MUHAMMAD KASHIF


 Warehouse Management – Inventory Management – Storage Management – Operations Management
14+ years’ rich experience in delivering optimal results & business value in high-growth environments



Career Profile
· Established performance benchmarks in warehouse management, material/inventory management for streamlining entire in-bound supply chain management to achieve overall operational economy. 

· Demonstrated expertise in logistics management, and inventory management with strong record of generating wide operational economy during the career span. Robust record of success in drawing materials to ensure uninterrupted flow of inputs

· Driving purchase/vendor development initiatives to arrange wide range of items on most competitive techno-commercial terms. Designing inventory, dispatch and logistics plans to derive maximum economy in utilization of vehicles/ containers in transportation of materials.

· Adept at implementation of modern inventory management systems to maintain logical inventory levels avoiding building up of dead or slow moving stock. Proficient in implementing cost-reduction measures to rationalize costs of various inputs without compromising on quality

· Skilled in handling purchase related tasks; analyzing material requirement as per production plan, preparation of estimates, procurement of material & services for all product lines and implementing measures for cost effective procurements. Synchronize company’ strategies with global vision to drive available resources to realize objectives.

· Proficient in effecting business process improvements and implementing cost rationalization measures to enhance operational efficiency. Expertise in designing and implementing systems/procedures with proven ability to achieve financial discipline and enhance the overall efficiency of the organization. 

· Suave and pragmatic with excellent interpersonal and communication skills. Competent to work in highly diverse environments with people from varied backgrounds. Excellent man-management, time management and leadership skills.
Core Competencies:
 Warehouse Management ( Inventory Management ( OSHA Safety Training (48 Hours) CRM Software ( JIT/FIFO ( E Promise Software ( Total Quality Management ( Materials Management ( Procurement ( Supply Chain Management ( Strategic Sourcing ( Vendor Development ( Record Maintenance ( Cost Rationalization ( Materials Planning ( Analytical Skills (  Leadership/Liaising ( Negotiation Skills ( Crisis Management ( Training & Development ( Auditing



Skill Set
· Managing the warehouse, finished goods stock, production stock and related stock reports. 
· Clear all the delivery on daily basis and export shipment. 
· Prepare daily stock in and out report. 
· Manage the lower staff and give task according to daily schedule. 
· Resolve complex accounting discrepancies and irregularities.
· Check the accuracy of stock and adhered to the month end close checklist to ensure all month end procedures were fully completed under the strict time schedule.



Professional Contour
     


       

                                                                           Since July’13
Warehouse & Finished Goods Stock Supervisor
· Primarily looking after the warehouse activities                                                                   

· Actively managing the stock ledger in excel format. 

· Arranging the export shipment packing list with coordination of production team.

· Coordinating with the production to fulfill the orders in time as well as with the Sales team and resolve their issues regarding their orders, invoices and payments receivable. 

· Reporting to Factory Manager on daily basis for all operations of Stock and also send the weekly monthly and annually reports.  

· Interacting with the sales team to update the orders of their clients.
· Participating in annual audit.

· Got increment three time and Double Bonus Every year
Abdullah Musaid Al-Etaibi Gen. Con. Est (KSA)
                                                                                       Feb’13-July’13    
Warehouse Executive
· Supported and reported prior/current period adjustments and maintained bank reconciliations. Resolved complex accounting discrepancies and irregularities. Checked the accuracy of monthly accruals, revenue close, and variance analysis. Adhered to the month end close checklist to ensure all month end procedures were fully completed under the strict time schedule.

· Successfully managed the warehouse, accounts, invoices, purchase orders. 

· Assigned the daily duties to all employees accordingly. 

· Proactively identifying business improvement opportunities.
World Call Telecom, Ltd (An Omantel Company) 
                                                                                     June’05-Aug’12 
Branch Head

· Handled the whole branch work like, Customer complains, billing information and payment extension/service request. Manage a high- volume workload within a deadline driven environment and also controlled the branch Staff activities and daily operations by using CRM Software.

· Make Service changes, recommend service options and schedule installations for phone and internet. Provide detailed and accurate accounts of customer calls for prevention of future audit issues. Consistently meet and/or exceed Regional Manager Expectations. 

· Effectively managed the stock inward and outbound.

· Viewed as an exceptional team player. Successfully supported an understaffed branch for three months, by taking on the workload of three employees.

· Got two promotions and bonus every year.
The Collection Garments

    
                                                                                                      Feb’02-May’05

Account Officer
· Got Annual Bonus Every Year


Education
MBA (Finance) | Hamdard University, Karachi | 2001
BCom | Punjab University, Lahore | 1998
ICOm | Faisalabad Board | 1996
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