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Pramesh

Pramesh.300493@2freemail.com  
	

	

	


General Accountant
A strong background with over 12 years of experience in Accounting (Including 9 years GCC experience). Highly knowledgeable in monthly financial reporting, accounts payable and receivable, general ledger accounting, reconciliation, audit preparation, payroll and petty cash. Strong technical skills, Able to manage special projects as needed. Talented analyst with strong problem-solving abilities. Hard working, detailed–oriented, and able to multi task effectively. History of improving efficiency and accuracy of accounting department. Excellent written and verbal communication skills.

	

	Areas of Expertise

	


	· Audit & Financial Statements
· Invoices/Payment Transactions
· Profit and Loss Analysis
· Financial Reconciliations
· Accounts Receivable/Payable

	· Cash Flow Management

· Payroll processing 
· Journal Entries & General Ledger
· Teamwork & Staff Supervision
· Finalization of Financial Report


	

	career objective 

	


Seeking a responsible position in the Finance Department, which should provide growth, opportunities and utilize my skills and knowledge along with my motivation to enable me to build a career and raise to the highest echelon.

	

	Qualifications summary

	


· Currently Pursuing MBA in Finance under ICFAI University.
· Bachelor of Commerce Degree from University of Calicut, Kerala – India.
· Diploma in Computerized Financial Accounting.
	

	

Career overview

	


EMIRATES TAXI- Al Ain Branch





[June 2010 to present]
(Member of Emirates National Group)  

United Arab Emirates – Al Ain 
ACCOUNTANT –Al Ain branch in charge)

Working as an Accountant since 2010 with Emirates Taxi, one of the leading taxi service provider in Abu Dhabi and Al Ain, having more than 1200 cabs all over Abu Dhabi and Al Ain .  As an Accountant Al Ain branch in charge, supervising the department and directly reporting to the financial manger at Abu Dhabi head office.
· Monitor daily collection and pass journal vouchers accordingly.

· Organize accounts department creating a dependable, timely and accurately functioning department and top-performing accounts team, focused on achieving and surpassing company goals and customer expectations for this company.
· Ensure daily collection being deposited at bank and book accordingly

· Prepare drivers’ commission in each month.

· Verify and post petty cash bookings.

· Attend and sort out various issues with driver’s commission.

· Month End and Year End Closing Functions – Allocation of Prepaid Expenses and accruals, provisions and manage preparation of operating results for the Management. 
· Review internal controls, business processes, procedures for improvements, cost reductions, monitor of Accounts Payables.
· Asset Management – Depreciation, Allocation and Valuation of assets

· Insurance Management, Organize insurance policies for Vehicles and Equipments.
· Other Works related and assigned by the dept head from time to time

M/s Switz International Limited LLC, 


[July 2007 to February 2010]
Muscat - Oman 

Worked as an General Accountant 2007-2010 with Switz Group, one of the leading bakery groups in the Middle East and Indian Subcontinent’. The entire Switz groups of companies are using an ERP package called “Orion” with modules such as general ledger, fixed assets, Inventory, Sales, Payroll, and Manufacturing etc. As a General Accountant, Supervising the department and directly reporting to the Financial Controller.
Key Responsibilities

· General Accounts-Responsible for all the financial Accounts related transactions of the Company.
· Month End and Year End closing functions-Allocation of Prepaid Expenses ,Accruals, Provisions and manage preparation of operating results for the Management including MIS Report.

· Preparation of Ageing Analysis.

· Reconciliation of Bank book and maintaining stable cash flow.

· Customer & Supplier Reconciliation.

· Follow up With Sales Team Collections.

· Preparing Schedule for Accounts Finalization.
· Preparation of Day Books and Ledger and Maintenance.
· Sundry Creditors Statement and Sundry Debtors Outstanding Statement Preparation.
· Daily Cash Collection & Deposit to Bank.
· Monthly Sales Report Preparations.
· Monthly Collections Report Preparations
· Statutory Expenditure - Provision & Payment for Electricity, Water, Gosi.

· Inter- Company’s Reconciliation & Monitoring.
· Completion of the Financial Audit for the 2008&2009 for Two Companies.

· Two Years experience as an Accountant and Stores in Charge in Prabhat Trade Link, Mahe, Pondichery, India

· Bank Reconciliation Statement preparation and Handling Bank Payment.

· Maintaining Books of Accounts.

· Monthly Invoices Preparation.

· Sundry Creditors Statement and Sundry Debtors Outstanding Statement Preparation.

· Preparation of Salary Statement for Staffs.

· Daily Cash Collection & Deposit to Bank.

· Maintenance Inventory Records.

· Preparation of Purchase Order.

· Monthly collections Report Preparations.
· Preparation of  Trial Balance and Profit &Loss A/c
· Two Years experience as an Accountant in Indira Auto Fuels, Kerala India

· Preparation of Day Books and Ledger and Maintenance

· Dealing with all kinds of Bank Transactions.

· Bank Reconciliation Statement Preparation and Handing

· Daily Cash collection & Deposit to Bank.

· Preparation of Salary Statement for Staffs.

	Technology Summary

	


Orbit ( Orion (   Tally (Peachtree (EX( Daceasy(  MS Office (Word, Excel, PowerPoint) 

	

	Language proficiency

	


English, Hindi, Malayalam & Tamil
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