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Nationality : Romanian (Europe)
Age : 27
Drive license : Yes
Languages : English , French
Objective
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To continue my career with an organization that will utilize my management, supervision and administrative skills to benefit mutual growth and success.
Qualifications
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Licensed in Economic Sciences (Bachelor studies in Finance and Banking)

Human Resources Manager (HR)

Technician in economical activities

Education

Bachelor Studies
October 2008 — June 2011
University "George Bacovia" from Bacau Romania, Faculty of Finance and Accounting
Obtained the license in Economic Science, Specialization Finance and Banking with general average 8.83.
Human Resources Manager
October 2015 — November 2015
Commercial and school services from Bacau, Romania
Obtained the Certificate of Graduation for Human Resources Manager with general average 10.
High School
September 2004 — June 2008
Economic College "ION GHICA" Bacau Romania
Obtained: - the high school diploma with general average 9.20 - the tehnician in economical activities diploma
Skills

Knowing, understanding and using the concepts, the theories and the financial-economical methods in analyzing
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and funding the decision in the fields: public finance, corporative finance, insurance, banks, stock exchange and connected fields
Understanding and using the specialized language of finance, accounting and banking in oral and written business communication within the framework of the organization and between the organizations, including the international context

Using the economic practice he models, the methods and the technique of accounting, financial analysis and audit

Interpreting the results of the analyses in order to improve the performances in the analyzed field

The capacity to use quantitative and qualitative instruments specific to the field, in fundamenting projects and programs, as well as in developing their management

Collecting, analyzing and interpreting data and quantitative and qualitative information reffering to a definite problem

Explaining and interpreting the ideas, the processes, the phenomena, estates and tendencies specific for the knowledge based society

The capacity to work independently or in as part of a team in order to solve problems within definite professional contexts

Analyzing estates and situations and assuming responsibilities to solve preblems, to communicate and demonstrate the results of someone's activity

Oral and written business communication in at least one international foreign language

using the informatics modern tehnology to make up papers, processing information and accesing data bases specific to the activity from different organizational structures

Work experience

S.C. HARN COMPROD S.R.L.
November 2013 — April 2016
General Manager
Performed general office duties and administrative tasks. Managed and direct overall operations.
Prepared weekly confidential sales reports for presentation to directory. Managed the internal and external mail functions.

Ensured inventory is stocked and consistently replenished. Managed the HR function, including payroll.

Ensured high customer and client satisfaction. Improved the performance management.

Worked with Office programs (Word, Excel, PowerPoint).

Developed strategic plan by studying technological and financial opportunities; presenting assumptions; recommending objectives.

Maintained quality service by establishing and enforcing organization standards.

Represented the corporation and act on their behalf before judicial, administrative, labor, municipal, political and police authorities, whether throughout the country or abroad.

Organized the internal regime of the corporation, used the corporation seal,issued correspondence, and overseed that the accounting is up to date.

Submited the projects for annual reports and financial statements, annual budgets, work programs and other activities to the Board of Directors for approval.

Opened, closed and administered bank accounts, whether checking, savings, credit accounts or any other, with or without collaterals. In general, performed all kind of banking and financial operations.

Entered into international sales agreements and others related to foreign trade, such as documentary credits and letters of credit for imports.

Entered into leasing and lease-back agreements.

S.C. HARN COMPROD S.R.L.
August 2008 — November 2013
Aluminium and PVC carpenter
Produced windows and doors from aluminium and PVC, sliding doors,mosquito nets,curtain walls,shutters Installed windows,doors and accesories
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