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Romina 
CARRIER OBJECTIVE:










Seeking a position where I can communicate with the people and judge the people and that should help the organization to achieve their goal.
CORE COMPETENCIES:










· Sound Knowledge of HR working

· Familiar with working MS office.

· Good typing speed.

· Problem solving skills

· Can work under pressure.

· Target oriented.

· Quick learner.

EXPERIENCE:











Currently pursuing MBA in HR , Nagpur University.



Worked in Administration in “Imperial Group” for 2yrs( Sept 2010-12)



· keeping record of time in and time out of employee

· Assist in hiring new recruit.
· Assist in conducting interview.






· Keeping record of company file and document




· Maintain record of employee
· Taking care of inventory and requesting 
· Assist manager to achieve deadline

Worked in Administration “Vighnaharta Solutions” Nagpur for 1yr (2013-14)
QUALIFICATION:










· Pursuing MBA from Nagpur University, Nagpur.
· Graduation from Annamalai University.

· Intermediate from Gurunanak Science College, Ballarpur.
· SSE Examination from Dilasagram Convent High School, Ballarpur.
CERTIFICATES:












· Diploma in Medical Transcription.
· Diploma in Graphic Designing.
COMPUTER SKILLS:










· MS Word.
· MS Excel

· Powerpoint
· Internet Concepts.
key points:










· Believe in learning new things.

· Strive for total quality for excellence.

· Positive Attitude.

· Sincerity.

· Loyalty towards work and company.

· Dedication.

· Ready to stretch myself for the extra mile.

· Hard Working.
Strength
:











· Enthusiastic and hardworking.

· Responsible towards work.

· Self-motivated.

· Loyal towards my work and company.
Hobbies:

· Surfing internet.

· Listening music.
· Cooking.
personal Information:









Date of Birth:

28/05/1987

Sex: 


Female

Marital Status: 

Married

Nationality: 

Indian

Language known: 
English, Hindi, Marathi
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