
NASREEN SHAIKH                                                                                                          
Career Objective:
To serve, develop and establish my professional skills as to become a professional teacher. To implement education and knowledge of educational stream to achieve high targets.
Education:
2010            Bachelor of Education (B.Ed) English and Science.
                    Pune University.

2006           Bachelor of Science (B.Sc) Chemistry.

                   Pune University.
Achievements: 
· Certificate of Internship Programme with Grade A from Kroot Memorial Convent School.
· Certificate of teachers training workshop from Red Camel International School, Burooj Realization.
· Certificate of Scholarship with Grade A+ for ICSE at Informatics.
Proficiency:

· A qualified teacher with strong sense of visualizing innovative ideas & abilities to execute it in organized manner.
· A reliable tutor who can work in team environment, efficiently from inception to completion.

· Hard working delighted & believe in performing to the best of my abilities.
· Good communication skill, ability to grasp ideas concept & challenges.
Professional Experience:

 Employer:      2015-16                       Pune-India
Designation: Subject Teacher

                      English: Grade: III and VII
                      Computer: Grade: I, II, IV,V, VI and VII
Work Profile: 
· Designing appropriate curriculum and programs, keeping in mind students levels and goals.
· Designing creative and didactic programs that are both educational and enjoyable.

· Conduct and organize the learning session in classroom.
· Promote maximum student participation and assist students in analyzing and improving   methods and habits of study.
· Monitor students progress constantly and adjust the pace of work accordingly.
· Be approachable to students and parents.
· Enforce regulations concerning the students conduct, discipline and maintain appropriate standards for student behavior in the classroom and in the school premises.
Employer: Vibgyor High International School (ICSE)   2010-2011                 Pune,India     
Designation: Subject Teacher: English and Social Science: Grade III
Work Profile:
· To teach English and Social Science to the students of grade III.
· To provide educational and social development of students and monitor the progress of the students.
· To prepare effective teaching aids and arrange audiovisual equipments, film projectors and tape recorders. 

· To support students with behavioral and emotional problems with an aim of helping them develop  their social skills.

· To conduct demonstrations during the teaching of skills such as speech, drama, singing and dancing.
Employer: Heartland Group Company (US based)  2006 - 2009 
Designation: Medical Transcriptionist. 
Work Profile:
· To transcribe medical records such as patient history, consultation notes, lab reports, and pathology reports - dictated by doctors and other medical professionals from audio to text format.
· To transcribe, format and proof-read medical records and to route it back to the concerned doctor or hospital of USA.
Linguistic Skills: 
Fluent in English and hindi.

Arabic: Read only.
Computer Skills: 
Typing Speed of 55 to 60 WPM. 

MS Word, Excel, Power Point and Internet.

Personal Details: 
DOB: 6th June, 1984. 
Marital Status: Single parent. 

Nationality: Indian.
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