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Objective: 
To continuously thrive for excellence in the chosen field with complete dedication to the profession, increasing knowledge and competence, Job satisfaction will always be an overriding importance in my career. I also wish to utilize my strong computing skills to the maximum of benefit of my day-to-day work.
------------------------------------------------------------------------------------------------------------------------------------------------------------
PRECIS
· MBA with  over 8+ years of experience across UAE 4+ Years & India 4+ Years
Finalization of Accounts 
Internal & External Auditing
Control Account Reconciliation

Payables / Receivables

MIS / Documentation

Variance Analysis

· Presently working with Al Barari Firm Management LLC, UAE as an  Accountant.
· Proficient in managing Finance & Accounts activities encompassing Accounts Payable, Accounts Receivables, Bank Reconciliation, Financial Reporting and Finalization of Accounts.

· A keen analyst with exceptional negotiation and relationship management skills and abilities.

· Sound understanding of MS Office, Windows, SAP, Oracle, Microsoft Navigation, SAP Business one, Focus and Tally.

1. Al Barari Firm Management LLC:


       Designation    
    :  Accountant – Finance & Accounts Dept.   

      Duration          
    :
10th July, 2014 –Till Date

      Role
    :
MIS, Accounts Payable, Receivables and Other Day to day General Accounting.


 Current Profile:
MIS & Other General Accounting:

· Prepare Financial Statements and supporting schedules according to month/yearly close schedule.
· Analyze revenues and expenses to ensure they are recorded appropriately on a monthly basis
· Providing accurate and timely results in the form of reports and presentations

· Analyzing information and evaluating results to choose the best solution and solve problems
· Coordinating monthly closing process and reconciling of general ledger accounts
· Developing and implementing various operational procedures
· Accounting  Fixed Assets & Depreciation.
· Review & Reconcile all Related Party Accounts.
· Preparation of  Annual budgets and forecasts.
· Verify, allocate, post and reconcile accounts payable and receivable
· Coordinating with suppliers and customers resolve the invoice discrepancies.
· Preparing ageing analysis on monthly base both Creditors & Debtors 

· Preparing Inventory stock Reports monthly & yearly.

· Review & Verifying monthly Payroll file and Preparing Employee EOSB settlements.

· Preparing Bank reconciliation on daily base and coordinating with banks with other works

· Preparing Cheque's , Bank Transfer Letters and other bank related documents.
· Managing daily cash inflow & outflow

· Maintaining monthly utility & other Expenses.

· Handling all cash related transaction like Petty Cash

· Liaison with Banks.
· Liaison with all departments.
· Liaison with Auditors.
2. Dubai Wire Group:


                                                        Dubai Wire is a manufacturing company founded by Mr. Rupak Kanji Ved in 

                                                        1982. The Company manufactured Nails, Screws and Threaded Rods. 


       Designation    
    :
Accountant – Finance & Accounts Dept.   

      Duration          
    :
7Th July, 2012 –30th June 14
      Role
    :
MIS, Accounts Payable, Receivables and Other Day to day General Accounting.


 Current Profile:
MIS & Other General Accounting:

· Assisting in Finalization of Monthly, Quarterly and Yearly Accounts

· Preparing monthly Inventory Calculation, Budget and other Statutory Reports.
· Preparing Monthly Schedules for P&L Accounts.

· Posting all Bank related entries on daily basis

· Preparing Bank Reconciliation statement.
· Preparing daily fund position report.
· Preparing Inter-company reconciliation on monthly basis.

· Maintaining monthly utility & other Expenses.

· Handling all cash related transaction like Petty Cash & Cash Reserve Account.
· Updating attendance, leaves and other deduction details in monthly payroll file.
· Preparing monthly payroll WPS files and sending to Bank.

· Coordinating with Banks.
· Preparing, checking and posting all Annual Leave and Cancellation Settlements of Staff & Workers.

· Liaison with all departments.

· Liaison with Auditors.
                Account Payables:-

· Receiving all Accounts Payable documents. 

· Verifying the invoices with Purchase orders match with GRN price & Quantity.

· Reconcile Ledgers with Vendor Statements.

· Preparing age wise analysis and make payment according to payment term.

· Coordinating with Vendors, manage issues and resolve invoice discrepancies.

· Maintain updated Vendor files and General Ledger.

