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CURRICULUM VITAE

Sheena Lyn D. Camay

________________________________________________________
CAREER OBJECTIVE:
To be in position that best fit to my qualification and also to gain more knowledge and experience along the way and in the other areas of work for continuous career improvements and excellent in every field of endeavor.
WORKING EXPERIENCE
COMPANY NAME
Cooperative Inc.,

Province

Category: Electric Cooperative

Company Status: In Operation

Position:  Teller

    Date of joined: May 12, 2014 to May 13, 2016
· Account Monitoring Billing

· Collection and Remittances

· Communicate with customers, employees, and other individuals to answer questions, disseminate or explain information, take orders and address complaints.
· Answer telephones, direct calls and take messages.
· Operate office machines, such as photocopiers and scanners, personal computers.
· Compute, record, and proofread data and other information, such as records or reports.
· Perform other functions that may be assigned from time to time.

· Record all transactions.
· Count cash at beginning and end of shift.
TRAININGS 

· Tour Guiding Services NCII (Jan. 21, 2013 – Feb. 22, 2013)
· Cebu Pacific Air Ticketing Office (April 15, 2012 – May 26, 2012)


ACADEMIC BACKGROUND

TERTIARY 

Bachelor of Science in Eco Tourism, April 2013



   Camiguin Polytechnic State College


   Balbagon, Mambajao, Camiguin Province

SECONDARY


   Holy Rosary High School, March 2007


Poblacion, Sagay, Camiguin Province

ELEMENTARY

   Sagay Central School, March 2003


   Bon-bon, Sagay, Camiguin Province

PERSONAL INFORMATION

Date of Birth:
 July 17, 1990



Place of Birth: Sentro, Sagay, Camiguin Province


Gender: Female


Civil Status: Single




Citizenship: Filipino


Height: 5’2” 



Weight: 45 kgs.

I have certify that the above information is TRUE and CORRECT.
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