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AJAY E


ASPIRING FINANCE & ACCOUNTS MANAGEMENT PROFESSIONAL
A result focused professional, looking forward for a senior level role to utilize skills, experience and education to contribute to employer objectives, profitability and success, with a company offering potential for challenge and growth.
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PROFESSIONAL SYNOPSIS


Leadership & Expertise:

· Accounting of all vouchers in accounting software on daily basis. Preparation of all kind of vouchers like Cash, Bank, Journal, Purchase etc & Ledger’s Reconciliation.

· Invoice: To make computerized Tax Invoice, Retail Invoice, HSS & Bonded Invoice and HSS Agreement.

· Bank Reconciliation: Responsible for depositing & issuing of cheques and preparation of Bank Reconciliation.

· TDS Return: Preparation of ETDS-Return, filling of challans etc.
· Service Tax: Calculation of Tax, Filling of Forms, challans etc.
· Ledger & Balance Sheet: Preparation of ledger and tally the balance sheet.
· Payments: Looking after daily cash and cheque payments.
· Funds: Monitoring of fund position and planning funds accordingly


PROFESSIONAL GLIMPSE
Gold Line Contracting LLC, Dubai, UAE              
Accountant              


Mar’14-Jun’16
Job Profile:
· Spearheading for all the cash transaction in UAE Currency.

· Shouldering the responsibility of the cheques’ preparation and Vendors’ Payment.

· Handling the gamut of Immigration Expenses and New Arrivals in Group of Companies.

· Responsible for Leave Settlement, Full and Final Settlement of all Employees.

· Looking after Cash Book, Bank Book, Journal Entries & Bank Reconciliation Statement.

· Liable to reconcile all group of Sundry Debtors & Creditors, Direct & Indirect Expenses.

· Managing the Inter Company Transaction Reconciliation.

· Accountable for General Ledger Scrutiny for Verification of all Accounting Entries.

· Managing Salary Processing of all the Group of Companies Labour and Staff.

· Looking after preparation of Prepaid Expenses like Prepaid Insurance, Prepaid Rent etc.

· Managing Trial Balance, Profit and Loss Account Scrutiny.
· Liable to check and prepare Fixed Asset Register with Calculation of Depreciation.

· Spearheading to assist Balance Sheet & Finalization of Accounts and also Coordinating audit function.

· Handling Management Information System (MIS) Reports.

Secured Data Solutions Pvt. Ltd.


Accountant



Feb’12 – Feb’14

(A Unit of African Foundries Limited-Nigeria, Africa) 

Job Profile:

· Handled the Manufacturing and Trading Units of Tax Accounts and Management Accounts.

· Looked after All Group Companies Data Consolidation Received from Nigeria.

· Verified Stock with First in First out Basis (i.e. FIFO Method) and Match with Auditor.

· Managed preparation of Production Entries, Sales and Purchases as per Requirement of Vat.

· Liable to Check Cash Book, Bank Book, Journal Entries & Bank Reconciliation Statement.

· Responsible to Reconcile all group of Sundry Debtors & Creditors, Direct & Indirect Expenses.

· Accountable for Branch Reconciliation and Inter Company Transaction Reconciliation.

· Spearheaded for General Ledger Scrutiny for Verification of all Accounting Entries.

· Handled Salary Processing and Statutory Payments of all the Group of Companies.

· Prepared Prepaid Expenses Like Prepaid Insurance, Prepaid Rent etc.

· Processed Service Tax Receivable Remittance for all the Group of Companies.

· Responsible for Trial Balance, Profit and Loss Account Scrutiny.
· Liable to Check and Preparation of Fixed Asset Register with Calculation of Depreciation.

· Prepared Monthly Schedules of All Group of Companies for All Expenditure.

· Assisted Balance Sheet & Finalization of Accounts and also Coordinating audit function.

· Handled Management Information System (MIS) Reports.

Karvy Stock Broking Ltd.

Account Executive / Assistant Manager


Feb’04 – Jan’12
Job Profile:

· Shouldered the responsibility of keeping track of funds requirement on weekly basis and informing corporate Head Office for the funds.

· Handled salary processing for all the group of companies.

· Managed Statutory Payments. 

· Looked after Bank Reconciliation Statement.

· Responsible for General Ledger scrutiny for verification of accounting entries and rectification required if any.

