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                                Mohamed

                                             Mohamed.301580@2freemail.com 
       
________________________________________________________________________

SENIOR ACCOUNTANT with 6 years experience in Finance and Accounts industry. Overall 12 years Dubai experience in Accounting fields. Presently seeking a position in the field of Finance / Audit.
CAREER OBJECTIVE: To be part of a dynamic organization, in a challenging environment that provides constant opportunities for career advancement and self-development.
EDUCATIONAL QUALIFICATIONS
· Post Graduate- “Master of Commerce” - M.Com with First Class from the Faculty of Commerce, Bharathidasan University, India.

PROFILE SNAPSHOTS
	√  Accounting
	√ Financial Reporting
	√ MIS Reporting

	√ Internal Company Control
	√ Budgeting / Cash flow
	√ Financial Analysis

	√ Income Statement
	√ Internal Auditing
	√ External Auditing


PROFESSIONAL EXPERIENCE
MDA Real Estate & Emirates Facilities Management LLC., Dubai, UAE - May, 2010 to date.
 Position:  Senior Accountant reporting directly to CEO
                 Overall Responsibility: Maintain and follow Accounts for both Companies.  
                 System: Tally 9 ERP Accounting Software

· MDA Real Estate   

      Primary Responsibilities: 
     

      : Company policy follow up.
      : Maintain accounts in computerized environment,
      : Knowledge of Chart of Account preparation, 

      : Voucher generation & Posting of - JV, PV, RV, T/B, P&L A/c, B/sheet,
      : Submit:  Weekly, Monthly & Quarterly reports to the Managing Diretor,
      : Monthly Bank reconciliation,
      : Inter company reconciliation ,
      : Income & Expenditure account handling,
      : Submit: Quarterly reports to the Landlords,
       : Property management of Landlords’ buildings,
      : Analysis of Revenue,

      : Finalize: Building repairs & maintenance work list quotations, 

      : Follow up: Creditors list,
      : Ensure control of unnessary expenses, 

      : Maintain PDC Account.

      : Follow up: Tenants rental cheques, and Contract renewal notices, 
      : RERA: Ejari Traning completed,


      : RERA: Ejari Tenancy contract prepared online system,
      : Rent evaluation based on RERA index, 

      : Follow up with any issues,complaints with official departments,
      : Handling of Police cases for bounced cheque or fraud.
· Emirates Facilities Management L.L.C.
        Total Facilities Management of  Malls, Buildings, Villas,Warehouses and other properties, including AMC (Annual  

        Maintenance Contracts) payment and payments to and from Sub-Contractors.

       Primary responsibily: Managing  4 Modules of ERP software:
   1. Financial Accounts

            : Responsible for applying accounting principles and procedures,
            : Chart of Accounts creation and Classification of financial transactions, 

            : Submit: MIS reports to the Managing Director (MD),
            : Submit: Forecast reports Excel sheets and reporting to MD,
            : Cash flow management and handling,

            : Identify: Revenue leakage and resolve the problems,
            : Company's expenses and revenues analysis,
            : Year end closing and finalization of accounts up to balance sheet periodically,
            : Monthly Bank reconciliations against our bank books, 

            : Generate monthly Prepayments through the system,
            : Book keeping & updating of JV, PV,RV,& PDCR daily,

            : Inter company & External Company payments & Controls,
            : Maintain bank books records separately,

            : Follow up: Debtors & Creditors (Receivable & Payments),
            : Preparing monthly Staff salary payment through WPS with bank advices,
            : Manage petty cash account.
    2. HRMS transaction 

             : Generate Payroll and posting, 

             : Salary & wages preparation & disbursement through WPS as per time sheets,
             : Generate monthly Staff benefit accruals and posting,

             : Generate Staff leave salary settlement and posting, and adjustment through the system,
             : Check Staff ledger through Payroll transaction.
    3. Facilities Management System      

              : AMC, invoices, monthly revenue, JV Generation & Posting,
              : Generate Jobwise Gross Profit reports and Actual cost variance report,

