CURRICULUM VITAE

G MUKHERJEE

Objective

To seek a suitable, challenging and enhancing position in your organization for mutual growth. Wish to work in an organization where the interest of both the employee and its employer and well looked after.

Professional Experience
· Worked as office assistant in narayana school from 2008-2011
· Joined as material in charge promoted as office administrative assistant
· Working as office assistant in centralwarehouse godowns from 2011-2014
· Worked as crew leader in basatin landscaping at abudabi from 2015-2016 january
 .
Job Responsibilities

· To maintain the records
· To check all incoming and outgoing calls
· Entering the data into computer
· Dispatching material to other office sections and other godowns

Academic Profile                


· SSC
· Intermediate ( Vocational)
· Polytechnic Computers

Strength

· Flexible with working in any department.
· Sincere and target oriented.
· Ability to interact with people.
· A strong initiator.  
Personal Information

· Date of Birth

 : 29TH December 1980
· Sex


 : Male

· Marital Status             :Married

· Nationality

 : Indian
· Languages known
 : English, Hindi and Telugu.
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