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Career Objective
To work in a professional atmosphere which enables me to use my technical skills and Work towards meeting benchmarks set by the organization with latest technologies and hence contribute to my growth and that of any organization I work for.
Work Experience
Organization1: Quess Corp Limited, Bangalore

Designation
: Executive - HR

Duration
: May 2015 to Jan 2016
Roles and Responsibility: 
· Attendance and Leave Management.

· Payroll Processing.
· Full and Final Settlement for Resigned Employee’s.
· Onboarding and Induction for New Joiner’s.
· Mediclaim Insurance Management.
· Handling end to end recruitment process.
· Maintaining Internal HRIS software.
· Maintaining Employee Database
· Appraisal Process.
· Payroll Management in SAP.
· Recruitment in SAP.
· Organization Management in SAP.

· Time Management in SAP.
· Solving Employees queries.
Organization2: VGN Developers Pvt., Ltd., Chennai

Designation
: TRAINEE - HR

Duration
: May 2014 to Jan 2015
Roles and Responsibility: 

· Handling end to end recruitment process.
· Maintaining Internal HRIS software.
· Induction & Joining formalities.

· Payroll Management in SAP.
· Recruitment in SAP.
· Organization Management in SAP.

· Time Management in SAP.
· Solving Employees queries.
Organization3: IKYA Human Capital Solutions Ltd 
Designation
: Executive - HR

Duration
: August 2013 to May 2014
Roles and Responsibility: 

· Handling end to end recruitment process.
· Maintaining Internal HRIS software.
· Rolling out offer letter for new joiners.
· Induction & Joining formalities.

· Attendance & Leave management.

· Employee’s personal file management.
· Preparing Relieving letter & Experience certificate.
· Payroll & Full and final settlement.

· Solving Employees queries.
Technical Skills

Trained in SAP-HR Module.

· Creating Enterprise Structure, Personnel Structure.
· Organizational Management.

· Recruitment Management.
· Payroll Management.
Operating system:
· Windows XP & 7
Packages:

· MS Office (MS word, Excel, Power Point & Outlook)
Programming Languages

C. C++, C#.Net, 
Educational Qualification 

	Qualification
	Name of Institution
	Year of Passing
	Percentage

	PGDM (HR)
	IIPM, Bangalore
	2013
	65

	BE (CSE)
	Panimalar Engineering College, Chennai
	2011
	73

	HSC
	Vidhya Vikas Matriculation Higher Secondary School, Thiruchengode.
	2007
	81

	10th
	Vidhya Vikas Matriculation Higher Secondary School, Thiruchengode.
	2005
	75


Internship
Company
:
IKYA Human Capital Solutions Ltd.

Role
:
HR – Trainee

Duration
:
June 2012 to June 2013
Extracurricular Activities
· Presented paper on CDMA in college symposium.
· Participated in various Debugging competitions.
Hobbies & Interest
· Playing Cricket
· Interested in Aquarium
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