    : Follow up approval quotation,

            : Bill of Quantity cross checking based on the cost,

            : Prepare sales invoices and submit on time,

            : Follow-up debtor’s payments.
    4. Inventory Control

            : Check/confirm LPO with Actual invoice amount with Procurement Unit,
            : Check Purchase Return voucher and confirm with supplier,
            : Monitor purchase & materials invoice costing, stock movement & stock tracing,
            : Maintain and prepare LPOs number wise,

    : Experienced to identify duplicate invoices through posting / month end closing.
· Grand Stores L.L.C- Dubai, UAE  -Dec, 2006 to Apr, 2010
Position:    Accounts cum Logistics Coordinator

           
Wholesale and Retail of prestige Brands in UAE  

· Photography: Nikon; Fuji; Scan Disk; EPSON; MSI; AIPTEK

· Perfume:       CHANEL, GIVENCHY, D&G, MONT BLANCE, GUCCI, DUNHILL, DOLCE & GABBANA, PACO RABBANE, NINA       RICCI, JOHN GALLIANO, MAX MARA, JIL SANDAR, AZZARO, 
· Luggage:        Samsonite; American Tourist
· Linen & Household: Thomaston
· Gifts & Watches: Gold Line

Key Responsibilities:
· Preparing Cost sheet analysis for importing goods.
· Evaluating all Insurance, Freight, Custom Duty and Clearing charges for all Import goods,
· Validate and Prepare the Goods Receipts in Oracle for an Inventory Application,
· Collect: Primary Receipt Number& Goods Receiving Reports and follow up with warehouse,
· Co-Ordinate with Shipping Agency for Freight charges of Import goods,
· Knowledge of Sight LC and Usance LC,
· Knowledge of 13 Incoterms summary,

· Preparing Bill of Entry for Import Goods from Free Zone to Local in Mirsal 2 online system,
· Follow up with Insurance companies for any damaged goods or Short received goods,
· Follow up with PO’s and coordinate with concerned department for any pending purchase orders,
· Knowledge of Dubai Municipality approval for Perfumes & Cosmetics as Import goods,
· Preparing Certificate of Origin through online system for re-export goods,
· Reporting to Logistics Manager  (Pending order value, Consignment summary reports),
· Provide, Stock in hand details and information reports to the concern dept.

· Al Shamali Auto Parts Co. L.L.C.,  Dubai, UAE   Jul, 2002 to Dec, 2005
Position:   Accounts Assistant

· Maintained  company’s Payables and Receivables,
· Follow-up, Post Dated Cheques,
· Monthly Bank reconciliation,
· Prepared monthly Payroll for all company staff salaries,
· Maintained and ensured renewals and payments of all related documents, (Shops & W/h)

· Good knowledge and Pass JV for necessary adjustment entries, 
· Prepared Payment and Receipt Vouchers, and maintained Day book accounts,
· Handled Year end Audit confirmation letter from all customers & suppliers,
· Maintained proper Filing system.
· JALEEL & Co - India    May, 1999 to Jun, 2000 
Position:  Audit Assistant
        Assistant to Chartered Accountant, Reports submitted to Superior, 
        Total amount verification, copywriter previous year accounts transactions, PAN preparation, Maintain proper         

                Customer documents; Audit programme preparation, review and update. 
Professional Qualifications

· Certificate course completed in ERP – Oracle Application ( Payables, Purchasing and Inventory)

· Logistics & Warehouse Management – Dubai Institute of Business Management.
· Logistics & Supply Chain Management – ITI, Dubai Institute.
· Mirasal 2 Application trained - Dubai Customs.
· Certificate course in TALLY Computerized Accounting Package. (Cambridge Computer Education, India). 

· Diploma Certificate course in Windows and MS Office Application. (Bios Computers, Tamil Nadu, India).

· Ejari Trained - RERA, Dubai.

Personal details:

Date of Birth



:
03-07-1976

Languages known



:
English, Hindi, Tamil 

Marital Status



:
Married, Family in Dubai
Visa Status



:
Employment Visa, transferable 
Nationality



:
Indian

Driving License



:
UAE Driving License valid / clean.
                              *********************************************************************


Curriculum vitae of Mohamed Hussain
Page 1 of 2
PAGE  
1

