili speaker

· Very keen on an opportunity to create an impact and deliver results

· Highly motivated, demonstrates sound moral and ethical principles, acts with honor and truthfulness




PROFESSIONAL QUALIFICATIONS:

June 2014 



CPA Part 2
EDUCATION:

June 2015



Strathmore University, Kenya





Bachelor of Commerce (Finance)
WORK EXPERIENCE:
November2015- May 2016




Nairobi Kenya
With over 2000 employees and US$ 50 million in revenue, WPP-Scangroup is a subsidiary of WPP and the leading marketing and communication services company in Africa. It offers a comprehensive and integrated range of advertising and communication services in traditional advertising and media investment management.

Position:





Commercial Executive
Worked in a team of 50 employees within the commercial department receiving and verifying invoices, and rebilling clients.
Responsibilities:

· Receive and verify invoices, ensuring they contain all the necessary information and supporting documentation

· Agree invoices to PO and visuals

· Update the database and bill clients
· Follow up with suppliers in case of delayed invoices
· Negotiate with vendors for delayed payments
· Reconcile monthly vendor accounts

· Use pivot tables to analyze orders sent Vs. invoices received
Key Achievement:

Pushed for invoices from suppliers,significantly increasing billings.
May 2014 – July 2014




TANELEC Ltd, Arusha Tanzania
A subsidiary of Transcentury Investment, Tanelec is a manufacturer of power distribution equipment including transformers and switch gears.
Position:





Intern
Worked in the procurement department, counting, labeling, coding, and reconciling inventory items.
COMPUTER SKILLS:

	· Adams system
	· Microsoft Office (Proficient)


LANGUAGE SKILLS:

	· English – Native
	· Swahili – Native


ADDITIONAL INFORMATION:

Summary:

· Key competencies include billing, verifying invoices, and inventory management
· Other key competencies include: excellent analytical and problem solving skills, effective time management, well organized, and good inmultitasking and delivering under stress.
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