· Prepared Fortnightly and monthly closing data for all the group of companies and send to Head Office.

· Prepared Monthly Schedules of All Group of Companies for All Expenditure.

· Liable for making budgets for recurring operating expenses.

· Handled Management Information System (MIS) Reports.

· Processed service tax receivable remittance for all the group of companies.

· Accountable for Branch and enter company transaction reconciliation.

· Spearheaded for physical verification and togging Fixed Asset.

· Coordinated Audit Function.

· Assisted Balance Sheet and Finalization of Accounts.

Emsons (Agencies) Ltd.
 


Accounts In-charge


  
Sep’01 – Feb’04
Job Profile: Handled the gamut of:
· Sale and Purchase.

· Stock Reconciliation.

· Bank Reconciliation Statement.

· Payroll as decided in Particular Software. 

· Making and issuing Tax Deduction at Source (TDS) Certificate.

· Tax Auditor & Internal & Statutory Auditor.

· Management Information System (MIS) Reports.

Gati Ltd. 



           Accounts Executive

  

Jan’96 – Aug’01
Job Profile: Managed the spectrum of:
· Computer Accounting. 

· Cash Handling, Voucher preparation for Cash, Bank, and Journal. 

· Maintaining Daily Bank Balance.

· Fund Flow Management.

· Bank Reconciliation Statement.

· Branch Reconciliation.

· Maintaining of Creditors & Debtors Report.



ACADEMIC CREDENTIALS
· MBA (Finance), 2016, Welingkars Institute of Management, Mumbai-India
· Graduation (Commerce), 1994, Mumbai University, India
IT Skills:
Proficiency in Tally ERP 9.0, MS Dynamic Navision, Sap Professional Entry Level (ERP).


PERSONAL DOSSIER
Date of Birth: 

7th Nov, 1973



Gender: 
Male
Languages Known: 
English, Hindi, Gujarati and Marathi
Marital Status: 
Married
Nationality:

Indian







Expected CTC:
As Per Company Norms
Current Location: 
Dubai, UAE



Visa Status:
Visit Visa-

References: Available on request[image: image1.png]
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Astute and competent professional, with an overall experience 12 years (2years in UAE and 10 years in India) in managing the spectrum of promoting and streamlining Accounts operations; currently spearheading as Accountant with Gold Line Contracting LLC, Dubai, UAE.


Possess innate strengths in generating advantage for the company with application of professional prudence & due diligence. 


Expertise in Daily Accounting, Book Keeping, Customer Relations, Invoicing, Bank Reconciliation, Managing Debtors & Creditors, VAT return filing and managing insurance.


Proficient in assisting of accounts finalization, banking, managing book debts and routine office expenses, prepare Files & Reports, Office Correspondence. 


Proven acumen in assisting of finalization of Company Accounts, liaison with banks and handling indirect taxation (Service Tax). 


Dexterity in development & implementation of Accounting Standards/Principles, Strategic Plans and Policies ensuring organizational growth & targeting maximum profitability; possessing valuable insight, keen analysis and team approach to implement best practices used in organizing financial and accounting operations.


Adept in attending the reviews & meetings with senior management in regards of Company’s Revenue projections, Forecasts, Targets, Variance Analysis etc. and take escalations calls and ensure timely closure.


Skilled negotiator with the ability to understand and explain complex statutory and accounts matters; innate strengths in building productive relations with clients.


Recognized as a hands-on, proactive individual who can rapidly identify problems, formulate tactical plans, initiate change and implement effective strategies in challenging environments with excellent Relationship Management skills. 


Excellent time management skills with proven ability to work accurately and quickly prioritize, coordinate and consolidate tasks; resilient with a high level of personal integrity and energy experience.





Core Competencies:


Accounts Management


Vendor Management 


Bank Reconciliation


Fund Management


Decision Making Skills 


Managerial Skills 


Financial Skills 


Communication Skills  


Analytical Skills  


MIS


Success oriented  


Organizational Skills  


Relationship Management 


Auditing Skills  


Problem Solver


Time Management  


Negotiating 





Ajay


CV No: 1803030


� HYPERLINK "http://www.gulfjobseeker.com/feedback/submit_fb_em.php" ��Click to send CV No & get contact details of candidate�


 �








