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Objectives
Desiring to be a major player of a dynamic business environment that encourages young vibrant skills as well as give opportunity to explore my knowledge of Business Management and Marketing integration to proffer skilful solutions to the company while applying cutting edge strategies and adding value to the corporate goal.

marketing / Sales (Management)

(BANKING/MARKETING COMMUNICATION)
Core Competencies
	· Business Management
	· Business Development

	· Business/Marketing planning
	· Market Analysis

	· Sales / Operation Strategies
	· Social Marketing

	· New Media / Public Relations
	· Negotiation

	· Time Management
	· Technological Adaptation


Career Highlights
· Developed a simplified process for transforming hard copy documents to soft copies to be saved on the KNOWLEDGE TREE (The banks document database).
· Reduced the time duration for document retrieval processes.
· Developed an improved document management system.
· Proper management of the organization website and regular product uploads from the backend (Techmalldirect Ltd).
· Migration of the sales and operational reports using the ADSOFT Application. (Techmalldirect Ltd)
· Championing the adoption and adaptation of latest products as introduced by P&G.
· Monitoring the performance of P&G product across my territory.
· Migration of the hardcopies of indoor and outdoor advert sites of Promoworld Ltd using the ADmanager Application.
Career Summary

GUARANTY TRUST BANK LTD – 
Team lead – Electronic Archive Management:   March 2013-Present
Key Responsibilities:

· Electronic batch movement and monitoring from branches  
· Monitoring of old instruments in compliance with the Central Bank of Nigeria (CBN)  policy
· Uploading all softcopy documents into the banks database using Knowledge Tree (KT)

· Document management in accordance to the CBN document management policy
· Monitoring and coordinating  the E-Archive team

· Sorting and Consolidations of the set threshold as set by the bank
· Compilations of worked done by the E-Archive team

· Ensuring uploads as being traced to its physical location

· Batch control and Analysis

· Instrument retrieval 
· Uploading of old tickets to the database for retrieval

· Responding to retrievals as requested by the Regulatory agencies. (CBN,EFCC,ICPC,NPF)
GUARANTY TRUST BANK LTD –





Transaction Officer:
Dec 2012-Mar 2013




· Domestic Postings
· Time Deposits

· Investment forms

· Rollovers

· Admin Sunders posting

· Issuance of bank draft

· Printing of ITJ for Transaction batch checking

· Posting clearing cheques
· Funds transfer
· Same Account Transfers

· NEFT Transfers

· NIP Transfers
· Third party Transfer
· Teller operations

· Cash postings

· Deposit postings

· Withdrawals
· Customer service desk
· Printing of ATM pins

· Profiling for Internet Banking
· Checking Account Balances
Techmalldirect Limited – 23 Opebi Street, Ikeja Lagos 
Sales Supervisor / Business Development:   Aug 2012- Oct 2012
Key Responsibilities:
· Drawing weekly business plan

· Sales and operational report analysis using the ADSOFT package

· Monthly strategic sales plans

· Proper and up to date follow up on prospects

· Ensuring the effectiveness of the sales representatives

· Proper management of the organizations website and regular product update on the website

· Analysis of rates in comparison to competitors’ price.

· Designing sales strategy, structure and managing the team on how to achieve the company’s set goals and sales  target
· Supervising Sales Officers across their various territories
· Ensuring compliance and productivity of Sales team
· Tracking of all competition activities, volumes and be pro-active in beating competition
· Implementing and supervising all transactions between the trade and the customers
· Reported feedback to the Chief Operating Officer
· Handling the organizations search appearance via Google AdWords
Techmalldirect Limited – 23 Opebi Street, Ikeja Lagos –

Sales Executives:   July 2011- Aug 2012
Key Responsibilities:
· Supplies to clients such as Schools, Churches, organizations and Individuals on demand

· Sales and Marketing of IT Products (Mobile Phones, Computers, Servers etc.)

· Installations of routers, servers and systems

· Online tracking of sales orders from the company website

· Handling after sales services and support services

· Network configurations for systems, mobile phones and routers

· Uploading of products to the company website from the backend

· Tracking online sales order till delivery to customer

Nuel Gallant Ventures (Procter and Gamble Distributor)

Sales/Marketing Executive:   August 2010-June 2011
Key Responsibilities:
· Coordinating the distribution to all sales outlets and sub dealers

· Supplies to retail stores in the various sales territory

· Tracking sales to beat competitors

· Field marketing and advisory support supports in stores

· Drawing the weekly sales projections

· Monitoring the performance of the P&G products across the territory

· Up to date stock counts of the warehouse products as against sales

· Logistics of products from manufacturers to the warehouse.

 Promowolrd Limited: 
(Industrial Training) Marketing Executive/Client Service:   Aug. 2007- Feb. 2009
Key Responsibilities:







· Making updates on both indoor and outdoor sites with ADMANAGER SOFTWARE

· Managing with clients portfolio (All clients campaign sites)

· Outsourcing for new clients

· Representing the agency in outside meetings

· Taking clients for site inspections on both indoor and outdoor sites

· Business development presentations using Power point and other software packages

· Preparing graphical simulations for presentations.
Academics

· Masters In Business Administration (MBA)  Ladoke Akintola University, Ogbomosho, Oyo State,                             






Nigeria  Mar 2013- Jan 2015
· Post Graduate Diploma (PGD) 


Ladoke Akintola University, Ogbomosho, Oyo State,                             






Nigeria  Sep 2011- Dec 2012
· Higher National Diploma (HND) Marketing  
Lagos State Polytechnic, Isolo, Lagos State, Nigeria          






Mar 2009 – Nov 2010
· National Diploma (ND) Business Studies 

Lagos State Polytechnic, Isolo, Lagos State, Nigeria          






Oct 2004 – Sep 2007
Computer Skills

· Microsoft Office suite 

· CorelDraw
· ADSOFT Package software
· ADmanager Package software
Memberships

· NIGERIAN INSTITUTE OF MANAGEMENT (NIM) Graduate member
             

· NIGERIAN INSTITUTE OF MANAGEMENT (NIM) Proficiency certificate
             
· NATIONAL INSTITUTE OF MARKETING NIGERIA (NIMN) In View
           
          
Professional Development

· SHAW ACADEMY – Diploma in Online Marketing




2014
· AML/CFT COURSE – Anti Money Laundering/ Combating Financing Terrorism   
2014
· AML COURSE – Anti Money laundering Training by Guaranty Trust bank

2013

· ADMANAGER SOFTWARE package training by NETOP Business solutions        

2008
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