
Prakash

Prakash.300854@2freemail.com   

.

Career Objective
To utilize my potential to the maximum and make a qualitative difference to the organization I work for, with passion, professional skills and efforts. 


EDUCATIONAL QUALIFICATIONS

· Pass Class in Bachelor of Commerce with Accounting & Finance Mngt, as Major Subject from Maharaja Sayajirao University, Baroda, Gujarat India.(Nov’2006)

· 47.50 % of marks scored in commerce stream in Higher Secondary State Board Exams._(Apr’2001)

· 57.43 % of marks scored in Science stream in Secondary State Board Exams._(Mar’1996)

· Additional Computer Course in Directorate of Employment & training Gandhi agar (Certificate of Skill By GOVT.OF GUJARAT IN JULY 2000.) 

Introduction to computer, windows-98, Operating System, M.S.Office-2000.


Professional ExPERIENCE

· Worked as an operation manager at AMWAY INDIA ENTP.PVT.LTD, local ordering centre Baroda, Gujarat India. (C & FA LILA WARE HOUSING PVT.LTD.) Since July 2002 TO November 2009.

· Worked as an Office Assistant in Purchase Department At Othello Developers Pvt Ltd. Since December 2009 To March  2010 (Company leading with Premium & Luxurious Duplex, Triplex and Flats )

· Worked as an Office / Project Assistant at FINOLEX PLASSON INDUSTRIES LIMITED, Under Approved MIS - Gujarat Green Revolution Company Ltd. Project, Baroda, and Gujarat. SINCE APRIL 2010 To AUG-2013.(Company Leading with Irrigation Systems, MIS System.Govt.Projects)
· Worked as an Accountant cum Administrator at INDIA SHAPES MARBLE SCRATCH L.L.C. SHARJAH, United Arab Emirates (Period: September 2013. To August 2014) 
 (Company Leading with Granite, Marble, Sandstone etc With Fixing & Projects of Villa in Dubai, Abudhabi, U.A.E.)
· Working as a GGRC Project Co-Ordinator at HARVEL AGUA INDIA PVT LIMITED, Under Approved MIS - Gujarat Green Revolution Company Ltd. Project, Baroda, and Gujarat. SINCE Sept 2014. Continue...
(Company Leading with Irrigation Systems, MIS System.Govt.Projects)

IRRIGATION / Professional ExPERIENCE
· Prepare documents as per GGRC’s  standard operation procedure,
· Managing  Application Punching in system as well maintain in Master Sheet,
· Managing  C & D Punching in the Online GGRC System,
· Co-Ordination with Field staff and follow up for documentation,
· Prepare Pre-submission documentation Online and physically check and verify. 


Proficiency
· Ensuring better services in Baroda- Gujarat Office.

· Update & Prepare Customer Complaint Report, for best service.

· Prepare Daily Report & Monthly Progress Report for Future Planning.

· Distributor recruitment target achievement within the area.

· Managing key distributors and ensuring there target achievement in terms of qualification.

· Managing stock in warehouse & Amway office.

PERSONAL STRENGTH

· Ability to work with dedication and integrity.

· Eager to accept & complete the challenging task.

· Flexible enough to work for long hours and move to any place for office work.
· Good interpersonal communication skills.

COMPUTER PROFICIENCY

· OS


 : Windows
· Accounting Software
 : Tally Erp9.-Latest Version. & Peachtree.
· Applications

 : MS Office 2007 (Word, Excel, PowerPoint)
· Working knowledge of service center technology.

REFERENCE: Available upon request.
