Covering Letter

Let me take this opportunity to introduce myself. I am Ashiq Jalal 33 years of age Indian National, seeking a challenging and suitable level of position in your esteemed organization for the job posted as Finance Manager/ Chief Accountant.

I am a graduate in Bachelor in Commerce and completed my Master in Commerce Finance from University of Kerala and bring over 10 years of experience as Chief Accountant in UAE & India. I am confident that my knowledge, my qualifications and my personal disposition would be an asset for your organization and I strongly believe that I would be able to make a significant contribution to the team I am associated with.

I have attached my CV for your perusal. Realizing the limitations of the written page, I would welcome the opportunity to participate in a telephonic/personal interview to answer any of your questions and better present my qualifications.Thank you for your time and consideration. I look forward to speak with you soon.

Thanking you and Regards

Ashiq 
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Ashiq.300538@2freemail.com 
CURRICULAM VITAE
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OBJECTIVE

Seeking to be an integral part of the company as Senior Accountant/ Chief Accountant /Finance Manager and to achieve the company's objectives as well as my academic, professional background and experience can be utilized for the utmost benefit to the organization
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PERSONAL STRENGTH

· Highly determined and eager to take new challenges

· Ability to control and co-ordinate works and activities

· Career focused and requires minimum guidance on new assignments

· Self responsibility skill to achieve the goals

· Ability to work under pressure related to Accounts
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CAREER ACHIEVEMENTS

· Finished a year of backlog Accounts work and submitted Financial Reports with in Two months (Brookes Properties and Real Estate – Dubai , U.A.E) for their Prestigious Twin Tower in Ajman and Dubai Sports City Projects
· A year of Aging List ( Receivables and Payables ) submitted within 15 days to Brookes Properties and Real Estate
· Successfully completed Audit of project expenses with RTI International – Dubai (Subcontractor of USAID & UN who has the headquartered in North Carolina, USA)
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PROFESSIONAL EXPERIENCE

At present I am Working with:

Maskem Gulf FZCO : 2010 September – 2016 August (Subsidiary of Kuwait Life Sciences Company).

Maskem is a young and dynamic and ambitious group specialized in marketing and distribution of Specialty Chemicals with its head quartered in Kuwait which is 100% ownership of KLSC and strategically located the office all over the fast growing MENA Region.

Responsibilities as Chief Accountant:


Handle Full Spectrum of Financial and Cost Accounting role. Eg: AR, AP, GL, Forecasting and budgeting etc.

Responsible for day to day operations of finance and accountingReview and Handle Daily Petty Cash Expenses, Receipts, PaymentsReview of Sales Processing Orders and Purchase Orders.

Analysis of Costing.

Monthly Stock Analysis.

Reconciliation of bank and all other GL accounts.

Monthly review of payroll and process the salaries through WPSCash Flow Management.

Fixed Assets Management.

Management of Debtors and Creditors


Liaising with Local Bank about Letter of Credit, Letter of Guarantee, Discounting of Letter of Credit, Avalized Draft Discounting, Trust Receipts, Overdrafts and arranging business loans from Local Banking Institutions etc.

Arrange Timely Repayment of all Business Loans and Trade facilities.

Prepare comparative Income and Expenditure statement with percentage analysis


Perform Full set of accounts and ensure timely closing of accounts i.e. financial statements all Aspects.


Full Support on Statutory Audit for every Financial Year of the company with their Auditors Ernst and Young.

Master Management Consultants – 2006 July – 2010 August: Services in the field of Audit, Accounting and Consulting.

I had engaged the work for a wide range of corporate clients in Dubai and Northern Emirates.

Responsibilities as Accountant and Engagement Auditor:

1. Maskem Gulf FZCO – Dubai, U.A.E

2. RTI (Research Training Institute – Dubai, U.A.E) – Head Office North Carolina, U.S.A

3. Al Saffar Interiors and Decorations – Dubai, U.A.E.

4. Otec Group FZE (Traders of Jewelry Machineries and Equipment) – Dubai, U.A.E

5. U&A Drilling FZE (Traders of Oil Field Equipment) – Dubai, U.A.E

6. Abida Jewelry (Major Diamond Jewelry Trader) – Dubai, U.A.E

7. Photo Dimensions LLC – Dubai, U.A.E

8. Frames Arts and Prints LLC – Sharjah, U.A.E

9. Skilled Hands Man Power Technologies – Dubai, U.A.E

Other Responsibilities in MMC includes :

Prepared Audited Reports and related works for Corporate Clients.

Ajith & Associates : Accountants & Tax Consultants (Trivandrum ; Kerala , India ) : May 2004

– June 2006

Responsibilities as Assistant Accountant

Prepared sales and purchase registerPrepared VAT Register

Prepared vouchers, cash book, bank reconciliation, ledger and trial balanceAssisted in the preparation of Financial Statements
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EDUCATIONAL QUALIFICATION

S.S.L.C  (1999) , Board of Secondary Examination Govt of Kerala , India

Plus Two (1999-2001) – Board of Higher Secondary, Govt of Kerala , India

Bachelor in Commerce (2001-2004) , University of Kerala , India

Master in Commerce – Completed (2004-2006), University of Kerala, India
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OTHER QUALIFICATION

Completed the course of Practical Training in Financial and Management Accounts using (Tally 6.3 & 7.2) – The Institute of Accountants, (2005 – 2006) Cochin; Kerala , India .

Tally Certified By L B S (Lal Bahadur Shastri) Institute of Science & Technology 2004 – T.V.M  - India
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COMPUTER SKILLS

MS Office ( Word & Excel ) and well versed in using computer .

ACCPAC

Tally 6.3 & 7.2

Peachtree AccountingWin Trade

Good knowledge in using Internet
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