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Seeking a management position with leadership responsibilities including problem solving, planning, organizing and managing budgets where I can utilize my Financial /Accounting and Administrational skills to the optimum that I gained through my 24 years of professional experience (19 years in INDIA 5 years in UAE).
Current Profile Brief:-
· Currently working with Thomsun Group of Companies (Supermarket Division), Dubai, UAE as Manager Accounts with effect from 2011.
· Handling the Position of Manager Accounts & Finance in Retail, Whole Sale sector and Supermarket Divisions.
· Prepare Annual Budget and present before management for approvals.

· Monthly finalization / MIS Reports / Performance variance / Explanations.

· Control Debtors and Creditors based on Cash Flow.
· Answer Audit queries if any for finalization of Accounts / Statutory matters. 

· Possess excellent knowledge on Tally Accounting, Knowledge in SAP and DacEasy Accounting.
· An effective communicator with excellent relationship building & interpersonal skills. Strong analytical, problem solving & organizational abilities.
· Manages day-today performance of the divisions.

· Create and executes works plans as required to meet the pre-stated business objectives.

· Reviews that all deliverables are executed in the agreed time frame, passes the quality measures and delivered within the budget constraints.
· Reporting to Managing Director.
Key Experience:-

· Financial Accounting.
· Filing Tax Returns and attend hearings, Income Tax, Service Tax, KVAT, TDS.

· Budgeting or performance evaluation.

· Cash Flow analysis or projections.

· MIS Reports to management as and when required.

· Corporate Loans / Banking Procedures / Documentations.

· Liaison with legal, Government or statutory institutions.

· HR Management.

· Debtors / Creditors management.

Previous Experience Brief:-

· 19 Years of Work experience with M/s Choice Group of Companies (Construction, School,   Performing Art Theatre and various other divisions) Kochi, Kerala India in the Capacity of Manager Accounts, Finance & Administration.   
· Implemented the Accounting procedures at Choice Group Of Companies (Construction, School, Performing Art Theatre and other various Divisions) as Manager Accounts, Finance & Administration.
· Handled the Administration and HR Management at Choice Group Of Companies (Construction, School, Performing Art Theatre and various other divisions, as and when required. 
· Independently handled all statutory permits, Accounts, Finance and Liaison with various Government bodies for all permits and approvals of South India’s one of the tallest Towers (40 story Flat - Choice Paradise – Kochi, Kerala, India) and other various construction Projects like Flats and Villas. 
· Reporting to Managing Director.
Summary of Work experience:-
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Previous Job Description:-

· Monitor daily Accounting – Cash / Bank / Journal.
· Payments based on Cash Flow / Authorize Cheques / Payments / Approvals.
· Control all expenses as per Budget / obtain necessary approvals.
· Monthly closing / Provisions.
· Prepare and presentation of Annual Budget.
· Independent correspondence - Banks / Govt. Departments / Institutions.
· Staff performance evaluation / Salary / PF/ ESI / Recruitments / Training / Labourwelfare / Leave matters / Attendance / Service Records Maintain of 400 Staffs.
· Insurance Matters / Obtain Registrations / Renewals / License / Approvals.

· Maintain Asset Register / Stock Register.
· Handle all statutory issues / PR Matters related to legal / Corporation / Municipality / Village /Electricity Board / Law and order.

· Directly reporting to Managing Director
Scolastic:-

· Bachelor of Commerce with Marketing & Sales promotion, Costing & Accountancy from Kerala University – 1987 - 1990.

· Master of Commerce - Course Completed from Kerala University.

Professional Certification:-

· Certification from Kerala Hindi Prachar Sabha , Trivandrum , Kerala State , India - in Hindi Pradham , Doosari , Rastra Bhasha & Pravesh.

Computer Skills:-

· Very good Knowledge in Tally Accounting.
· Knowledge in SAP Accounting and DacEasy Accounting.

· Operating system Knowledge :- Windows-8 , Windows –XP , Windows – 7

· Packages Known – MS Office-2010
Personal Dossier:-

· Profession















:-
Finance , Accounts & Administration
· Nationality














:- Indian
· Date of Birth













:- 29-05-1969
· Marital Status












:- Married

· Linguistic Proficiency





:- English , Hindi , Malayalam , Tamil

Awards & Achievements:-

· Team Captain of Pathanamthitta District Cricket Team (1987-1993) and represented Kerala Junior and Senior Teams in various occasions.
· Member of the Kerala University Team in 1988. Selected in the promising players list of Kerala Ranji Trophy Team and played Jacob Trophy for senior Kerala South Zone Team and later selected for the camps in 1987-88 , 89 and 90.

· Selected to play for All India Canopy –Pepsi Tournament in Bangalore and later selected for the Brijesh Patel (Former Indian Team Selection Committee Chairman), Ashok Mankad (Former Indian Captain and Indian Coach) cricket clinic in Bangalore in 1991.
· Played for Kanga “B” Division League matches in Mumbai 1991-1992 season and later played for Indian Airlines Club, Delhi under the training of Mr.N.P.Singh.

· Officiated as a Team Coach, Team Selector and Team Manager of various categories like       UNDER-13, 14, 15,17,19,22 and Central Zone. Kerala Cricket Association has nominated from     Ernakulum District Cricket Association as one of the Coaches in KCA State coaches                   Panel 1997 to 2005.
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