









 



Professional Summary



An organized and detail-oriented logistics specialist with 2.8 years of experience. Well versed with Sourcing, Procurement and Logistics functions. Seeking a challenging position for overall expansion of my skills and knowledge which in turn helps the organization in growing and achieving their goals.

Skills




· Logistics Management

· Packing and Distribution

· Procurement

· Inventory/Warehouse Management

· Vendor Management

· Supply chain and resource management

· Materials accountability

· Excellent time management

· SAP SRM

· SAP MM
· Negotiations
· MS-Office
Work History


Logistics and Procurement Specialist
– Hyderabad, India








  04/2014 to Current
Responsibilities:
· Manage all the activities related to Logistics and Procurement Process efficiently and effectively.

· Accountable for all present logistics support to ongoing land and water operations.

· Meeting with suppliers and managing the distribution of stock, by negotiating cost prices, ordering stock, agreeing timescales and delivery dates.

· Timely preparation of shipping documentations related to international bookings and process all import/export documentation to clearing agents.

· Ensure meeting all custom’s requirements (Invoices, packing list, certificate of origin labelling, inspection, fumigation of containers where required etc.) to save time and extra cost.

· Determined the most cost-effective procedures and routes for shipments. Managed shipment schedules to maximize productivity and cut costs.

· Communicated with dispatchers, warehouses and customers regarding outgoing orders.

· Tracking shipments and getting copies of shipping documents from Supplier and inform to Finance Department.

· Responsible for having proper Inco terms like DAT, DAP, DDP, CIP, FCA with all vendors and freight forwarders.

· Coordinate and supervise all activities related to Inbound/Outbound of goods and ensure operation is coordinated efficiently and safely.

· Responsible for procuring/purchasing of material at a lower cost by being a part of sourcing team, decision making on price, ensuring the business parameters of “Turnaround Time” and “Accuracy” are met.

· Interacting with vendors globally, involve in RFP, RFQ, and RFI process. Bidding with vendors and creating agreements with them and creating PO's in SAP.
· Identifying potential cost savings & cost avoidance opportunities by negotiating with vendors on pricing, Pay Terms and Inco Terms.
· Maintain Shipping records, including providing tracking or shipping history information to customers on request.

· Source, select and negotiate for the best purchase package in terms of quality, price, terms, delivery and services with suppliers and sub-contractors.

· Tracking of shipments/ documents and confirm the timely arrival/dispatch/delivery of the same.

· Generates, develops & implements appropriate/standardized reporting. Prepares & submits statistical reports to the management.
Logistics Executive
Capgemini – Hyderabad, India








07/2013 to 12/2013

Responsibilities:
· Responsible for distribution services, including, receiving, storage, handling of returned goods, warehousing and transportation.

· Liaising with freight forwarders in negotiating freight rates, obtaining monthly rates, handling Tender inquiries, License Renewals, etc.

· Coordinate and supervise all activities related to Inbound/Outbound of goods and ensure operation is coordinated efficiently and safely.

· Coordinate with freight forwarders and carriers to track shipments and resolving any issues.

· Negotiate with suppliers/customers to improve supply chain efficiency/ sustainability.

· Communicated with dispatchers, warehouses and customers regarding outgoing orders.

· Prepared documents for shipment claims submissions and update the database with changes in carrier status.

· Coordinates with the suppliers & respective departments to make sure that the production and delivery times are met as per the timelines.

· End to end follow up of shipments to make sure timely dispatch & delivery.​
	SSC : English, Mathematics, Science & Social
	 

	St. Ann's High School - Hyderabad, India
	2008

	Intermediate: Mathematics, Economics & Commerce
	 

	Loyola Junior College - Hyderabad, India
	2010

	Bachelor's of Commerce - Computers
	 

	Osmania University - Hyderabad, India
	2013


Education

Accomplishments




· Saved $30,000 annually by negotiating better rates with all transportation carriers.

· Achieved 5 POB (Pat on Back) awards for my performance.

· Achieved 3 Customer Delight awards for smooth flow of operations.

· Improved overall accuracy in the process by ensuring the work is done with in TAT.

· Was appreciated by senior members and higher management in DuPont.
· Personal Information



· Date of Birth: 30th of April 1993

· Religion: Hindu

· Nationality: Indian

· Sex: Female

· Status: Single
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