[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!



Jan 
[image: image2.jpg]



LOGISTICS/DISTRIBUTION & ADMINISTRATION
· More than 4 years of experience in Logistics & Distribution
· Superior Planning & Inventory management skills
· Profound knowledge with Visual Basic & Java software
· Good communication skills

· Systematic, diligent and result oriented

PROFESSIONAL EXPERIENCES

Mar 10, 2016 – present:
WAREHOUSE CONTROLLER





UAE

Responsibilities:
· Ensures all products go out of store with valid documents

· Ensures that all goods should be entered with valid documents

· Identifies slow or dead stock and forward to sales to clear

· Ensures prices are available for all stock as per margins established.

· Ensures all items have bar codes and bar code reader is used 
· Maintains cleanliness and orderliness of the warehouse.

Mar ‘12 – Feb 2016:
LOGISTICS/DISTRIBUTION & ADMINISTRATION OFFICER
NORTHERN MINDANAO DIALYSIS CLINIC, INC.
Cagayan de Oro City, Philippines
Responsibilities:
· Supervises receipt of all shipments. Process receiving, discrepancy, and damage reports as needed. 
· Manages inventory stock movements and transfers from warehouse to different branches. 
· Has developed a new software to create an inventory system to efficiently monitor daily stocks movement.
· Implemented a Special Racking System to ensure a FIFO (First In First Out) movement for fast moving supplies.

· Forecasting of stocks inventory for materials planning & control. 
· Performs daily random quality check for inventory control & monitoring.
· Evaluates & manages issue and concern from shipment of supplies
Jun ‘10 – Nov 2011:
WAREHOUSE COORDINATOR



SM CITY MALL - CAGAYAN DE ORO



Cagayan de Oro City, Philippines

Responsibilities:

· Receives and performs quality check on new stocks arriving in the warehouse.
· Coordinate stock requests and ensure timely delivery of requested items to their respective department.

· Monitors stock inventory in the warehouse by ensuring that supplies are available and replenished
· Procure items and supplies needed for daily production in the Mall upon approval of management.
· Assists the Warehouse Supervisor by providing necessary data and preparing summary presentation of stocks movements.
May ’09 – Apr 2010:
STOCKS WEIGHT RECORDER (DATA ENCODER)
CAGAYAN GRAIN CENTER




Purok 7, Puntod, Cagayan de Oro City, Philippines
           Responsibilities:
· Data input of truck load information in central computer system
· Monitors daily output of total outgoing and in-going weight load of grains
· Review data for deficiencies or errors, correct any incompatibilities if possible and check output
· Apply data program techniques and procedures
· Provide daily output reports to the General Manager for Grain loading efficiency & output.
PERSONAL PROFILE
Education:

Computer Science – Major in Software Engineering, Ateneo de Cagayan, Xavier University
Age:

29
Date of Birth:
December 24, 1986
Place of Birth:
Mandaluyong, Metro Manila, Philippines
Citizenship:

Filipino

Civil Status:

Single
Religion:

Roman Catholic

Visa Status:
               Visit Visa


CHARACTER REFERENCES:  Available upon request
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