CURRICULUM VITAE
NAME: VIJAY 

ACADEMIC DETAILS











	Qualification / Certification
	College/School
	Year of Passing

	Secondary School Certification
	St. Andrews Convent English High School
	2008 – 2009

	Higher Secondary Certification
	Lords Universal College
	2010 – 2011

	BMM Graduation 
	Praladhrai Dalmia College
	2014 – 2015 


ADDITIONAL SKILLS 











· Basic knowledge of computers

· Proficient in internet surfing

· Technically sound at Internet Service Providers (ISP)

· Basic Knowledge about Microsoft Excel and Microsoft Word.

· Proficient at composing professional emails. 

Other Skills:

· Eager in achieving results and strong desire to learn. 

· Team player management.

· Have positive presentation ethics and deliver successful presentations.

STRENGTHS












· Self Motivated: Believe in myself.

· Adaptable to any environment.

· Enthusiastic: Highly energetic.

· Learning agility: Quick learner

· Flexibility: Flexible to any time.

· Punctual: Adhere to punctuality and time management.

· Positive Attitude: Creating a positive work environment.

· Organizing: organization skills.

· Goal oriented: results achiever, Meeting deadlines.

WORK EXPERIENCE











ANSWERS SERVICES PVT LTD
· Duration:  

January 2014 till July 2015

· Department:

Operations  

· Designation:

HR Recruiter 

· Relieving Date:         27th July 2015

· Salary:                       2,16,000 p.a
Job Responsibilities:

· Screening Candidates, Follow up with Candidates.

· Conducting class room training on soft skills for candidates, if required. 

· Groom candidates for their interview.

· Coordinate with interview drives and voice and accent assessors 

· Completing Joining formalities, Support recruitments.

· Coaching candidates to help them clear their interview and voice and accent rounds etc.

· Conducting aptitude test rounds.

· Co-coordinating with various companies and the HR Department with regards to recruitment updates and payment formalities.

· Preparing invoices and coordinating with the finance department for payment.
GLOBAL ADVERTISERSERS 

Duration:                    September 2015 / July 2016 

Department:               Marketing and R&D 

Designation:               Marketing Executive

Relieving Date:          12th July, 2016

Salary:                        1, 77,600 p.a

Job Responsibilities.

· Building time-bound business development plan for the year, quarter-wise & month-wise with focus on revenue, number & composition of orders.

· Key account management, up selling and cross selling through multiple level relationships.


· Retention and customer satisfaction in assigned accounts.


· Revenue generation through new business verticals of the existing client list. 


· Developing relationships with key decision-makers in target organizations for business development.


· Ensuring quality delivery of services to the clients and understanding the client requirements, expectations and work out suitable business solutions. 


· Map the business potential, processes, competition and build account strategy around large scale customers


· Building and sustaining fruitful relationship with clients.


· Achieving the assigned revenue targets.


· Acquiring detailed data about the prospective clients on their Strength, Nature of Business, and Advertising plans Budget, etc.

CAREER OBJECTIVE











· To utilize my skills and ability and acquire knowledge through experience by being associated with an organization that offers professional and personal knowledge.

PERSONAL PROFILE











Date of Birth: 11th November 1991.

Age: 24 years.

Marital Status: Single.

Languages known: Fluent in English, Hindi and Malayalam. 

Nationality: Indian. 
Hobbies: Listening to music, Writing, Watching movies.  

Job Seeker First Name / CV No: 1794990

Click to send CV No & get contact details of candidate
 [image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




