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CAREER OBJECTIVE
Seeking the position of “HR Manager” in your esteemed organization, where I can utilize my expertise to analyse the various HR issues in the company, thereby promoting the efficient functioning of the organization.
CAREER PROFILE
- With nearly 9 years progressive, proven leadership experience in Human Resources, achieving cost reduction through HR and hiring/employee engagement across various levels and functions.
Accounting and Business Administration. Experienced in Payroll Administration, Benefits/Compensation Administration, Talent/Performance Management, Recruitment/Selection, Training/Development, HR Policy and Organizational Design, Contract Negotiation, Job Costing Analysis, People Management, Progress Improvement, and Strategic Planning. Sound knowledge of Labour Relations, Occupational Health & Safety, Pay Equity and other related labour laws. Develop and implement successful human resources management strategies to support corporate mandate.

PROFESSIONAL EXPERIENCE
Since April 2015 with Sridurga Retail Pvt Ltd, Bhubaneswar as HR Manager till now.
February 2011 –March 2015 with Jyote Motors Pvt Ltd (Maruti Suzuki India Ltd), Bhubaneswar, as HR Payroll Executive & Accountant.
Accounting Entries in Tally ERP 9, Salary Statement, Bonus, Leave Record, Leave encashment, Income Statement of all Employees. E-payment of Statutory Dues, E-Waybill, E-C’form, TDS, Bank Reconciliation, Branch Account Reconciliation, Party Reconciliation Relating to Debtors & Creditors

August 2008 – January 2008 with Consortium Automobiles (Tata Motors), Bhubaneswar, as Admin & HR Executive.
Taking Care of Joining formalities of the Employees , Co-ordination with the new jonnies of the internal employee ,Issuing the Offer Letter and explain the salary details , Employee Relationship  & responsible for day to day administration of the organization. Managing advance salary, Bonus, Loans Statutory compliance.
June 2003 – March 2006 with JNB Build Tech Private Limited, Bhubaneswar as HR Executive. 
 Joining formalities, Handling Employee Database (Both in Soft Form and Files Management
Leaves and Attendance Management. Handling the payroll Managing advance Salary, Ad Hoc Bonuses, Loans. Confirmations, Performance Appraisals, Performance Management, Exit-Interviews
Full and Final Settlement
EDUCATION & CREDENTIALS

B.com from Binayak Acharya College, Berhampur University, Odisha - 2002
+2 Commerce from Binayak Acharya College, Berhmapur, Odisha - 1999

10th HSC Exam. From Govt.Girls High School, Berhampur, Odisha – 1996
PROFESSIONAL QUALIFICATION & TRAINING
MBA (Fin. & HR) from Gandhi Institute of Management Studies, under Biju Patnaik University of Technology, Odisha in 2008, summer training on “A study on Financial Statement Analysis” of Tata Chemical Limited, Haldia, West Bengal.

Management Trainee from Ajax Management Consultants Pvt. Ltd, Bangalore on Advance Diploma in HR Management – 2014
TECHNICAL SKILLS
· Accounting Package Tally ERP 9.0 Version.
· MS Windows 98/XP, MS Office 2000/2003, Internet & E-mail.
PERSONAL DETAILS

· Date of Birth:  7th January 1980
· Gender:  Female
· Marital Status:  Single
· Nationality: Indian 
· Mother tongue : Odia
· Language Known: Read  Write Speak
         English    
Hindi       
I do here by declare that the above mentioned particulars are true to the best of my knowledge and belief                                                                                                                             
