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ARIF 

          OBJECTIVE:
To apply my extensive experience in computer software and hardware, AutoCAD draftsman and quantity survey, planning and construction management in a highly motivated, forward-looking multicultural company.
WORK EXPERIENCE:
6 YEAR PROFESSIONAL EXPERIENCE


HUSSEIN EST. (SAUDI ARABIA)
Position:
QUANTITY SURVEYOR
Period of Employment:
January 2011– November 2014
Job Summary:
Responsible for manage and plan all costs associated with all types of construction projects, from outset until completion and concerned with doing the best possible job at the best possible price and maximize project margin and add value to the construction process by proactive involvement in procurement, cost management and reporting. To drive best value from suppliers and subcontractors. Timely submission and negotiation of final accounts to the client / main contractor and subcontractors.
Duties and Responsibilities: 
· preparing tender and contract documents, including bills of quantities with  
the architect and/or the client.
· undertaking cost analysis for repair and maintenance project work.
· assisting in establishing a client's requirements and undertaking feasibility 
studies.
· performing risk, value management and cost control.
· advising on procurement strategy.
· identifying, analyzing and developing responses to commercial risks.
· preparing and analyzing costing for tenders.
· allocating work to subcontractors.
· maintaining awareness of the different building contracts in current use.
· valuing completed work and arranging payments.
· analyzing outcomes and writing detailed progress reports.
· providing advice on contractual claims.
· understanding the implications of health and safety regulations.
Company Name:

ANDRITZ HYDRO GMBH (PAKISTAN)
Position:
DOCUMENT CONTROLLER/TECHNICIAN
Period of Employment:
November 2009 – November 2010
Job Summary:



Responsible for troubleshooting capabilities will resolve hardware and software and applications programming issues, Maintain computer peripherals and ensure systems run smoothly.
Duties and Responsibilities: 

· Monitoring the operations of all host computer systems and peripheral 

hardware.

· Performing decollating and bursting operations of all reports and forms as 

required and assisting in the distribution of all prepared material.
· Maintain log books and records for the jobs or events that occur in the systems.
· Check for the presence of viruses and upgrade and update the system to improve the working.
· Prepare status reports for administrative review.

· They also track operation of the computer on daily basis.
· Performing other duties as assigned by the Supervisor of Computer 

Services.
Company Name:

MIMAR CONSULTANT (PAKISTAN)
Position:


AUTOCAD DRAFTSMAN
Period of Employment:
January 2008 – July 2009
Job Summary:

The CAD Draftsman operates Computer Aided Design (CAD) computer system, including creating, updating and modifying maps, and performs manual drafting.

Duties and Responsibilities: 
· Prepares and revises engineering drawings, shop drawings, details, charts and similar documents as directed.

· Prepares bar schedules and other construction notes.

· Prepares bill of materials and cost estimates of simple structure.
· Prepares and assists in drawing revisions are required.
· Prepares As-built drawings in the end of the project for Client/Consultant.
EDUCATIONAL ATTAINMENT:

· SSC-( Board Of Secondary Education) 

· FSC-COMPUTER SCIENCE (Board Of Intermediate Secondary Education )

· Diploma of Land Survey (Civil Department) 
· Quantity Survey of Road &Building (Civil Department)  

· AutoCAD/2D-2010 (Civil Hardscape,Softscape and Irrigation)

· Microsoft Project - 2007 (MS-Project)
· Eagle Point 
COMPUTER SKILLS:

· MS Office, Eagle point, windows Installation, Internet & Emails, Hardware, Ms Dos, Computer Assembling, Windows Operating system98/2000/XP/vista/ Window 7/ Linux, and Hard Disk Partitions.


PERSONAL INFORMATION

DATE OF BIRTH
:
19-APRIL-1988
· NATIONALITY
:
PAKISTANI          
· RELIGION

:
ISLAM             
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