CECILIO V. BAQUIRIN JR.


I’m looking for a job that can enhance my knowledge & skills and experience and also a job that can challenge and make me satisfied, I know how to troubleshoot desktop computers, install different type of software’s and hardware’s, also had a knowledge in visual basic 6.0 programming, networking, cabling and servers. Also had a skill as a warehouseman, office staff, accounting staff, Ref & Air-con Technician and Install, maintain, repair electrical wiring, equipment, fixtures. But the most important is I am a person who is always willing to learn and knows everything, and also I know the value of time and trust of others........ Thanks",).
Skills and Competences:

· Able to work under pressure and can work with in minimum supervision.

· Self motivated who can prioritize workload effectively keeping realistic goals and objectives.

·  Strong interest in new technologies and its application.

· Diagnose and repair, install, upgrade, and maintain desktop and notebook computers as well as printers, scanners, fax, cctv camera, telephone, barcode printer etc.

· System administrator (Windows Server & Linux Ubunta Server (PhpMyAdmin Software). 

· Network security & installation, cabling and server maintenance (Windows Server & Linux Ubunta server (PhpMyAdmin Software)).
· Cabling work for cctv camera, security alarm, intercom system, telephone installation, software installation and back -up and monitoring.
· Assemble, install, test, and maintain electrical or electronic wiring, equipment, appliances, fixtures using hand tools and power tools.

· Diagnose malfunctioning system using test equipment and hand tools to locate the cause of breakdown and correct the problem.

· Connect wires to circuit breaker, transformers, or other components.

· I can install & troubleshoot Refrigeration and Air-conditioning (Windows Type & Hanging Type)
· Managing the payroll & accounts receivable functions

· Information management, problem-solving skills and decision-making skills.

· Visual Basic 6.0  Programming 
· Knowledge in computer software like;

· Operating System (Windows Server & Linux Ubunta Server (PhpMyAdmin Software))
· IBM Application System AS/400 or eServer, iSerries System.
· Accounting System, Payroll System, Inventory System, Attendance Management System
· Crystal Report Software, BarTender 9.2 UltraLite, Argox Barcode
· Adobe Photoshop
· Office Application (MS Office, MS Excel, MS PowerPoint, MS Access)

· Programming Language (c++, Visual c++,  Php)

· Scripting Language (Java Script, PHP)

· Database Program (Visual FoxPro, MS SQL, Mysql)

Working Experience:

Full Time - IT Officer, Computer Technician,
March 17, 2007 – Present
· Installing and configuring new hardware and software, upgrade desktop and notebook computers and performed maintenance on printers, scanner, fax, barcode Printer etc.
· Diagnose hardware and software problems, and replace defective components.

· Cabling work for cctv camera, security alarm, intercom system, telephone installation, Software installation, and backup and monitoring.
· System administrator & maintenance (Windows Server & Linux Ubunta Server (PhpMyAdmin Software). 
· Maintains a database system and responsible for the integrity of the data and the efficiency and performance of the system.

· Responsible for network security, including the administration of security devices such as firewalls, as well as consulting on general security measures in order to protect data, software and hardware.
· Make technical support responds to individual user’s difficulties with computer systems, provide instructions and sometimes training to user, and diagnose and solve common problems.

· Computer network installation and cabling.
· Maintains network infrastructure such as switches and routers, and diagnoses problems with these and ensuring that the network infrastructure is up and running
· Troubleshooting any reported problems and performing backups.

· Upgrade all tables, and re-orient all system procedures to make fast and reliable system.


· Make inventory of the daily & monthly transaction of the company
· In charge in creating system report needed by the company. (Sales Report, Purchased Report & Inventory Report)
· Managing the payroll functions, maintaining confidential employee payroll files.

· Responsible for making sure that employee get paid accurately and on time each week or month, verifying payments to staff.

· Calculating salaries, benefits and hours worked and making deductions as appropriate.

· Entering data of payroll and pay sheet information, logging and distributing pay checks.

· Verifying employee coding, obtaining signatures for payment received, and preparing payroll tax.
Mitsukoshi Motors Philippines Inc.

Accounting Staff (Accounts Receivable)
September 27, 2005 – December 30, 2006
· Encoding the customer profile, soda & payment of the client and important information to IBM application system (AS/400 or eServer, iSerries System.
· In charge in creating ledger & update their payments of the client and filling documents

· Compute their monthly amortizations, preterm & option to cash of a client

· Make inventory of the daily & monthly transaction of the branch

· To handle billing, collection and reporting in adherence to specific deadlines.

· Maintain the billing system, follow up on collections. 

· Prepare reconciliation of accounts, monitor customer non-payments.

· Follow up on delayed payments and report irregularities.

· Process cash payments prepare bank deposits, process adjustments in payments.

· Provide customer service to resolve customer queries and communicate with customers.

· Receive and verify invoices and requisitions for goods.

Philippine National Bank (On the Job Training)
Sales & Service Head

November 16, 2004- February 24, 2005

· Assisting clients for open account, payments, and inquiry.

· Answering and redirecting phone calls.

· Responsible for sorting money.

· In charge in filling and encoding documents pertaining to all department functions as well as the client’s desire.

· Operating computer types and encodes important information for dissemination.

· Take down notes/instruction from the department head and execute it promptly.
Training:

·  
Visual Basic 6.0 Programming 



July 18, 2016 - July 22, 2016
Computer Network Career & Training Center
  Manila
Course
Bachelor of Commercial Science 

                      (major in Computer Science)

Jose Rizal University








2002-2005
Bachelor of Science major in Computer Engineering- undergrad
Central Colleges of the Philippines

1998-2002
*References available upon request.
As Required:

Physically & mentally fit for the work. Hereby certify that the above information is true and correct to the best of my knowledge & belief.
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