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Career Summary:

I hold a Bachelor degree in Commerce from Calicut University, I have more than 4 years of accounting experience including Gulf experience, and I also have more than 3 years of marketing experience.
Objective:
Looking for a challenging position as an Accountant where I can make effective use of accounting skills for the growth of the organization.

Skills:

·  Outstanding accounting skills 
·  Excellent in data entry functions

· Very familiar with Tally and MS Excel

·  Ability to take initiatives and work under minimal supervision

· Extensive knowledge of accounting operations like prepare Balance sheet, P/L  account, Trail balance, Petty cash book, monthly stock statements, sales and purchase invoice and bank reconciliation statement.






Academic Qualifications:
	Course


	Institution
	Subject
	Year

	Degree

	Calicut University
	B.Com
	2008

	Plus Two

	Higher Secondary Board
	Commerce
	2005

	S.S.L.C

	Board of Examination
	Mathematics, Science, Social, etc.
	2003


Previous Employment:

 
I have worked as a Jr. Accountant in a construction company at Sultanate of Oman since September 2013 to May 2016.
	Name of the company


	Designation


	Duration

	Premier International Projects LLC.(Oman)

	Jr. Accountant
	15/09/ 2013 To 01/05/2016


Main projects of my company as follows,

1.  Wadi Umti Recharge Dam- Izki and Wadi Kalboh Recharge Dam-Nizwa
Client: Ministry of Regional Municipalities & Water Resources, Sultanate of Oman.
2.  Dualization of Mahdah-Al Rawdah asphalt road in the governorate of Al Buraimi.
Client: Ministry of Transport & Communications, Sultanate of Oman.
Job Responsibilities:

· Maintain daily cash balance at the sites.
· Prepare goods transfer note and stock transfer note for the purpose of transferring the materials from one site to another.

· Prepare time sheet of workers for their salary purpose.

· Prepare hire vehicle time sheet on monthly basis.
· Prepare fuel statements for every month.

· Prepare water statements and make the payment correctly and timely.

· Prepare goods requisition note and send to head office for materials & consumables as per the engineer’s instructions.

· Collect cheques and DD and make appropriate payments.

· Prepare medical statements of workers for every month.
	Name of the company
	Designation


	Duration
	Company Profile

	Tata Motors Finance Pvt Ltd.

	Customer Relative Executive 
	          06/12/2012 
To    

31/08/2013
	Motor Vehicle Finance 


Job Responsibilities:
· Provide financial services and information about the products.

· Handle customer calls and enquiries.

· Provide vehicle loan facilities to customers.

· Coordination with departmental heads and customers.

· Recover loan amount from customers at regular intervals.
	Name of the company


	Designation


	Duration
	Company Profile

	Indusind Marketing & Financial Services Pvt.ltd
	Marketing Officer
	          16/08/2010 

To    

20/09/2012
	Banking and Finance


Job Responsibilities:
· Provide financial services and information about the products.

· Handle customer calls and enquiries.

· Provide vehicle loan facilities to customers.

· Coordination with departmental heads and customers.

· Recover loan amount from customers at regular intervals.

	Name of the company


	Designation


	Duration
	Company Profile

	Hitech Agencies
	Account Assistant
	        25/04/2008
To    

31/07/2010
	Cement Whole  sale firm


Job Responsibilities:
· Prepare sales and purchase invoice.

· Prepare petty cash book.

· Collect cash, cheques and DD from customers and issue receipt and keeps the records properly.

· Prepare bank reconciliation statement.

· Payment follow-ups with customers.

· Preparing bonus and salary statements.

· Maintain leave and attendance records of staffs.

· Travel & hotel bookings

· Drafting letters and memos.

Technical Skills:

· Excellent in Tally( Accounting Software)
· Excellent in MS Excel 

· SAP
Languages Known
	Language


	Read
	Write
	Speak

	English


	Yes
	Yes
	Yes

	Hindi


	Yes
	Yes
	Yes

	Malayalam


	Yes
	Yes
	Yes

	Tamil


	No
	No
	Yes


Personal Information:

Date of birth

: 31/05/1988
Age


: 27 years
Nationality

: Indian

Religion

: Hindu

Sex


: Male

Marital status

: Single
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