· Preparing payments and taking approval from manager.

· Preparing Cheque’s and bank transfer letters.

· Making monthly statutory payment before due date.
· Reconciling monthly PDC statement.

· Handling all Accounts payable related work.
Account Receivables:

· Receiving and posting all Accounts Receivables Cheque’s in Hand entries.

· Maintaining   Cheque in hand report and depositing Cheque’s in bank.

· Preparing Debtor’s age wise analysis on weekly basis.

· Coordinating with Sales Executives & Customers.

· Preparing Debtor’s Reconciliation and sending to Customers before due dates.

3. Jindal India Thermal Power Ltd.


ORGANIZATION           :  Jindal India Thermal Power Ltd

                                                 Jindal India Thermal Power Limited is a part of B.C. Jindal Group of Companies. It is one of the leading business conglomerates in India with interest in diverse industries including steel products, flexible packaging films and photographic products. The Group was established in the year 1952. Jindal India Thermal Power Limited was incorporated to set-up thermal power plants in India.

       Designation    
    :  Sr. Executive – Finance & Accounts    
      Duration          
    :  16Th Aug, 2010 –30th June-2012
      Role

  
    :  Accounts Payable, MIS and Other Day to day General Accounting.


 Current Profile:
 Accounts Payables:
· Verify and process all accounts payable documents & reconcile vendor's accounts on payments. 

· Checking invoice status and reconcile payments through SAP Tool.

· Preparing age wise analysis and make payment according to payment term.

· Coordinating with vendors and manage issues and resolve invoice discrepancies.

· Maintain updated vendor files and General Ledger.

· Perform month end Account Analysis.
· Keep tracking of SOW (Statement of Works), MSA (Master Service Agreement), and PO (Purchase Order).


MIS and other General Accounting
· Providing of monthly MIS reports to Manager.
· Preparation of Bank Reconciliation Statement.
· Preparation of Cash Flow & Project Cost Reports.

· Preparing Daily & Monthly Bank Reports monitoring fund Position.
· Dealing with LC and other Bank related work.
· Co- ordinating with internal departments and collecting data for MIS.

· Preparing Comparative Statement of Budget Vs Actual.

· TDS Deduction as per rules and online payment and filling TDS online quarterly

· Controlling of Employees imprest account and pass their traveling, conveyance & advances.
· Interaction with Internal & Statutory Auditors.
4. Quality Care India Ltd.(Care Hospitals)


    ORGANIZATION                      : 
Quality Care India Ltd. (Care Hospitals)

One of the best corporate hospital in India, having more than  Beds spread across 10 locations throughout INDIA.

  
     Designation            :  Executive – Finance & Accounts
     Duration                  :  Jan’2007 – 9th, Aug’2010
     Scope of Work        : Accounts Receivables & Payables, MIS and Other General Accounting

· Responsible for handling Accounts in Branch & Corporate Level

· Supervision of Day-to-Day Accounting.

· Receiving & Accounting of Corporate/Credit billing, collection and other related activities in maintenance of Receivables Records.

· Preparation of Funds & Cash Flow Statements.

· Preparing Comparative Statement of Budget Vs Actual.

· TDS deductions as per rules and monthly online submission of TDS 

· Monthly Professional Tax Payment through online.

· Revenue Reconciliation.

· Reconciliation of Bank, Sundry Debtors and Sundry Creditors accounts.

· Scrutiny/Control of   Branch Accounts with Corporate Head Office.

· Preparing Monthly Schedules for P& L Accounts.

· Providing MIS reports to Managers.

· Liaison with all departments.

· Liaison with Auditors.
· Coordinating to Vendors.

Academic Qualification:
· M.B.A. – Finance from V.V. School of Business Management – Osmania University (2006) - 61%
· B.Com (Computers) from SAP Degree College – Osmania University (2003) - 59%
· Intermediate (CEC) from Govt. Junior College – Board of Intermediate Education (2000) - 61%
· S.S.C. from Board of Secondary Education, Hyderabad (1998)-59%

Computer Skills: 

· Strong Computer Knowledge
· Excellent in MS Office
· Hands on Experience in Focus 5.5 & 6, ERP Oracle, SAP B and R3, Tally, Quick Book
Co-Curricular Activities / Hobbies/ Interests: 
· Reading Books, Traveling & Listening to Music

