Jim
Available immediately
UAE
Currently in UAE with Visit Visa
Willing to relocate: Anywhere
WORK EXPERIENCE
RELATIONSHIP MANAGER MORTGAGE/SME
Nairobi - April 2008 to July 2015
Position entails managing relationships by credit risk analysis,loans, deposits, managing portfolio at risk, project monitoring and evaluation; Conducting customer loan appraisal, preparing recommendations for loan while adhering to excellent customer service. Collection of loans by spear heading and supervising loan repayments under 30 & 90 Days Portfolio at Risk. Credit risk conduct a detailed risk assessment recommending to approve/rework/ reject credit loan proposals through cashflow statements, balance sheets, profit and loss accounts. Mobilizing customer deposits whilst maintain customer retentions by researching and analyzing mortgage industry trends through competitor's matrix Ensure people management functions for staff that is, supervision, training of staff, managing performance, employee relations at sector level Monitoring of projects financed by the Bank to ensure successful completion of the phases to mitigate risk and support risk department through project reporting, analyzing cases and recommending Review various reports including appraisals, environmental documentation, and engineering reports to determine compliance with investor requirements i.e. Financials, Bills of quantities, approved National Environmental certification, approved structural drawings, architectural drawings, site visit reports
ACCOUNT MANAGER- ASSOCIATE
B.CHARMA & COMPANY ACCOUNTANTS AND AUDITORS  -  Nairobi - January 2001 to January 2015
· Establish and maintain systems for cost-sensitivity analysis and early-warning of cost-overruns.• Work consultatively with the respective departments on cost reduction initiatives.onsible for timely monthly 
consolidated financial statements, payments, cash-flow managementbilities 
-• Handle full spectrum of financial and cost accounting role eg. AR, AP, GL, forecasting, budgeting. 
· Preparation of Letting accounts for real estate & property owners 
· Preparation of Clients Income Tax Return 
· Audit Planning and Administration 
· Preparing project accounts and proposals reports to be used by clients for borrowing 
· Audit Support Work i.e. Audit research and Entry of data 
· Audit Monitoring. 
ELECTORAL OFFICIAL
C.ELECTORAL COMMISSION OF KENYA (ECK)  -  Nairobi - January 2007 to December 2007
Responsibilities
· Verification of voters documents authenticity during electoral process 
· Monitoring the voters during the voting process 
· Analysing all the votes casted in the various electoral positions 
Accomplishments
supporting successful general elections, by- elections, voter registration, referendum.
Skills Used
organizational, analytical, management
PROJECT ACCOUNTANT
D.FRIENDS OF PROGRESS TRUST  -  Nairobi - July 2006 to November 2006
Responsibilities
· In charge of all the organizations books of accounts and undertaking financial internal control systems 
· Produce monthly, quarterly, mid-year and annual financial reports for Projects 
· Providing the trustees with financial advice at administration, investment and field project level 
· Undertake procurement responsibilities, creation of budgets and allocation of donor funds 
· Allocation of donor funds to projects and creation of budgets 
Accomplishments
supporting project successfully
Skills Used
management, organizational, analytical
CREDIT OFFICER
E. KYBT PRINCE OF WALES INTERNATIONAL AND PRINCE’S TRUST - Nairobi - July 2005 to June 2006
Responsibilities
· Training youths on Creation of Business plans. 
· Preparing clients, loan analysis and recommendations to the branch credit committee. 
· Training youths on managing businesses and keeping proper books of accounts. 
· Receiving potential clients, conducting an initial assessment and training groups on business development and planning. 
Accomplishments
successfully mentored new entrepreneurial business start ups
Skills Used
managerial, analytical,organisational
INTERNAL AUDIT ASSISTANT
F.UNITED NATIONS OFFICE AT NAIROBI (UNON)  -  Nairobi - March 2005 to August 2005
Responsibilities
· Audit Planning and Administration 
· Audit Support Work and Audit monitoring 
· General office administration and Management 
Accomplishments
supported department reorganizing the audit filing system
Skills Used
managerial, analytical, organisational
FINANCIAL ASSISTANT
G.KENYA BUS SERVICES LIMITED (KBS  -  Nairobi - April 2004 to July 2004
Responsibilities
· Preparation of payment vouchers and checking of invoices against GRN’S and LPO’s 
· Reconciliation of creditors accounts against supplier statements 
· ACCPAC Accounting System on accounts receivables and accounts payables 
· Daily revenue report and Cash flows 
· Data Entry and Updating of records(ACCPAC Accounting System) 
Accomplishments
supported in moving manual system to computerised system
Skills Used
managerial, organisational, analytical
STOCK AUDIT
HYUNDAI MOTORS KENYA LIMITED   -  Nairobi - December 2002 to December 2002
Responsibilities
Stock Audit and Verification Process
Accomplishments
supported successful completion of closing Audit process
Skills Used
organisational, analytical, managerial
EDUCATION
Degree in Bachelor of Commerce in - Accounting
STRATHMORE UNIVERSITY - Nairobi
2001 to 2006
Association of Chartered Certified Accountants (ACCA) - Foundation level in Accounts
STRATHMORE UNIVERSITY - Nairobi
2000 to 2000
Kenya Accountants and Technical Certificate Foundation Level in Accounts
VISION INSTITUTE OF PROFFESSION COLLEGE - Nairobi
1999 to 1999
Kenya Certificate of Secondary/Highschool Education in Kenya Certificate of Secondary/Highschool Education
Kangema High School - Kenya 1995 to 1998
SKILLS
〓 Excellent in MS Office report applications,Accounting Package,〓 Finacle banking system, SME – Risk & Relationship Management training by Tom Lawton
LINKS
http://njerujimmy@yahoo.com
AWARDS
Certificate of Merit during County basketball competitions, overall 2nd position
March 1998
Certificate of Merit during County basketball competitions, overall 2nd position - MURANG’A COUNTY HIGH SCHOOL SPORTS ASSOCIATION
CERTIFICATIONS
Certificate on Ecommerce ICT
November 2003 to Present
Certificate on Ecommerce ICT
Certificate in Decision Making Tools Information Technology
March 2003 to Present
Certificate in Decision Making Tools Information Technology
RED CROSS SOCIETY - Certificate on Fire Safety
2011 to Present
Certificate on Fire Safety
RED CROSS SOCIETY - Certificate on Occupational First Aid Course
2011 to Present
Certificate on Occupational First Aid Course
GROUPS
WORLD BANK GROUP IFC Housing Microfinance Academy
July 2014 to Present
Housing Microfinance Academy initiative launched by Lafarge, in partnership with IFC (International Finance Corporation) to enhance availability of housing credits for the low to middle income segment.
COMMUNITY INVOLVEMENT- KOCH WOMEN GROUP AND RUAI WOMEN GROUP
January 2010 to December 2010
- Training women on Creation of Business plans, book keeping.
COMMUNITY INVOLVEMENT SOS CHILDREN’S VILLAGES
January 2002 to March 2002
Volunteer
· Providing training to orphaned children in Korogocho Slums 
· Counselling and creation of Drugs and AIDS awareness in the Slums 
Judge Business Panel
October 2010 to Present
JUDGE during Business Plan competition for Nokia Market Research Centre, Techno serve Kenya & Helsinki Institute of Technology at the UNIVERSITY OF NAIROBI
ADDITIONAL INFORMATION
SPORTS & INTERESTS:- Playing and listening to jazz music, basketball, travelling and watching movies.
TRAVEL East Africa.
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