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Experience Summary:
· Possess 8 years and 5 Month of experience  and 5 year relevant experience in Sales Tax, Income Tax ,TDS , Services Tax, Excise , LBT ,All Assessments and Up To Finalisation 
· Feb 2011 to  till date  Currently working as Sr.Accountant in SUPREME OFFSHORE CONSTRUCTIONS AND TECHNICAL SERVICES LTD, MUMBAI (ANDHERI) through  Project Management, Fabrication / Workshop Activities , Offshore Installation and Procurement  for ONGC Project  Mumbai High
· June 2006 - Jan 2011 Worked as Accountant in M/s B. J. GARMENTS , M/s JAINAM CREATION & G-TOUCH FASHION

Project Details:

A)   Company   : SUPREME OFFSHORE CONSTRUCTION & TECHNICALS SERVICE LTD (MUMBAI)
Role            : Sr.Accountant
Team Size  : 4  
Projects      : 
· 275-MHN Pipelines & Modifications Project(VMGL)( ONGC Projects)
· B-Series/ N15 & N16 Pipeline (B-46) ( ONGC Projects)
· MHNRD PH III PIPELINE ( ONGC Projects)
· LPG Bullets & Bottling Project and Bitumen Storage Tanks Project 

   (Anfrena Project-Mozambique)      
Software Used: Ms Office, MS Excel, MS Word, Internet, E-Tds Wizard & Tally ERP9
Roles & Responsibility:  
· Preparing monthly Statements of accounts, Bank Reconciliation,

Scrutiny/Reconciliation of Ledger account – Debtors & Creditors.

· Foreign Remittance Documents Preparation for Form No.15CA and Form No.15CB 

· CMA Data  Preparation and  Procurement Document
· Preparation & Finalizing books of accounts.

· Handling Income Tax

· To prepare Monthly Book debt & Stock Statement for bank.

· Consolidated Balance Sheet & Consolidated Profit & Loss Account
· Preparation of Balance Sheet & Profit & Loss Account.

· Preparing Salaries Of Employees              

· To Prepare Tds, Tcs, Form No. 16, 16A & eTds Return for   Salary, Interest, Rent, Commission, Contractor-co, Contractor Non-co & Professional Fees.

· LBT Tax Summery Statement and LBT Tax Challan cum Return 

· Prepare Excise e-Return and Excise 

· Daily stock Account Register of finished goods i.e. RG-1 Register

· Export Register

· Imported & Indigenous Material Register 

· Professional Tax Assessment, Professional Tax e-Return Form IIIB

· Service Tax Summery Statement , Service Tax Register and Service Tax e-Return Form ST-3, etc

· Sales Tax Assessment , Income Tax Assessment & LBT Assessment

· Vat Audit, Sales Tax Summery Statement

· Online Form ‘C’ and Form ‘H’ Application  

· Handling  Sales Tax and Prepare VAT/CST e-Return 

1. B) Company    : M/s B. J. GARMENTS , M/s JAINAM CREATION, G-TOUCH FASHION  (MUMBAI)                                            
Role            : Accountant   

Team Size  : 2
Software Used: Ms Office, MS Excel, MS Word, Internet ,FINAC Dos Base, Finac Window Base &          Tally 7.2
Responsibility:  
· Following up with Customers for payments outstanding & other

Accounts related matters, with Creditors for purchase related  Information, remittances, etc. 
· Day to day updating of Purchase, Sales, Cash & Bank vouchers,

Stock, etc, handling petty cash, handling day to day expenses

Voucher, other office administration.

· Handling Income Tax, Sales Tax, Vat Audit 
· Independently handling of all Banking activities.

· To Prepare Tds, Tcs, Form No. 16, 16A & eTds Return for   Salary, Interest, Rent, Commission, Contractor-co, Contractor Non-co & Professional Fees.

· Also have Knowledge of Handling Petty Cash

Educational Qualifications:
· B.Com. – 2005 from SHAH   N.H. COMMERCE COLLAGE SOUTH GUJARAT UNIVERSITY, SURAT, GUJARAT.    
Diploma in Computer Financial Accounting at MUMBAI [JUNE 2006 – MAY 2007]
· Sales Tax ,Income tax , TDS &  Services Tax 
Software Used: Ms Office, MS Excel, MS Word, Internet and Tally ERP 9
Interpersonal Skills:
· Good team member and leader as well.
· Dedicated work spirit
· Quick learner.


Personal Information: 
D O B                        :  17 August, 1985 

Gender                      :  Male

Marital Status          :  Married
Declaration:
I here by declare that the above mentioned information is correct to the best of my knowledge and I bear the responsibility for the correctness of the above mentioned particulars.      




